CODE OF CONDUCT

Purpose

The purpose of the Lenox Memorial Code of Condsitbiensure that a safe, orderly and healthy
environment is provided for students and staff tanidiform students of behavioral expectations and
possible consequences of failing to adhere todtterland/or spirit of the code of conduct. Witile

is impossible to specify every infraction that nwagur, this code has been carefully developed to
state broadly the rules and regulations for stutdlehtwvior at Lenox Memorial. Additional rules and
guidelines may be issued from time to time to naima safe and orderly environment. Such rules
and guidelines will become effective upon issuaarug notice to students. The school administration
has the right to enforce any laws, ordinancescloal committee policies that may not be stated in
the Code. It is essential in an educational prottetsemphasizes self-responsibility that a degfee
flexibility exists. Teachers are permitted to professional judgment that reflects sensytitat
the needs of the students with whom they have contaurthermore, the unique character of any
specific situation that arises will determine th@win which it is handled. The administration must
act primarily in support of professional judgments.

Expectations
Students are expected to conduct themselves ispactul, purposeful, and productive manner
consistent with the maintenance of a safe and lyrdavironment. Specifically, students are
expected to:
Demonstrate integrity by acting truthfully and hoataly
Show respect for themselves, others, and property

Strive to enrich themselves, the school, and teatgr community

Accept responsibility for their decisions and thasstions

Scope of Enforcement

The rules and regulations of Lenox Memorial applgtudents when they are en route to and from
school, on buses or at bus stops, on school groandswhile participating in or attending any
school-sponsored or school-related event or agtivitis includes, but is not limited to, activiie
such as field trips, excursions, and athletic evéoth home and away.



Disciplinary Measures

The following measures are intended to advise siigcgbout what is inappropriate behavior,
possible responses to such behavior, and to aiskalffeof Lenox Memorial as it strives to respond t
student misconduct with measures that should ersailikents to change their behavior effectively.
These measures are to be viewed in the contexstofdent-centered system that also includes the
school's SPOT (Solving Problems On Time) Commitieecial Education services, effective
approaches to classroom management, and innovasitractional methodologies.

Preliminary Steps

Teachers are encouraged to work with studentsttjirechelp them improve their behavior through
such measures as teacher/student conference, tpa@achet communication, and teacher-assigned
detention prior to office referral. Students mésoae referred to school counselors or community
agencies for constructive solutions to problems.

Students who violate the school's Code of Condust be referred to the SPOT Committee. The
SPOT Committee's function is to examine studesti@mic, behavioral, psychological, and medical
profiles. The Committee may recommend a remeaiaise of action which may include
academic/psychological testing, referral to theosth Special Education program, academic or
behavioral contracts, temporary or long-term susjoen and/or referral to external agencies of
specialists.

Minor Infractions

A minor infraction is defined as misconduct thaenferes with orderly classroom procedure or the
orderly operation of the school and/or disruptsléaning climate of the school and is less serinus
nature.

Examples of Minor Infractions:
Classroom or morning tardiness (see page 7, whije)
Refusal to comply with reasonable teacher-assigissipline
Minor classroom disturbance
Misconduct on a school bus
Playing games inside such as hacky-sak, yo-yo etc.
Offensive language, gestures, or clothing
Failure to comply with dress code
Minor physical altercations or minor damage to gty
Failure to follow instructions
Possession of prohibited items (e.g. white ougrlg®interspeepers, etc.)
Use of personal electronic devices (cell phones3 piayers (i.e.: ipods) during the school day
(see page 10)
Use of or wearing headsets during the school dayolibited and must be out of site. An
exception may be made by an individual teacheri)invhis/her classroom.
Unexcused absence from a class
Possession of material promoting the illegal useowttrolled substances
Use of school phones without permission
Unauthorized use of the elevator
Possession of over-the-counter or prescription oatidins (see page 12, white pages)




Possible Responses to Minor Infractions:
Verbal reprimand
Teacher/student conference and/or parent notifinatnd conference
Withdrawal of privileges such as dances, etc.
Temporary removal from classroom or setting
Behavioral contract
Teacher or administration-assigned detention
Suspension from extracurricular activities and sti@sed social activities
Saturday or vacation work detail
Referral to guidance or school adjustment counselor
Teacher/schedule change
Confiscation of unauthorized materials
Possible referral to the school's SPOT Committee

Major Infractions

A major infraction is defined as repeated miscomnguweviously referred for administrative action
with prior warning or single or multiple actionsatrare serious or grave in nature.

Examples of Major Infractions:
- Repeated occurrence of minor infractions
Intentional plagiarism
Cheating
Unauthorized access to or altering of school rezord
Verbal assault, threatening or extremely defiamhtaveor, use of obscene language/gesture
directed toward a faculty/staff member
Lying or giving false information, either verbalby in writing, to a school employee
Tampering with, changing, or altering records ocwtoents of the school by any method
Refusing an administrator's (or his/her designeetp)est to submit to a search for contraband
materials when the administrator (or designee)ah@asonable suspicion that the student may be
carrying such material(s)
Conduct which, in the judgment of school officialsll likely result in the disruption of school
operations
Conduct which interferes with the maintenance abst discipline
Unexcused absence or departure from school
Insubordination
Assault and battery of school personnel or anathetent
Violation of another person's civil rights
Fighting
Sexual harassment - verbal or physical (see Cigh and Safety Policy pages 16-19)
Stalking
Possession/use of tobacco products, lighter, matchether paraphernalia
Unauthorized access to a computer or computerrayste
Altering or destroying electronic data includingauter files, passwords, etc.
Use of the video/audio component of a cell phoee (sage 10)



Possession of lewd or pornographic materials inolyichaterial obtained via Internet and other
electronic sources

Climbing on the roof of the building

Failure to adhere to evacuation rules

False Alarms and prank calls to 911

Unlawful use of telephone

Inappropriate display of affection

Vandalism

Tampering with safety equipment

Stealing

Gambling

Hazing (see page 15)

Distribution of prescription or over-the-counteugds

Acting under the influence of any controlled subst&a

Possession of alcohol, drugs, or drug parapher(tadia Drug & Alcohol Policy)
Possession, use, or distribution of dangerous weapo

Possession of hazardous/flammable/explosive mhteria

Any act which constitutes a criminal act underfeéeral, state, or local statutes
Possession of printed matter intended to promatience or to harm others such as printed
material on the construction of bombs or weaponry

Misbehavior on fieldtrips or excursions.

Not serving detention or ISS as assigned

Bullying (Bullying is a conscious, deliberate, hitessind repeated behavior by one or more
people, which is intended to harm others.)

Possible Responses to Major Infractions:
Referral to school's SPOT committee and/or parentecence
Administration-assigned detention
Loss of privilege to participate in field trips dodexcursions (See Field Trip Rules on page 26 in
white pages in handbook)
Suspension (in school or out of school as apple&abl
Required group or individual counseling
Community service (cleaning school, washing taldés)
Expulsion
When appropriate, school officials will contact lawforcement officials and assist in prosecuting
the offender




Due Process

Due process procedures provide fairness to studedisciplinary matters. A student to be punished
by detention is entitled to a verbal or writtenioetof the violation and an opportunity to respond
before detention is assigned. A 24-hour noticdaténtion will be given.

In cases of short-term suspension, a studentitseeitio verbal or written notice of the violatioar)
explanation of the evidence against her/him, aedfiportunity to present her/his side of the story
the assistant principal. Notice of the reasorst@pension and an opportunity to present her/ties si

of the story will occur before being asked to leagbool grounds, except when a student presents an
immediate threat to school officials, another studer her/himself, or clearly endangers the school
environment. In this case, the notice and oppdstua speak will be provided within 48 hours
(excluding weekends, holidays or school vacations.)

In cases ofong-term suspension or expulsion, the student sbadive written notice of the
opportunity for a hearing, the student may haveasgntation, present evidence, and witnesses at
such hearing. If the principal expels a studdmd,iearing shall be before the principal. The stude
may appeal the decision of the principal to thessimpendent within ten calendar days.

Student Searches

Teachers and other school officials are permitbesetarch a student and/or the student's possessions
such as handbags, bookbags, backpacks, etc., Wbenare reasonable grounds for suspecting that
the search will turn up evidence that the studast\holated or is violating either the law or tiies

of the school. Reasonable grounds may include @odificial's personal observation that the
student possesses contraband material on schaoldg@r the school official's receipt of a report t
that effect by a teacher, another school employastydent, or some other reliable source. Lockers
are considered school property and are subje@ak by school officials at any time. A search wi
be limited to areas and objects that reasonabliddmiexpected to contain the contraband material.
(See car policy on page 14 of the white pages.)

Detention

Detention is defined as any action requiring aastiido be present on school grounds in a designated
area at a time other than normal school hourseridien is often employed as a response to any
incident in which a student's behavior causesuostinal time to be lost for him/her or any fellow
student. Examples of this type of behavior atedisinder both "Minor" and "Major" infractions.
Detention begins promptly at 2:30 p.m. and lastr@@utes for middle school and 60 minutes for

high school. While in detention students are respuio perform schoolwork, remain quiet, and
adhere to posted rules. Failure to promptly sessggaed detention will result in an ISS. The oradjin
assigned detention must still be served.

Loss of Privileges and Patrticipation in School Actiities

Participation in school-sponsored activities igi@ilege. Loss of privileges such as participation
school dances, senior farewell, prom, etc., maylrésa student fails to serve office-assigned
detention, return (or pay for) overdue library bspopay for lost or damaged textbooks, or pay for
damaged school property.



In-School Suspension

In-school suspension (ISS) is defined as an aetinch requires a student to report to a supervised
"suspension room" where the student is held iratsm from the rest of the student body for one or
more whole or partial school days.

The intent of the ISS program is to provide anraléve disciplinary measure while maintaining a
continuing program for students. Students wiltdguired to perform schoolwork while in ISS,
remain quiet, and adhere to the posted rules. Stsideay be required to meet with a school
adjustment counselor each day during the suspen§itudents may be assigned to ISS when they
are guilty of misconduct listed under the categafryMajor Infractions."

Out-of-School Suspension

Out-of-School Suspension (OSS) is defined as atigrathat requires a student to remain away from
school grounds. Short-term suspension is defined@esiod of time not to exceed ten (10) school
days in duration. Long-term suspension is defaed period of time exceeding ten (10) school days
in duration. Violation of the terms of a suspensiorymesult in prosecution for criminal trespass
and/or other legal actions as deemed necessahelschool administration. Students may be
suspended by the administration when they areygoiilmisconduct listed under the category of
Major Infractions. If a suspension brackets a sthacation, the student is not permitted to attend
school-sponsored activities (home or away) durmegvacation period and cannot be on school
grounds without a specific reason and prior pernmissef the principal or assistant principal.

Removal From a Course

A student who frequently violates classroom rutepgatedly disrupts the educational decorum of a
class, or presents a safety hazard in a courseasusiood shop or science lab, may be removed from
the course with subsequent loss of credit. Depgndn the course and the credit standing of the
student, such credit loss may result in the studehgraduating with her/his class. Prior to remgv
a student from a course, the teacher must inigiti&mpts to improve the student's behavior in
accordance with the procedure outlined below. Stdmpts shall include but not be specifically
limited to: (not necessarily in this order)
- Student/teacher conference

Office-assigned detention

Referral to guidance

Suspension

Parent, teacher, guidance counselor, departmeint akaistant principal, and student

conference
The parent, teacher, guidance counselor, departchairt assistant principal, and student conference
will result in a specific written recommendationth@ principal to either continue the student & th
course or to remove the student from the courkthelstudent is recommended to continue in the
course, the recommendation must include the camditihe student must meet in order to remain in
the course. The written conditions must be sigaetlagreed to by the student. If the student is
recommended for removal from the course, the recenaation must include the resulting credit and
schedule consequences and proposed alternatiViesprihcipal shall make a decision to either
continue or remove the student from the courseimwitiree school days from the receipt of the
recommendation.



A student who engages in dangerous behavior oraesmwpith safety equipment in a science lab,
wood shop, or other course where dangerous matermahchinery is used, may be removed from
the course by the principal on a temporary basig;exceed 5 school days. During this period, a
parent, teacher, guidance counselor, departmeirt elsaistant principal, and student conference
shall be convened as described above.

If a student is passing the course at the timemioval, neither the course nor a grade for theseour
will appear on the transcript. If a student idifig the course at the time of removal, a grad&-6f
will appear on the transcript.

Expulsion

Expulsion is defined as permanent exclusion frohoet A student may be expelled if:

1.
2.

3.

the student was found to be in possession of astang weapon (see Weapons Policy);

the student was found to be in possession of aated substance (see Drug and Alcohol
Policy);

the student assaulted a principal, assistant pahdeacher, teacher aide, or other member of
the school staff (see definition of assault);

the student was charged with or committed a feksither on or off school grounds (see
policy for suspension or expulsion of studentscfamduct outside of school or school-related
functions)

the continued presence of the student in schooldvendanger the physical safety of others
or cause substantial interference with the righdatbers to pursue an education;

the student violated school regulations as defingde reasons for suspension at least three
times during one school year and that each violatias serious enough, in the absence of
other violations, to warrant suspension.

When a student is expelled under the precedingsioms of 1 through 6, no school or school district
within the Commonwealth shall be required to adsuith student or to provide educational services
to said student. If the student does apply for adimn to another school or school district, the
superintendent of the school district to whichdpelication is made may request and shall receive
from the superintendent of the school expellingl stiident a written statement of the reasons for
said expulsion. (Educational Reform Act of 1993, Th, S. 37H)

Definition of Assault

Assault means harming another person, or threageéaiharm another person, under circumstances
that cause the other person reasonable fear dfyldtatim. The person making or threatening the
assault must appear to have the ability to actutlympt or carry out the assault.



Suspension or Expulsion of Students for Conduct Ostde of School or School-
Related Functions.

The principal may suspend a student who has besngeth with a felony, or is the subject of a felony
delinquency complaint, for a period of time detared appropriate by the principal, if the principal
determines that the student’s continued presensehiool would have a substantial detrimental effect
on the general welfare of the school. The principaly expel a student who has been convicted,
adjudicated, or admitted guilt with respect tolarig delinquency if the principal determines thad t
student’s continued presence in school would hasugbatantial detrimental effect on the general
welfare of the school. (Chapter 380, 1993)

In Massachusetts, a felony is any crime for whictatute authorizes punishment by incarceration in
a state correctional facility (as opposed to a leaafsCorrection), regardless of the actual sentence
imposed. Felonies range in seriousness from prpparhes (such as larceny of property valued at
over $250) to violent crimes against a person.

School Safety

Anti-Terrorism Law — Making Threats

Chapter 313 of the acts of 2002 specifies thatiadiyidual who willfully communicates a threat
resulting in the evacuation or serious disruptibthe school, school related event, or school
transportation, shall be punished by imprisonmenhé state prison for not less than 3 years, nor
more than 20 years or imprisonment in the housmogction for not less than 6 months nor more
than 2 % years or by fine of not less than $1,a0more than $50,000, or by both fine and
imprisonment.

Prohibiting Disturbance of School or Public Meeting

Chapter 272, Section 40. Whoever willfully intertsipr disturbs a school or other assembly of
people met for a lawful purpose shall be punishedrprisonment for not more than one month or
by a fine of not more than fifty dollars; providdthwever, that whoever, within one year after being
twice convicted of a violation of this section, ageiolates the provisions of this section shall be
punished by imprisonment for one month, and théesme imposing such imprisonment shall not be
suspended.



Special Needs

All students are expected to meet the requirenfentsehavior as set forth in this Code of Conduct
Chapter 71B of the Massachusetts General Laws, krasaChapter 766, requires that additional
provisions be made for students who have been foyrah evaluation TEAM to have special needs
and whose program is described in an Individualiddcational Plan (IEP). The following
additional requirements apply to the disciplinespécial needs students.

1. The IEP for every special needs student will intiaghether that student is expected to meet the
regular discipline code or if the student's hanglidag condition requires a modification. Any
modification will be described in the IEP.

2. The Principal (or designee) will notify the Spedtlucation Office of the suspendable offense of
a special needs student, and a record will bediegich notices.

3. When it is known that the suspension(s) of a speeieds student will accumulate to ten days in
a school year, a review of the IEP as providedaatin 333 of the Chapter 766 Regulations will
be held to determine the appropriateness of thaestis placement or program. The TEAM will
make a finding as to the relationship between théent's misconduct and her/his handicapping
condition and either:

a) design a modified program for the student, or

b) write an amendment to provide for the deliverypéaal education services during a
suspension exceeding ten (10) cumulative days apd@eded modification of the IEP
relative to discipline code expectations.

In addition, the Department of Education will bdified, as required by law; and the procedures

promulgated by the Department of Education for estjag approval of the alternative plan will
follow.

Artwork by Robbie Cuthbert, Class of 2007
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Computer Policy

Use of computers and the Internet in the schoalpsvilege rather than a right.

Abuse of rules and procedures will lead to losaanfess to computers in the school.
Students taking courses that require access touengpfor successful completion of course
requirements are at risk of course failure if ttredduse of computer use rules and procedures
leads to their losing access to computers.

wnN P

Consequence of Severe Computer misconduct:

The use of any software or hardware to circumvegbmpromise the schools computers or network
(i.e. password hackers, packet sniffing, virusesnection sharing, worms etc...) will be treated
automatically as a major infraction. The studerit &so be subject to the Massachusetts Computer
Crime BiIll.

Massachusetts Computer Crime BiIll

Under the provisions of the Massachusetts Comyiriene Bill, it is illegal to access any computer
system or part of a computer system that you ddvae¢ permission to use. This is known as
electronic trespass. It is also illegal to altedestroy electronic data such as files and pastsvor
This applies to any computer, whether or not @dasnected to a network. Chapter 266, section 120F
of the Massachusetts Computer Crime Bill includhesfollowing:

“Whoever, without authorization, knowingly accesaeamputer system by any means, or after
gaining access to a computer system by any meamsskimat such access is not authorized and fails
to terminate such access, shall be punished byismpment in the house of correction for not more
than thirty days or by a fine of not more than ¢meusand dollars, or both. The requirement of a
password or other authentication to gain accesdlsfuamstitute notice that access is limited to
authorized users.”

Cell Phone Use —Video/Audio Recording(s)

Cell phone use for any reason is not permittednguiie school day. That means that cell phones
must be turned off during the school day. Studargsot allowed to capture video images or audio
recordings of any person(s) in the school buildihgny time. This includes film and digital cameras
the video component of a video phone, video regsrae through the use of any other technology
used to capture or record a video image or audiording(s). Exceptions will be made for students
fulfilling the requirements of a photography coucsether course or activity where such activity is
assigned by the teacher or advisor.
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Restroom Policy

Every student has the right to a smoke-free restrdo addition to all other school rules, the
following rules apply to restrooms:

Do not store bookbags or personal belongings imgbgoom — it is not your locker

Only one person per stall at all times

No consumption of food or drink

No sitting on sinks

No “Littering, Loitering, or Lounging”

Tobacco Policy

The use or distribution of tobacco (including bat imited to smokeless/chewing tobacco,
cigarettes, etc.) and tobacco-like products onaighimperty or school busses is strictly forbidden.
Also, the Lenox Board of Selectmen voted on Novam®e 1990, to prohibit smoking within all
public buildings, at all times, by all persons. eféfore, the following statement applies to all
students of Lenox Memorial and their guests:

Students of Lenox Memorial and their guests shallsmoke or in any other way consume tobacco
or tobacco-like products any school building or on school grounds or sthmsses or during
school-sponsored activities. In addition, persamdeu the age of 18 may not possess tobacco
products in school or on school grounds.

Suspicion of violation of the tobacco policy cohdts reasonable grounds to conduct a search of
pockets, handbags, bookbags, backpacks, etc. Thegmiof a search is to find tobacco products.
Refusal to comply with a request to search is amred a major infraction of school rules.

Reasonable suspicion of violation of the tobacdapavill include the following:
Smoke coming from a bathroom stall
More than one person in a bathroom stall
A lit cigarette in your possession or in your imnae proximity

First Offensepne day of in-school suspension; parent confefgecemmendation of student
enrollment in smoking cessation program; restrittatthroom use as specified by the assistant
principal.

Second and all Subsequent Offense®: days of in-school suspension; parent conferemd
continued smoking cessation counseling; continestticted bathroom use as specified by the
assistant principal.
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Weapons Policy

Possession of a dangerous weapon, not limitedytonagun replica (starting gun, flare gun, etc.) or
knife, on school property or when associated witpaoticipating in any school-sponsored activity
may result in expulsion or other disciplinary antié variety of objects when used for the purpose of
intimidation or injury will be considered as a weap A student who wishes to bring to school, for
the purpose of display or other school-relatedaeaany item that may be considered as a weapon
may do so only with the express written conserhefprincipal.

In accordance with Massachusetts law (SEC. 37L.afQ, all school personnel shall report in
writing to the assistant principal or principaligkents involving a student's possession or use of a
dangerous weapon on school premises or at any lssponsored or school-related activity at any
time.

The assistant principal or principal shall file ogfs with the superintendent, who shall file therthw
the chief of police, Department of Social Serviaey] school committee.

The student shall receive an assessment arrangie Isyperintendent, police chief, and the
Department of Social Services. The student sleateberred to counseling and be reassessed by
those involved in the initial assessment upon agich of the counseling.

Drug and Alcohol Policy

The following procedures and penalties shall applyases regarding student possession of alcohol
or controlled substances. Students are strictlyidolen from using or possessing any and all
controlled substances. This applies while on schomperty, while on any property used for public
school purposes, including but not limited to biagps, school buses, athletic fields, and the public
areas adjacent to the school, and while partigigat any school-related function, including field
trips. Reasonable suspicion of alcohol use mayltrasa sobriety test administered by police.

If a student uses, sells, distributes or possedsebol or a controlled substance (not limited to
marijuana, cocaine, heroin) or drug parapherndimadministration may immediately suspend the
student from school for up to 10 days. During guspension, the principal will consider long-term
suspension or expulsion in cases involving corgtbubstances.

In addition, the administration may: (not necedgani this order)

1. Notify the student's parents and, whenever fegditalel a parent/student conference prior to the
student's return to school

Notify the student's guidance counselor

Refer the student to the SPOT Committee

Recommend the student seek counseling throughia sgency

Refer the student to the Lenox Youth Drug and Atdd@ommittee

Notify police

Ok wWN
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Criminal Laws Related to Controlled Substances
32J. Persons in Possession of Controlled Substavidein School Boundaries.

Any person who violates the provisions of secthurty-two, thirty-two A, thirty-two B, thirty-
two C, thirty-two D, thirty-two E, thirty-two F, athirty-two | while in or on, or within one
thousand feet of the real property comprising dipuy private elementary, vocational, or
secondary school whether or not in session shallinéshed by a term of imprisonment in the
state prison for not less than two and one-halfmaore than fifteen years or by imprisonment in
a jail or house of correction for not less than tweo more than two and one-half years. No
sentence imposed under the provisions of this@estiall be for less than a mandatory
minimum term of imprisonment of two years. A fioenot less than one thousand nor more
than ten thousand dollars may be imposed but naurof the mandatory minimum two-year
term of imprisonment as established herein. lmatance with the provisions of section eight A
of chapter two hundred and seventy-nine such seatgmall begin from and after the expiration
of the sentence for violation of section thirty-tvioirty-two A, thirty-two B, thirty-two C, thirty
two D, thirty-two E, thirty-two F or thirty-two .

Lack of knowledge of school boundaries shall noalgefense to any person who violates the
provisions of this section. (Added by L. 1989, ch2®7(2), eff. 7/11/89.)

32K. Persons Encouraging Minors to Associate @itintrolled Substances.

Any person who knowingly causes, induces or abetrson under the age of eighteen to
distribute, dispense or possess with the intedidivibute or dispense any controlled substance
as defined herein, or to accept, deliver or posses®y used or intended for use in the
procurement, manufacture, compounding, procesdiiliyery, distribution or sale of any such
controlled substance shall be punished by imprisortrim the state prison for not less than five
years nor more than fifteen years. No sentencesenunder the provisions of this section shall
be for less than a mandatory minimum term of ingorisent of five years and a fine of not less
than one thousand nor more than one hundred thdukdlars may be imposed but not in lieu of
the mandatory minimum five year term of imprisontnestablished herein. (Added by L. 1990,
chap. 198, eff. 11/12/90.)

Non-Lenox Memorial students who violate any aspéthe school's Drug and Alcohol Policy shall
be reported to the police and, when applicabléheofficials of their school.
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Cheating/Plagiarism

Cheating is to act dishonestly, to trick, misleadool. Plagiarism is taking from another his/her

ideas, writings, etc., and passing them off assom@h. Any form of cheating or plagiarism is an act

of dishonesty and is strictly prohibited. All gad involved in such dishonesty, including students

who aid or abet, are in violation of this policydasubject to disciplinary action. Cheating/Plagiari

includes but is not limited to:

1. copying of another student's test paper or anyr@ti®gool assignment

2. using material during a test which is not authatibg the person giving the test

3. collaborating with another student during a testtbier school assignment without teacher
consent

4. knowingly using, buying, selling, stealing, trangpay, or soliciting in whole or part the contents
of a test or other assignment

5. substituting for another student or permitting &eotstudent to substitute for one's self to take a

test or complete an assignment

bribing another person to obtain a test or othsigasnent that is to be administered

securing copies of a test or answers to a tedther assignment in advance of a test or

assignment

8. copying from print or electronic sources withoubjper citation (see Internet Rules and
Guidelines).

9. Use of technology to share information (i.e. vignmne, text messaging)

No

Consequences:

In addition to any or all of the "Possible Respat®eMajor Infractions” listed in the Code of

Conduct, one of the following consequences willlgpp

1) failure of the course for the year if the cheatuhggiarism occurs on any major course
requirement such as a term paper or final exam

2) failure of the course for the quarter if the chegfplagiarizing occurs on a major quarter
assignment

3) azero grade (to be averaged in as a zmrdhat assignment if the cheating/plagiarism ccour
any other quarter assignment or homework assignniRepeated offense(s) may result in failure
of the course for the quarter.

Appeal Process:

1) The student involved may appeal the decision ottagsroom teacher. The burden of proof to
reverse the findings and/or decision of the teashkbe upon the student.

2) Appeals will be heard by an appeals board, annagippinted by the principal and comprised of
three teachers representing different subject ateaslepartment chair of the teacher, and two
student members. The student members will be th&gent of the applicable high school class
and the president of the Student Council. Anotliiecey may substitute for the president if there
is a conflict of interest.

3) The appeals process shall not exceed two weekstfrertime the appeal is initiated (excepting
school vacations). Where applicable the diplomialvei withheld pending the decision.
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Civil Rights and Safety

Lenox Memorial Middle and High School is committedequal employment and educational
opportunity for all employees, students, and mesbéthe school community without regard to
appearance, race, color, religion, sex, nationgirgrage, sexual orientation, or disability in all
aspects of employment and education. The memlbénge school community include the School
Committee, administration, staff, students, andintders working in the schools while they work
and study subject to the school authorities.

Lenox Memorial Middle and High School is also cortad to maintain a school and work
environment free from harassment based on, butmitéd to, appearance, race, color, religion, sex,
national origin, age, sexual orientation, or difgbi Lenox Memorial expects all employees and
members of the school community to conduct theneselv an appropriate and professional manner
with concern for their fellow employees and studeAll members of the school community must
also understand that illegal harassment violatde Vil of the Federal Civil Rights Act of 1964,

Title IX of the Education Amendments of 1972, afi®@ € MR 26 of the Massachusetts General
Laws.

Lenox Memorial Middle and High School is committedprevention, remediation, and accurate
reporting of bias incidents and civil rights viotats, to the end that all students can enjoy the
advantages of a safe and tolerant learning envieomrmvhere individual differences are respected.
Rules and regulations pertaining to the proteabibcivil rights are in force during regular school
hours, while students are being transported omaadus, and at such times and places such as
school-sponsored events, field trips, athletic fioms, and other activities where the school has
jurisdiction over students.

Hazing

Chapter 269, Section 17. Whoever is a principgnizer or participant in the crime of hazing
as defined herein shall be punished by a fine bhmare than one thousand dollars or by
imprisonment in a house of correction for not mibian one hundred days, or by both such fine
and imprisonment.

The term "hazing" as used in this section and atiGes eighteen and nineteen shall mean any
conduct or method of initiation into any studergamization, whether on public or private
property, which willfully or recklessly endangeretphysical or mental health of any student or
other person. Such conduct shall include whippiagting, branding, forced calisthenics,
exposure to the weather, forced consumption offaog, liquor, beverage, drug or other
substance, or any other brutal treatment or foptgaical activity which is likely to adversely
effect the physical health or safety of any sudlent or other person, or which subjects such
student or other person to extreme mental stretsdimg deprivation of sleep or rest or
extended isolation.

Section 18. Whoever knows that another persdmeivictim of hazing as defined in section
seventeen and is at the scene of such crime sh#tle extent that such person can do so without
danger or peril to himself or others, report suctme to an appropriate law enforcement official
as soon as reasonably practicable. Whoever aisport such crime shall be punished by a fine
of not more than five hundred dollars.
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Section 19. Each secondary school and each padigrivate school or college shall
issue to every group or organization under its @uthor operating on or in conjunction
with its campus or school, and to every membehealeledge or applicant for
membership in such group or organization, a cophpisfsection and sections seventeen
and eighteen. An officer of each such group oanization, and each individual receiving
a copy of said sections seventeen and eighteehssiialan acknowledgment stating that
such group, organization or individual has receigaxbpy of said sections seventeen and
eighteen.

Discrimination

Discrimination consists of actions taken againsttla@r person that treat him or her unequally
because of race, religion, national origin, digghisexual orientation, or gender bias.

Civil Rights Violations

Civil rights violations occur when a person inteef by threats, intimidation or coercion with
another person’s enjoyment of rights guarantee@utiet Massachusetts or United States
constitutions. These rights include the right terad school without being subjected to discrimirati
and also include an individual’s right to attentiaal free from violence, threats of harm,
intimidation or damage to his or her personal prgpe

Artwork by Alexandra Hebler, Class of 2007
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Identification and Definitions of Prohibited Conduct
Unlawful Harassment

Harassment consists of unwelcome behavior of aalenitten, or physical nature, which is either
repeated or severe, and which creates a hostitaijihting, intimidating or offensive school
environment, or substantially interferes with adstot’s education (or a staff member’s ability to
work). Harassment is a form of discrimination. Tiyees of harassment defined below consist of
verbal, written, or physical contact that:

Has the purpose or effect of creating an intimmgthostile, or offensive learning

environment

Has the purpose or effect of substantially or usweably interfering with an individual’s

academic performance

Otherwise adversely affects an individual’'s acaadeopportunities.

Sexual Harassment

Sexual Harassment consists of unwelcome sexuahadsarequests for sexual favors, sexually
motivated physical conduct or other written, verloalphysical conduct or communication of a
sexual nature. Sexual Harassment can take twaosf@uid pro quoandhostile environment

Quid pro quo(literally “this for that” but meaning somethingrfsomething”) sexual harassment
occurs when a school employee explicitly or implyjcconditions a student’s participation in an
educational program or activity, or bases an edmtaltdecision on the student’s submission to
unwelcome sexual advances, requests for sexualsfamoother verbal, non verbal, or physical
conduct of a sexual nature, whether or not theestusubmits to the conduct.

Hostile environmengexual harassment occurs when unwelcome sexuahees, requests for sexual
favors and other verbal, nonverbal, or physicaldcah of a sexual nature by another student, a
school employee, or a third party are sufficiestiyere, persistent, or pervasive to limit a student
ability to participate or benefit from an educatbprogram or activity or to create a hostile or
abusive educational environment. A single inciddepending upon its severity, may constitute
illegal harassment. Sexual harassment includesumbiidiat is also criminal in nature such as rape,
sexual assault, and stalking and similar offenses.

Sexual Harassment can include, but is not limitethé following:
Verbal harassment or abuse of a sexual nature
Pressure or requests for sexual activity
Inappropriate touching, unwelcome leering, or ségeatures
Demanding sexual favors accompanied by impliedvertdhreats concerning (an individual
employment or) a student’s educational status.
Displaying any sexually suggestive objects, piguoartoons, photos, videos or films
Inquiries into an individual's sexual experiencesadtivities
Spreading rumors about or rating other studenksaeactivity or performance
Continuing to express sexual interest after bemfigrmed that the interest is unwelcome
Any sexually motivated unwelcome advances, wheth&ot they involve physical touching

Sexual harassment is prohibited regardless ofak@fkthe harasser. Sexual harassment may occur
even if the harasser and the person being harassdade same sex.
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Harassment Based on Race or Color

Racial or color harassment can include unwelcomlealewritten, or physical conduct, directed at
the characteristics of the person’s race or calach as nicknames, emphasizing stereotypes, racial
slurs, comments on manner of speaking, and negaigeesnces to racial customs.

Harassment Based on Religion

Harassment on the basis of religion or creed isalcame verbal, written, or physical conduct
directed at the characteristics of a person’simligr creed, such as derogatory comments regarding
surnames, religious tradition, or religious clothior religious slurs or graffiti.

Harassment Based on National Origin

Harassment on the basis of national origin is uowrak verbal, written, or physical conduct directed
at the characteristics of a person’s national nriguch as negative comments regarding surnames,
manner of speaking, customs, language, or ethuis.sl

Harassment Based on Sexual Orientation

Harassment on the basis of sexual orientationwgelgome verbal, written, or physical conduct
directed at the characteristics of a person’s actuperceived sexual orientation, such as negative
name-calling and imitation mannerisms.

Harassment Based on Disability

Disability harassment includes harassment basedpanson’s disabling mental or physical condition
and includes any unwelcome verbal, written, or platsonduct directed at the characteristics of a
person’s disabling condition, such as imitating merof speech or movement, or interference with
necessary equipment.

Discrimination: Discrimination consists of actions taken agaimsitber person that treat him or her
unequally because of race, religion, national aridisability, sexual orientation, or gender bias.

Civil Rights Violations: Civil rights violations occur when a person in&ds by threats,
intimidation or coercion with another person’s gmnt of rights guaranteed under the
Massachusetts or United States constitutions. Tingises include the right to attend school without
being subjected to discrimination and also incladendividual’s right to attend school free from
violence, threats of harm, intimidation or damawgéit or her personal property.

Hate Crime: A hate crime is any crime in which the victimasgeted for physical assault, threat of
bodily harm or intimidation, at least in part, besa he or she is a member of a different racey,colo
religion, ethnic background, national origin, okgal orientation from the offender or because he or
she has a disability.

Bias Incident: A bias incident is any act, physical, written erlval, which is directed at a person or
property because of his or her actual or perceiged, color, religion, gender, national origin,reth
background, sexual orientation, or disability. Aéhar bias incident may or may not rise to the lleve
of a crime.
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Reporting Violations

Any violation of this policy should be brought teetattention of the principal or assistant printipa
A student may also report violations of this polioya teacher, nurse, or counselor who will in turn
report the violation to the principal or assistanhcipal. The principal or assistant principallwi
conduct an investigation and take appropriate acBoth formal and informal measures are
available to resolve complaints of violations astpolicy.

Consequences

Any student found to have engaged in harassmetittghaubject to any or all of the "Possible
Responses to Major Infractions” listed in the Coti€onduct. Any employee or other member of
the school community found to have engaged in Baraat shall be subject to sanctions, including
but not limited to, warning, suspension, or terrtiomasubject to applicable procedural requirements.
Depending upon the severity of the reported indidéwe principal or assistant principal will
determine if a report to law enforcement is reculire

Under certain circumstances, sexual harassmentorastitute child abuse under Massachusetts
Law, G.L.c. 119 - 51A. Lenox Memorial shall compljth Massachusetts laws in reporting
suspected cases of child abuse.

Protection from Reprisal and Retaliation

Submission of a good faith complaint or report ollawful harassment or a civil rights violation will
not affect the complainant or reporter’s future &yment, grading, learning environment or work
assignments.

The school will discipline or take other appropeiaction against any student, teacher or
administrator or other school personnel who retiadiagainst any person who reports an incident or
alleged unlawful harassment and/or civil rightdaiimn, or any person who testifies, assists or
participates in a proceeding, investigation or imgarelating to such report of unlawful harassmant
civil rights violation. Retaliation includes, b not limited to, any form of intimidation, as wel

any action taken to harm an individual becausertshe made a report of unlawful harassment or
civil rights violation.

Claims of unlawful harassment or a civil rightslaiton that are made in bad faith will subject the
complainant to discipline.
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School Bus Code

School bus riders are expected to obey the follgvauns rules. Misbehavior on a school bus is
punishable at school and may result in the logkeprivilege to ride the school bus. All aspedts o
the Code of Conduct apply.

Students should:

N~ WNE

Be on time for the bus;

Stay off the road while waiting for the bus;

Board the bus in a single line in an orderly manner

Be seated promptly without disturbing others; rensmated while the bus is moving;
Obey specific instructions given by the bus drivethe interest of safety;

Exhibit appropriate conduct, as outlined in the céshe code;

Keep aisles clear;

Keep arms, hands, and objects inside the bus.

Students shouldot;

arwnE

Throw objects from or within the bus;

Eat or drink on the bus;

Smoke or light matches while on the bus;

Vandalize personal or bus company property;

Engage, operate, tamper with, or otherwise distngpodoor, equipment, or other facility for
regular or emergency exit.

Students who fail to comply with any regulation govng safe and proper behavior while riding the
bus may lose the privilege of using the bus fangpertation as well as being subject to other
disciplinary action.

Artwork by Annabel Edelman, Class of 2007
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LENOX MEMORIAL ATHLETIC CODE

The Interscholastic Athletic Program at Lenox Melalds an important part of the total
school program and is open to all students in grdde 12. Home schooled students are not
eligible to participate in the athletic programLMMHS. Participation in the athletic program
is a privilege, and every student in the athletagpam must adhere to the training rules and
responsibilities of the individual sport. Althougigulations and team rules vary from sport
to sport, all sports are conducted under the géndes of the Massachusetts Interscholastic
Athletic Association (MIAA). In addition to the kes and regulations set forth in the Code of
Conduct, athletic program participants are alscegoed by the High School Athletic Code.

The athletic director is responsible for ensurimat tall coaches and athletes adhere to the
general and specific rules as set forth by the MIAA

General Regulations

1. Massachusetts Interscholastic Athletic Associatides must be followed in all cases
of eligibility, transfer, physical examinationssirance coverage, starting dates, use
of school equipment, etc. Each coach has the nsgdmbty to know and enforce
school and MIAA regulations and to inform team mensband parents of their
responsibilities.

2. A bona fide team member of a school team is a studliRo is consistently present for,
and actively participates in, all school team swss(i.e. practices, tryouts,
competitions). Bona fide members of a school teeepeecluded from missing a
school practice or competition in order to partitgin a non-school athletic
activity/event in any sport recognized by the MIg&Ar example: missing softball
practice to play in a spring soccer game). Anyetdavho violates this standard is
ineligible to for the next two contests or two wedlwhichever is greater) immediately
upon confirmation of the violation. (Rule # 45, NAABlue Book)

3. Conviction of a felony or conduct by a student etiblthat is determined by the head
coach and/or school administration to be detrimeatadividual athlete(s), the
athletic program, school, or school district wébkult in an individual conference with
the head coach, athletic director, and/or schowoliadtration and possible suspension
from the team.

4. No athlete may quit one sport and try out for aao#fter the season has begun
without the mutual consent of both coaches. Anes¢hinay not join a team that
requires tryouts after cuts have been made.

5. Athletes must travel to and from contests held aff@y Lenox in transportation
provided by the school. If an exception is made astudent is to drive, s/he must
adhere to Department of Motor Vehicle regulatiooscerning driving restrictions.
The only exceptions are:

a. Injury to a participant that would require altem#éitansportation.
b. Prior arrangement between the participant's payeatdian and coach or
school administrator.



6. Unsportsmanlike conduct or use of profanity duangractice or contest will result in
an individual conference with the head coach anattuetic director and possible
suspension from the team.

7. Students are expected to attend all practices amgetitions including those held
during school vacations. Practices or competitiorssed as a result of a school
excursion or family vacation will be considered @sed when prior notification is
provided to the head coach. After returning fraidacation or school excursion,
for reasons of safety and/or performance, positiothe team is left to the discretion
of the coach.

8. Unexcused absence from a scheduled practice or glhatidbe handled in the
following manner:

a. The first violation (per team, per season) willulegn suspension from the
next team competition following the athlete's ratuhe coach will notify the
athletic director and the parent of the action.

b. A second violation will result in suspension frolne team for a period of time
ranging from one competition to all the remainimmgnpetitions. The coach
may allow the athlete to continue to practice wiid team. Before
implementing such a suspension, the coach shadwethe situation with the
athletic director and inform the parent/guardiamey suspension.

c. Absences that are excused or that occur for treonsadefined above shall not
result in the punitive action outlined in (a) oj.(b

9. An athlete suspended from school (ISS or OSSkis sispended from the team for
the entire duration of the suspension. This ingtugractices, games, and any other
team activities.

10. A student must complete the sport's season in ¢odee eligible for a sport letter or
other team or individual award. (Exception: igjtinat limits participation.) No
award will be given to a student suspended foréngainder of the season for Athletic
Code violations.

11.All athletes are required to take and participatphysical education.

12.Hazing or initiation practices are prohibited. $age 33 in the Handbook section for
more information about hazing.

Academic Eligibility

To compete in a contest, a student must have p&sseakdit hours in the preceding marking
period. The 25 credit hours must include a minimafrfour major subjects. Fall sports'
eligibility is based on the final grades for thegeding school year. A major course is
defined as a course that provides the amount ditaequal to an English course that meets on
a daily basis. Academic eligibility shall be calesied official on the date that report cards are
issued. Incomplete grades do not count towardbdliy.



In addition:

A student who repeats a course in which s/he lmaady} received credit cannot count that
subject a second time for eligibility.

Courses taken during the summer vacation, unlegstiurse was previously taken and
failed, do not count toward eligibility.

Students receiving services under Chapter 766 wimab@dualized Education Plan is a
502.4 or more restrictive prototype may be declaatiemically eligible by the principal
provided that all other eligibility requirement®anet.

Medical Eligibility

Any student dismissed from school during the scliagli or excused from physical education
by the nurse may not participate in a practicelay ;pm a game on that same day. Before
participating in any sport, each student must leaplysical exam by a licensed physician and
submit a form showing proof of the physical exartiota One physical will suffice for all
sports activities within a thirteen month period.

Any student who has been treated by a physiciaarfainess or injury that might affect
participation will not be permitted to return tdige participation without the physician's
written consent. However, should the parents detmglace their son/daughter under the
care of another licensed physician willing to autt® participation, the school nurse will
accept his/her written statement specifically grajppermission to participate. It is the
parents' responsibility to inform the school nusany illness or injury of this type and to
submit to the school nurse the appropriate writlearance from the physician. For an injury
that was not treated by a physician, permissiont tmeiseceived from the school nurse in
order for a student to return to practice and/ongetition.

Training

Use or possession of tobacco or illegal substaseels as drugs, alcohol, steroids, or misuse
of over-the counter drugs/substances is prohibltedddition to punishments prescribed by
law and/or the Code of Conduct, the following canssnces will apply to an athlete if he/she
is found to have violated the policy at any timeéhii the school year. The athlete will lose
game eligibility during the next sport’s seasomvimch he/she participates.

1. First offense The individual will lose eligibility for 25% oflainterscholastic contests in
that sport starting with the next interscholastaotest. The individual shall be required to
participate in practices for the purpose of rehtaibn and shall be referred to a
substance abuse counselor. An individual who eleat$o attend practices shall be
excluded from further participation on the teamilgithat sport's season. If the violation
occurs with less than 25% of contests remainingyéimaining contests will be continued
to the next sports season in which the studenicpzates.

2. Second offenserhe individual will be ineligible for any furthethletic participation at
Lenox Memorial. However, after three months, a stuignay become eligible following
successful completion of a school-approved reltabdn program so long as the student
has missed at least 60% of all interscholasticesiatin that sport.




3. Third offense The individual will be ineligible for any furthexthletic participation at
Lenox Memorial.

NOTE: Offenses are cumulative during the studguafticipation in interscholastic athletics
beginning at grade 7 and culminating at the comnatusf the senior year. For example, the
first offense could be in grade 7, the second sken grade 9, etc. Before any suspension or
exclusion provided for under these rules shall &fkect, the head coach and athletic director
shall verbally advise student of the alleged violatand the student will have an opportunity
to present his/her explanation to the head codblete director, and/or administration. If
disciplinary action is determined to be justifidteasuch a meeting, the athletic director will
send written notification to the student and paent

The rules and regulations in this athletic codd! sipgoly to any violation, on or off the school
premises, at any point during the school year.

A coach may implement additional rules or regulaionly if first approved by the athletic
director and principal.

School Attendance Requirements

Athletes are expected to be in school on time arrdrhain in school for the entire day.
Students with an excused tardy must be in atteredprior to the start of second period in
order to participate in an athletic activity. Astydent who must leave school before the
school day is completed must have permission fr@tinér parent/guardian and from the
assistant principal or athletic director in ordeptactice or play on that day.

Students attending a field trip are consideredetmischool for the day and are eligible to
play or practice that day. However, if the fielgbtwill extend beyond the school day, athletes
are expected to fulfill their academic obligatidrefore their athletic activity. If conflicts

arise, athletic contests will be rescheduled whessible. If a student is unable to avoid a
conflict and a special circumstance exists, hestshg appeal the rule with the assistant
principal/principal and the athletic director.



ATHLETIC PROGRAM

SIGNATURE PAGE
2007/08

Student Signature:

l, , would like to be a
participant in the Lenox Memorial interscholastiblatic program. | certify that | have
received and read the Lenox Memorial Athletic Cadd hereby agree to abide by its
provisions.

Signed: /
(Student Name) (Grade)

Date:

Parent(s)/Guardian(s) Signature:

I/We as parent(s)/guardian(s) of give
permission for my/our son/daughter to participatéhie sport of
I/we understand the dangers of the sport and aaeea@f the possibility of injury. I/we
certify that we have read the rules and regulatairiie Lenox Memorial Athletic Code
and are aware of the provisions and penaltiesassdsherewith.

Signed: te: Da
(Parent/Guardian)

Date:

(Parent/Guardian)

Sport: Season:




CODE OF CONDUCT
SIGNATURE PAGE

This certifies that | have received a copy of tB8 208 Lenox Memorial
Student Handboothat includes the CODE OF CONDUCT.

| acknowledge that if | participate in any schopbssored sport or activity at

any time throughout the school year, | am heldhéorules and regulations set
forth in this handbook. | agree to comply with thies and regulations of the

Lenox Memorial Handbook and am aware of the prowsiand penalties

stated herein.

| further acknowledge that the Student Handbimaokudes Chapter 536 of the
Acts of 1985 (also known as the Massachusetts @ebaw Chapter 269

Section 17-19) such law being an Act Prohibiting BEvactice of Hazing.

Signed: /
(Student Name) (Grade)

Date:

ALL STUDENTS ARE REQUIRED TO SIGN AND RETURN THIS P AGE TO THE
MAIN OFFICE.






