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INTRODUCTION

Welcome to the Morris School Family Handbook! Thepose of this book is to provide a reference for
parents and students and answer a variety of gunedtiat may come up as members of our school caityniorris is
the only public elementary school serving the t@vhenox. We have about 340 students in gradeghRiugh 5.
About 20% of these students attend Morris throdghprogram of School Choice and reside in neighigawwns and
school districts. Historically, resident and cleanroliment has allowed us to staff three sectidresach grade.

The school information in this handbook is orgadizgo two main sectionsSECTION I: pages 1-27,
contains information specific to Morris School.cBen | contains information about our program #imel day to day
functioning of the schoolSECTION II: pages 28-59, contains important notices from theal and district about
parents’ rights, district policies, and complianath state and federal requirements. Parents jfgleon’t refer to this
section too often, but we do ask that you reviewitiformation as you look through the handbookisThandbook ends
with an index that will help you quickly find angformation you seek.

We at Morris are proud of our school. It is a taeenmunity of learning and a place where we wogdether to
solve problems. If questions remain after revigwimns handbook, please call. We're happy to angwer questions
and look forward to working with you to make yotnild’s school experience a fruitful one.

Timothy Lee, Principal

MISSION STATEMENT
The Morris School is committed to providing a wide continuum of opportunities which value individuals,
maximize both skills and knowledge, enhance self-esteem, and produce responsible and life-long learners.

GOALS

* To provide the opportunity for all students tevélop and communicate the skills and techniquess®ary for critical
thinking, responsibleproblem solving, andecision-making.

* To ensure that each student will acquireltiple literacy and numeracy skillsincluding those necessary to enable
them to communicate effectively through written apdken language.

To provide assistance for each student to aedo@essential life skillsto be a responsible community member.
* To fosterrespect and consideration for self and otheras well as a sense of pride for their school conitywu

To develop gartnership with parents by initiating and maintaining an active cooperatalliance with parents on
educational issues, marked by attentiveness toyfguemncerns and needs, nonjudgmental suppogrehfs' efforts to
nurture their children, and inclusion of parentshia learning process of their children, viewinggpas as essential
partners in that process.

* To have each school be a physically and emolipsafe environment where students want to beveimele they are
able to develop a spirit of ownership and a sefigelonging. To develop thsense of communitywe need to
promote self-respect and self-discipline and ressfpemthers in the community, and be sensitivarid tolerant of the
differences in each other.

* To ensure that we are providiegual access and equality of opportunityor all students in terms of staffing,
programs, and resources.
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SECTION |
MORRIS SCHOOL GENERAL INFORMATION

EFFECTIVE SEPTEMBER 1, 2011, ALL
VISITORS MUST USE THE
COMMUNICATION SYSTEM TO ENTER
THE SCHOOL DURING THE SCHOOL DAY

DAILY SCHEDULES

Children who do not ride the school bus shouldvarat
school no earlier than 8:20. Classes begin at 8D
children are dismissed beginning at 3:10.

Kindergarten sessions are as follows:
Extended-day session - 8:40-1:25
Full-day session - 8:40-3:10

TARDINESS AND ABSENTEEISM

Children are considered tardy if they arrive a8&t0. It is
the responsibility of the parent and student toteatthe
student arrives at school on time. We do not cthent
student tardy if he or she rides the bus and tiseabiives
late. In cases of frequent tardiness, the paréhbev
notified.

When your child is sick or is going to be abseatrfrschool,
please call the school by 8:30 a.mWe try to call parents
of all children who are absent in the interestthefsafety of
the children.

RECESS PERIODS

All children have a fifteen-minute morning recessipd and
approximately a thirty-five minute recess/lunchipér
During inclement weather the children have indamess.
The paraprofessionals determine whether the childese
outdoor play. Please dress your children in apbaitp
clothing for changes in weather conditions. Weaise
temperature of 1%. (either ambient temperature or wind
chill temperature) as the determinant as to whethegss
will be held outdoors or indoors.

SCHOOL LUNCH PROGRAM

All Lenox Public Schools have a hot lunch progranugp
under the National School Lunch Program and adteirgd
through the Commonwealth of Massachusetts Depattafen
Education. School lunch menus are announced daith®
local radio stations, posted on the school webaitd,
published in théerkshire Eagle.Students receive menus
monthly.

Applications for free and reduced price lunchessarg
home with every student during the first week dfcal. If a
family wishes for their children to participate diegls their
family income is within the eligibility guidelineshey should
send their completed application to the Superirgeatid

Office via their child's classroom teacher. Paseavitl be
notified of their children's eligibility within tefil0) days.

COLLECTION OF LUNCH MONEY

Payment for lunch or milk is made on Mondays foleast a
week at a time. Parents are encouraged to pdgriger
periods. Checks are accepted as payment. Eadnstuals a
debit card which is scanned after he/she purcHasek or
milk each day. Monday collecting is a bit hectit bllows
for much quicker lunch counts and less disruptiothe
classrooms on the other days of the weélease be
advisedthat the Morris School Lunch is a pay-ahead
program. Account balance statements are sent home with
each report card. However, parents may call atiamy/to
check balances. Parents of students whose luocuats
are in arrears will be so advised and children by
provided an alternative lunch if the balance ismatle
positive after repeated notices.

SPECIAL CIRCUMSTANCES

STUDENT RELEASE PROCEDURE

In emergency situations where it is necessary dor ghild
to leave school during the day, he/she will be sgduby the
classroom teacher. A parent or an authorized awolust call
for the child at the Principal's Office. If younitd is to be
picked up by someone other than yourself, pleaseé ae
signed note or call the Principal's Office. Weruatirelease
your child otherwise.

ADMISSION AND TRANSFER OF

STUDENTS

All children entering the Morris School will regéstat the
Elementary Principal's Office. Before enteringyqirof
immunization must be presented and reviewed bgctheol
nurse. Pupils will ordinarily be placed with otlahildren of
the same grade level but may be placed in anotbepdoy
the Principal with the approval of the Superintertde

If you are planning to move from Lenox, please fydtie
Principal by phone or by note. The school offieeds to
know your new address, school to be attending daibel of
leaving. The Elementary Principal's secretarnisharge of
sending school records to your child's new schodlrseeds
a parent's signature for permission to do so.

EARLY RELEASE DAYS
PARENT CONFERENCE DAYS

Periodically throughout the year, we have earlgasé days
for Inservice Workshops. We also have parent cenfse
days usually in December and March/April. Thesgsda
necessitate an earlier bus schedule. Childrereteased at
about 12:00 noon. The School Calendar includesetdays.



Morris School Parent Handbook

NO SCHOOL ANNOUNCEMENTS
DELAYED OPENINGS

The Superintendent of Schools shall determine #ovessity
for emergency closing or delayed opening of schdaésto

weather conditions or other emergencies. Annoupoésn

concerning such closings are made over local rstditions

WBRK (1340 AM, 101.7 FM), WSBS (860 AM) and

WBEC (1420 AM, 105.5 FM). No school announcements

also appear on some of the “local” television efai At
7:00 a.m. An automated calling system will alsaubed to
let families, staff and community members know #ettool
has been cancelled.

WRITTEN NOTES

Children should bring a note written by parents:

.. for early dismissal - to be released only tonidid
authorized persons at the Principal's Office
.. for going home other than in the usual manner
.. for going to scout meetings or church schooh(&kt
permission may be sent for the year)
.. for excusing child for absence from school foy season
.. for tardiness
.. for requesting special treatment
.. for allowing someone other than the parent to be
temporarily responsible for the child
.. for changing of residence necessitating leathiegschool
(Time is needed to prepare transfer records. Bansumst
sign a release of information form before recomds a
forwarded to the new school).
.. for exceptions in riding the school bus (See bus
regulations)
.. for going on field trips during class time

for participation in extracurricular and intraralu
programs.

We discourage notes asking that a child stay reass
because we cannot always provide supervision. S ¢hat
requests for students to stay in at recess beelini@d medical
situations in which a physician has made the sjpa@fjuest.

EMERGENCY CLOSING OF SCHOOL

We believe that once children are in school itdtdy to
keep them here in the case of a weather emergatioyrr
than send them home early. In the case of anbttperof
emergency, we would have the closing announcetien t
radio and make every effort to reach parents lapteine;
otherwise, we will hold the students at school.

STUDENTS TAKEN ON VACATION

As is the case each year, we receive questionsgerants
concerning the assignment of school work during@ation
or family trip that occurs when school is in seasi@Vhile
we find it very difficult for students to miss saidime,
family trips can also have great educational valiiénas
become necessary to create the following guidebhesild
requests be made to have materials, assignments, et
prepared by the school for the child's use dutieg t
vacation:

1. the loan of textbooks is permissible

2. special assignments for the child to do whitayare not
to be given

3. we assume no obligation to grade any assigrament
presumed to have been done by the child durinéris/
absence

4. upon return, the burden of making up work ndsdering
the absence is upon the child

5. except for the inevitable losses incurred e=salt of the
absence from scheduled classes and the failurake op
work missed, the school will not impose any penafign
child or parent as a consequence of the absence.

FOOD CONCERNS

Because of food excesses, uncertainty of ingresliant
baked goods, and diverse religious customs, weestdhat
you not send food in at holiday times; teachersamy
grades have food-related activities that relatevients in the
curriculum — many times in Pre-School and Kindetgyar
less frequent as the children get older. We Widin time to
time, have a curriculum-related event, like a @uiim
related event, quiet reading time, or a math agtini which
the teachers may ask for food items. Teacherdakél into
account food allergies as they plan for the ev@ease do
not send in any food or drink for special eventhauit first
okaying it with the classroom teachéfFhese are always at
the teacher’s discretion and should be respectsdcis

PARTIES IN CLASSROOMS

Parties are held at the discretion of the classr@acher on
a limited basis and do not generally interfere vl
instructional program. Our PTO has a monthly celébn
during lunchtime for students celebrating birthddysing
the month. Please do not send birthday treatshioad with
your child. This is extremely important because of food

allergies!!

STUDENT RECORDS

The student record cards of students in Gradesafgadten
through Grade 5 are kept in the Main Office atNtaaris
School. Parents have the right of access to tteeseds.
Access to records is obtained by written requettdo
Elementary Principal. Release of student inforamatr
transfer of records may take place only with thetem
consent of the parents. The Massachusetts Dep#rthe
Education Student Records Regulations and A Guide f
Students and Parents on the Massachusetts Regslatio
Pertaining to Student Records are included in #olx
School Committee Policy Manual available in eadiost.

Massachusetts State Law on Student Records Acgess f
Non-Custodial Parents (General Laws Chapter 7ltjidec
34 H) specifies process for non-custodial paressiesting
the school records of their children (i.e. repentds,
discipline notices). Please contact the Prin@pzifice for
information regarding this process and the regioest that
must be submitted. This request and form mustbengted
annually by non-custodial parents.
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PARENT-SCHOOL COMMUNICATION
Parents are encouraged to visit and become acative i
schools. Please make prior arrangements withlédssroom
teachers to set up conferences or classroom iosigat
Teachers may be contacted during the regular wgri@&0
a.m. - 3:15 p.m.). Phone calls will not be put tigio to
teachers during instructional time. You may howeleave
a voice message for a teacher. Your call will harreed at
their earliest convenience.

If you have concerns about your child's learningaial
experience at school, please contact your chédsher.
Any changes at home that may affect your child'®et
performance should be communicated to the classroom
teacher as well.

Should any school problem arise concerning youdghi
please see or call the classroom teacher. By $choo
Committee policy you must do this first. Usually a
difficulties can be solved at this level. The Eértary
Principal is available to help if the issues cartmotesolved.

TRANSPORTATION

Free bus transportation is provided to all Kindeteya
through Grade Five students living more than orteare-
half miles from their school. Bus stops are lodatéhin
easy walking distance of their homes. Transpanmatiay be
furnished for shorter distances if, in the opinafrihe
School Committee, the area is unreasonably hazardou
relative to the age of the child concerned. Eldgamgrbus
routes are published on the Morris School Website:
www.lenoxps.org/morris/index.phpthe week before school
starts each year. Paper copies can be obtaineallng the
school office.

School buses are used to take children on fighd &ind to
other school functions.

Parents who wish to bring their children to schare!
welcome to do so — students should be droppedooéfanlier
than 8:20 a.m. and should be dropped at the sinalt dy
the Preschool entrance to enter through the frootd If
you are dropping a student for an early morningvégt you
may use the main circle until 8:15 a.m.

Our bus policy allows each student to have two laxgu
consistent drop-off points. Students will not tlewsed to
ride on a different bus from their regular one erdoopped
off at any other stop for any social purpose. ¢hdd needs
to go to a different stop, it is the parent’s raspbility to
have the child picked up at school.

When Kindergarten children are being dropped ofttan
1:25 bus run, we ask that a parent or other aduftrbsent at
the bus stop to wave off the driver. If an adsilhot present,
the driver will proceed on the route, notify theslmompany
and school, and take the child to the High Schdwne the
parent may pick up the child. The bus scheduleiig tight
and when the buses finish dropping off Kindergagnthey

go right to the high school for their next rout&/e will
make every effort to contact a parent in this ainstance.

PARENT PICK-UPS AT 3:10 P.M.
If you wish to pick up your child at the end of tthay, we
ask that you follow these procedures:

» Students irGrades K-1 (and older brothers or sisters)
will be brought to the Preschool entrance by thalsm
circle; parents should park around the circle aad for
the children to arrive from their classrooms. tifdents
have not yet arrieved at the door for pick-up wethat
parents carefully circle until the student is brougut.

e Students irGrades 2-5will be brought to the
playground doors at the back of the building; ptse
should form a line of cars by those doors (beirgfca
to leave plenty of room to loop around) and chiidre
will be dismissed as each car pulls up to the dd«r.
certain times of the year, classes may be outsidgyim
or other activities and we ask that you not appndae
playground doors until 3:10 p.m.

We are interested in safe departures from the $choo
property; please drive carefully as cars may hukibg out
of parking spots and children may be crossing tr&ipg
lot.

BICYCLE AND WALKING SAFETY
Children are expected to walk on the sidewalkssad the
protected crossings, and never walk in the road.

Children may ride bicycles to school with paremtaproval.
There are bicycle racks at school where bicyclesiishbe
locked. Children should not ride their bicyclestbe
playground.

ASSIGNMENT TO CLASSES

KINDERGARTEN ENTRANCE AGE
Children must be five years of age on or beforet&aper 1
to enter Kindergarten.

In assigning students to classes, the elementargijpal will
normally consider a variety of issues to ensuréehah
child will have a successful school year. Examplesuch
issues include but are not limited to the followireyfair
distribution of sexes, specific health needs, sjeweds
services required, inter-personal relationshipesneg
styles, and academic and social needs. The paheif
place heavy priority on teacher recommendations.

Parents who have information that may be relevéamnw
assignments are being made are asked to contact the
elementary principal. Parent information should be
submitted in writing to the elementary principalMay 1 of
each school year.
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PROMOTION AND RETENTION OF

ELEMENTARY STUDENTS

The Lenox School Committee has a policy on the ptammn
and retention of elementary students. Key sectiwes
reprinted here.

Determination of a child's retention should be made
following careful evaluations and conferences inirg the
principal, teacher(s), and parents. It is gengadreed that
the earlier the retention, the more effective.it@rdinarily,
a child shall be promoted if he/she shows sufficpysical,
social, emotional and intellectual maturity so thetshe can
be expected to have a successful experience atttigyrade
level. If retention is considered, the best is&s@nd long-
range welfare of the child shall be prime consitiera

The elementary principal shall be responsible fakimg the
final decision on retention based on consultatieitis
school personnel and a careful weighing of teaahdr
parental recommendations. Under Chapter 766 réguta
the principal shall determine if a referral forae
evaluation is appropriate whenever a child is inssantial
risk of non-promotion.

The possibility of retention must be made knowthi&em
[parents] well in advance -- no later than the ehthe
second marking period.

PARENT PARTICIPATION

MORRIS PARENT TEACHER

ORGANIZATION

The Morris Parent Teacher Organization (PTO), teall
parent group, has as its main purpose to act geac
support group dedicated to a high quality of edocain the
Lenox Public Schools. The Morris PTO sponsors
informational programs and funds special proje&30
funds are mainly raised through one large fundsngis
project. Some ongoing projects include Kindergarte
Parents Reception, The Book Swap, Yearbook, Ghildr
Book Fair, Morris Library helpers, Skate Night, Agrools
Road Race, and the Thanksgiving Feast. The PT@lkas
given generous financial support to the Librarythe faculty
and staff, has supported numerous artistic perfocesand
events, and has put money and time into each afdheol
playgrounds.

The PTO is actively looking for parents to partatipin their
activities. If you would like to be a part of tlgsoup
enhancing the education of the children in Lendeage
contact one of the PTO representatives.

MORRIS SCHOOL COUNCIL

The Massachusetts Education Reform Act of 1993
established School Councils in each school in the
Commonwealth. The Morris School School Council
normally has 9 members (4 parents, 3 teachersnincmity
representative, and the elementary principal). CTbencil

meets at least five times a school year to asgsptincipal
in (1) adopting educational goals for the schoat tre
consistent with local educational policies andestéde
student performance standards, (2) identifying the
educational needs of students attending the

school, (3) reviewing the annual school buildingldet, and
(4) formulating aschool improvement plan Whenever
there is an opening on the Council, parents wilhbgfied
and may express an interest to be a member. Ab&c
Council meetings are posted at the Town Hall aecogen
to the public.

PARENT RESOURCE CENTER

The Morris School has a Parent Resource Centéein t
Library. Materials are available in the PRC oraaaty of
issues including parenting, siblings, health topiliscipline,
special needs, and much more. All materials aadable to
be borrowed.

PARENT SURVEY

We conduct an annual survey of parents to detergaoe
level of satisfaction with your child’s educationdageneral
procedures at the schodlVe do this in early May and
release the results to the school community in Jifaur
input is important.

VOLUNTEERS

The Morris School has a Volunteer Coordinator witoks
with parents and other community members who vash t
volunteer in the schools. The Volunteer Coordinatay
conducts training, discusses confidentiality, arakes
connections with volunteers and teachers.

If any parent feels he/she would like to help valfissroom
activities, accompany children on field trips, haljph
parties or special projects, etc., please conitecsthool
office. All volunteers are required to submit tCARI
background check.

PARAPROFESSIONAL SUPPORT

SERVICES

The Morris School employs a number of paraprofesgdio
support staff who supervise the cafeteria and ptaytd in
addition to their clerical duties. These supp@agle play a
very important role in keeping our students safé iasuring
that school policies re behavior are maintained.

In addition, we have a behavioral intervention tasit who
works with students who have been disruptive in the
classroom, have consistently violated school ridesyho
have been aggressive with other students or &aftlents
are referred to the behavior interventiassistant by school
personnel.

MORRIS SCHOOL WEBSITE

Up-to-date information about events, school lunemus,
important meetings and student accomplishmentbean
found atwww.lenoxps.org/morris/index.phpMrs. Jezak
maintains the site.
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BEFORE AND AFTER SCHOOL
ACTIVITIES

Throughout the year we offer a variety of beforafter
school activities for children in grades 2-5. Tééxlude
music, art, athletic, computer, foreign languagéree and
service club programs and change according to studzd
and staff availability. Check for notices sent lgom
concerning before and after school programs irate
Parents are responsible for transporting theidcii to and
from school for programs held before or after ragschool
hours.

FIELD TRIPS

Classes are taken on field trips when it is fedt $uch an
experience would benefit the class and enrich the
instructional program. Parental permission is gswsought
when a trip is being planned. Parents are oftkact
accompany the classes. Blanket permission slpsemt
home in the fall for all walking trips in Lenoxf dhildren
are bussed from one public school to another irokdar a
special program we do not send home permissios.slip

ASSEMBLIES AND CONCERTS

We try to provide several assemblies or concexth gaar
for our students. These programs come from vaisousces
such as the Berkshire Theater Festival, The Taragdw
Institute and Young Audiences. The Lenox School
Department and the Lenox PTO select and fund these
programs.

MORNING MEETINGS

We hold Morning Meeting Assemblies for all studeotse
a month on Wednesday morning. At this time weudisc
good citizenship and courtesy topics, allow indixitl
students or small groups to perform. Some Morning
Meetings are reserved for in school performancesiof
Chorus and Band ensembles.

GIFTS

Gift exchanges between teachers and students are
discouraged. There may be "grab bags" during diddy
season in some classrooms.

PARTY INVITATIONS

We ask that children or parents do not distribotétations
to birthday or other parties at school in ordereimain
sensitive to children not invited to the partyvitations
brought to school for distribution will be returnedthe
child or parent by the class teacher.

SCHOOL PICTURES

Individual student and group pictures are take@dtober or
November. Parents have a variety of options obihe
packages they may wish to purchase.

YEARBOOK

A group of interested students and parents wor& on
yearbook available to students and staff for aflesvat the
end of each school year. Students will not beatkai
yearbook because of an inability to pay this fBarents may
inquire in confidence with the principal if thistise case.

PRINCIPAL'S NEWSLETTER

The Principal issues a newsletter monthly. Theshetter
highlights upcoming events, recognizes outstanding
performances, and pays tribute to those who halpetie
contribute to our youngsters' education. If youcha
contribution to the newsletter, it should be turiretb the
Principal's secretary. All parents are encouragextcess
this newsletter electronically by signing up foeatonic
distribution or by simply visiting the Morris Schiosebsite:
www.lenoxps.org/morris/index.php

EMERGENCY DRILLS AND PROCEDURES
Fire and school evacuation drills are held on alegoasis.
Emergency bus evacuation drills are held duringaiieand
spring. The school makes every effort to asswestts that
these are practice situations. Parents shouldspksak with
their children about the occurrence of these daitid let the
school know if your children need special preparatrom
school personnel because of their sensitivity tdhsu
situations.

LOST AND FOUND

Lost and found boxes are located in specified aae#ze
school. Your child may check with the teacher or
paraprofessionals for any lost articles. All coatss,
gloves, and boots should be labeled with your thitdme.
Parents may also come and check for missing items.



Morris School Parent Handbook

INSTRUCTIONAL PROGRAM

INSTRUCTIONAL ORGANIZATION

Elementary grade classes at the Morris School ry@nized in accordance with a philosophy which geies the
student as the focal point in the learning procé&smary objectives are to help the child estébdiad retain identity as
an individual within the classroom environment @ndgress at his/her own rate.

A core curriculum for reading/language arts, matgial studies and science aligns with instruclifnameworks
developed by the state Department of Educationre@tly schools across the commonwealth are tiansig to a new
set of standards known as the National Common Staredards.

NCLB REPORT CARD

As a school receiving public funds Morris is subjecthe testing and reporting requirements offéftkeral No Child Left
Behind Act. Parents are encouraged to reviewdhed'sNCLB Report Card athttp://profiles.doe.mass.eduHard
copies of this report shall be provided upon retjues

GENERAL

TheKindergarten experience is a very important step in the lifgadir child. An initial objective in Kindergarten to
ease the transition of five-year-old youngstersifttome to school life. Socially, your child is pided with
opportunities for interaction in both large and Bgeoups. The specialists in Art, Music, Gym, taby, and Computer
further enhance the kindergarten progrdintoughout the school year the children participat variety of readiness
activities in Reading, Writing, and Mathematicptepare them for successful experiences in Graatel beyond.

A primary goal of the instructional programgrades one to fivas the teaching of basic skills, particularly wier
reading, language arts, and mathematics are carttetdowever, an equally important aim is to tethehlearning
processes as well as content, so that childredbeaopme more effective problem solvers and indeparttiakers.
Science and social studies are particularly effectehicles for developing these capabilitiesthiminterest of the
child's total development, experiences are providgatomote physical maturation and foster creatixeression.
Toward these ends, specialists in art, music, &ydipal education teach all classes on a regukis ba supplement
those activities presented by the classroom teadhandwriting is taught by all classroom teachers.

READING

Reading instruction at Morris School encompasseditie areas of reading outlined by the Nationahdteg Panel.
Children in grades K-3 acquire phonemic awarenedsphonics skills sequentially and systematicditptigh Wilson
Fundations, a research-based, multi-sensory phpniggam. Through small group reading instructhildren in
grades K-2 are taught word-solving techniques, twkey in to interesting words, and how to monaad apply
comprehension and meta-cognitive strategies asré@el In grades 3-5, children engage in vocapualad word study
activities that emphasize common roots, prefixad, suffixes. Reading instruction in all gradesasrdinated by a
certified reading specialist.

WRITING

The Lenox writing program emphasizes the procesgitihg staring with its basics in kindergarte@hildren are
actively engaged in pre-writing, first drafts, feadk, re-writing, teacher conferences, and ultitgdieal drafts.
Children write from experience, practicing differéorms of communication from journal writing, sies, friendly
letters, business letters, and poetry to repotingriand a given topic may take from one to foeetks to be completely
developed by a child. The 2011-2012 school yelning exploration of new methods of writing insttion. Different
classrooms may be piloting different methods suctrae Writers Workshop” and “Empowering Writers.”

MATHEMATICS

Our goal in Mathematics is to produce mathematigadiwerful thinkers and problem-solvers who arefictemt and feel
comfortable using math in their daily lives. Stagtin 2011-2012 all Morris classrooms will be atiog a new math
series recently developed to meet the rigors otamon Core Standard&o Math! |Is a K-6 math program different
than previous math instruction in that it is maseudsed on deeper mastery of a smaller set of ceatbepts. It is
designed to serve the needs of a variety of matimézs and features core lessons for all followetekteach, practice,
or enrichment. Go Math! replaces two math progrévethland and Addison-Wesley Mathematics) whicliemgsed in
grades k-2 and 3-5 respectively. Starting in 22Q12 a district math specialist will oversee tbk out of go math and
coordinate math instruction in the elementary aidbia schools.
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TITLE | READING/MATH PROGRAM

We offer a Title | Reading Program to supplementregular Reading and Math. This program givestamil reading
instruction to children who may have had a diffidithe learning to read fluently or who may benéfitm additional
face-to-face instruction in reading and math. \&e Reading Assistants within the regular classranchchildren are
selected by ranking all children based on scoreReatding tests, teacher recommendations, armhhist reading
difficulty. In Grades 4-5, students are selectsidg similar criteria as above but may be additigressessed using a
writing sample given at the end of Grade 3. Resfithe MCAS tests, when available, are also tseétermine
eligibility and specific needs.

SOCIAL STUDIES/SCIENCE

Instruction in both social studies and sciencengits to achieve a balance between factual infoonathd conceptual
understanding. Children are expected to partieipathands-on" projects as well as to use texenws in their
exploration of the expanding world. Both areascamgently under review to assess the curriculdrwith the
Massachusetts Curriculum Framework#listory and Social Scien@dScience and Technology

The social studies program leads from a study adéifyand Others, Customs Around the World, natiee&brations,
and European exploration in the primary gradeblative Americans, Shakers, the Revolutionary andl @ars, and
Westward Expansion in Grade 3, Early CivilizatioAacient, and Medieval Civilizations in Grade 4 Uaited States
History (early exploration to 1815) in Grade 5. dighout the grades, an emphasis is placed on diegusien and
women who have been key figures in United Statet®iyi.

The science program tries to build conceptualskiltough a balanced curriculum with units taugbitrf three major
areas - biological, physical, and earth & spacersz®. Emphasis is placed on hands-on discovery dd\units on the
Five Senses, Health/Nutrition, Plants, WeatherSegasons, Metamorphosis, Bees, Balls and Ramps,aédsigrn Sound,
Dinosaurs, Solutions, Energy, the Human Body, thlarSSystem, Ecology, Changes of State, Insecegsl1Birds,
Whales, Pond Life, Endangered Animals, Geologyctle Currents, and Micro Gardening in various g@®d Individual
teachers may add other units of study to supplethéntist.

HEALTH EDUCATION

Health education takes place in all grades froniKRineough Grade 5 and is incorporated into theiculum in a variety
of ways, depending on grade level. Some unitsaarght usindrhe Great Body Shopcurriculum; others are presented
by the classroom teacher, guest speakers, or ¢antsulvho come to school to speak with our childreassembly
programs or in individual classrooms. Major tepicidressed in the health education curriculunudel Health &
Disease, Substance Use, Misuse, and Abuse, Emidkitamdal Health/Affective Education, Safety andsgir

Aid, Personal Safety - Child/Sexual Abuse, Phystgaiwth & Development, Environmental Health, Consuidealth,
Community Health, and Healthful Lifestyles. The Msihealth will continue to be under review andis&n during the
2011-2012 school year.

WORLD LANGUAGE

The Morris School offers basic foreign languagérirtion in both Spanish and French. Studentsandes K-3 have
twice weekly classes in Spanish and in gradestdicests switch to twice weekly instruction in Frendnstruction in
both languages is conversation based and focuseésvatoping a very basic recognition and of sowarttbwords to
enable simple communication.
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ART

Each class has art instruction once a week unédatithction of the art teacher. The art prograavigles an exposure to
a variety of art media. Students are expectedapiee various art forms applying their own levékeeativity and
imagination to each project or task. The emphasi® the process of their involvement with variassmedia. The
classroom teachers and the art teacher often attegrt projects into the regular instructionalgrean. We hold an Art
Show in the spring with each student’s artwork @play throughout the Morris School.

MUSIC/INSTRUMENTAL MUSIC

Singing, rhythm, theory, and music appreciationtaught once a week to each class by the musibeéeadlusic
instruction at Morris aligns with state guidelired is based largely on the instructional philosepbf Orff and
Kodaly. Each class includes several opportunitiesxperience and make music through listeningiement,
instruments, and voice.

Students are given access to instruments from kijjadieen on but may choose to select an instrumefiotirth grade.
Fourth grade and fifth grade are instructional gedith band instruments and fifth grade band sttglperform as an
ensemble twice during the year. There is a fe@n&irument rental but students will not be derpadicipation in band
due to an inability to pay. Parents may inquireanfidence with the principal if this is the caSéudents in grade two
and up may also choose to participate in chorusrebke, a group that meets before school and pesftwnthe
community during the school year.

PHYSICAL EDUCATION

The children in Grades K-5 have physical educatinoe a week. These classes are taught by ouiqathgsiucation
teacher(s). The program offers each child a chemtzarn fundamental fithess concepts, to padieipn physical
activities, and to improve cardio-vascular endueanio learn social skills in cooperative and cotitive settings; to
develop an enjoyment of participation in sporfdis, cooperative, and recreational activities tardevelop basic
sport and recreational skills. The program isglesil for children to develop strength, endurangeed, coordination,
flexibility, poise, balance, and a good sense afiléxfium.

LIBRARY

The Morris School is fortunate to have both a wofidecompletely automated library and a compleragntelationship
with theLenox Library on Main Street. The children's librarian from tlenox Library visits the Morris Library and
works with our Library Assistant. Classes visi ttbrary weekly to select books, hear stories, mo@ive instruction in
proper use of the library and reference materiblbrary time is also a time for students to reeedxtra help, complete
assessments, conference with teachers, and coniptidpendent research.

COMPUTER INSTRUCTION

Instruction in computer technology is given to dhéin from first grade on. Morris School is welugzped with
technology learning tools managed by a computetertthology teacher. The 24 unit computer lab neasntly
upgraded and now may host as many as 24 studergsio minute computer learning class. The go#t®technology
program is two-fold: first and foremost, to enhaand support the classroom curriculum via educatisoftware, and
second, to provide students with instruction inubke of educational technology so that they magness toward
independent use. All student access to integwsturces is closely supervised and all online comsdiltered for
security.

An integral part of the technology program is ttid@aal and appropriate use of the computer in skladome, and in
interaction with others. Parents are urged to motineir children's use of the computer at homeénstall devices that
ensure their children's safety and shield them fnaaterial which may be harmful to themselves oerth

HOME TUTORING
Parents who expect their child will be absent foeatended time due to illness or an accident shoatact the
elementary principal about home tutoring.
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HOMEWORK

It is sound educational practice to develop goadyshabits by encouraging children to take upomsedves school-
assigned responsibilities at home at an early #ige.equally important to make each school-assigmome
responsibility an effective part of the child'srigiag program.

Homework should be:
.. an outgrowth of and preparation for clads/dies
.. an opportunity to build work habits
.. a vehicle to develop and reinforce skill
.. a child's responsibility

Parents often wonder whether they should help ttieidren with homework. Children should be eneged to
begin an assignment and to complete as much lfrieaas possible. But assignments which seemed

clear in the classroom may reveal hidden diffiegitbnce the child is on his/her own. Herein lisstlaer value of
homework: anything a parent can do to explain,ufiscor remove confusion will reinforce your sugmdriearning.

The amount of time a child spends on homeworkwaitly considerably. Some children work fast, otlstosvly;
some are conscientious, others less so; somes@tchttmework at free moments during school timeert do not;
some budget their time so that long-term assignsnemr painless, even fun - others wait until tisé isinute and
cause family chaos.

When assignments are made, teachers will congidental amount of homework for which the childgésponsible.

From Kindergarten through Grade Two teachers asgigmework as conditions warrant. In Grades ThHnesugh
Five homework is assigned on a routine basis. Sasagnments are given nightly and others arel@figrterm
nature. The following is a general estimate oktiaiotment for homework:

Grade Three- 30 min./day Grade Four - 45 min./day Grade Five-60 min./day

When homework is assigned, deadlines are expectee met; however, latitude for extension mustaianwith the
teacher in consideration of extenuating circumstancConsequences for incomplete homework assigeraenleft
to the teacher's discretion.

The students should receive feedback on assignniEnisby teacher correction, student correctibsgussion, etc.

PARENTS AND HOMEWORK
Parents can help begin to train and develop indégrare and responsibility in their child or childncerning
homework by:

.. providing a specific place to do homework tlsadiet, has enough work space, and has proper
light for good vision

.. supervising and scheduling specific time for bamrk to be done

.. asking to see completed homework

.. being sure your child brings his/her homeworé books back to school each morning

.. informing the teacher when your child does materstand assignments or cannot do the work

.. showing interest in your child's homework anldentschool experiences

.. talking with, listening to, and doing things kvigour child

.. avoiding comparing your child with other childre

.. letting your child know you care about his/heccess

.. informing the school that another language othan English is spoken at home

11
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REPORT CARDS/CONFERENCES

Report cards are sent home three times a yeaenP@acher conferences are held on a school-véidis bwvice a year
with the classroom teachers (usually December aatMApril). These conferences are by appointméldtices are
sent home well in advance of the conferences. @oatmunication between parents and teachers byswdan
conferences and reports is essential in understgridé children's needs and their progress in $choo

The marks that appear on your child's report cargt depending on the grade level of the child.

E - Exceptional achievement N - Needs to improv
S - Satisfactory U - Unsatisfactory
SS - Successful with Support NA - Not Applicaht this time

| - Improvement since last report
The following are among the criteria used to sefleetappropriate mark:

1. The progress your child has made from the beginoirige fall term to the first report and from each
report thereafter.

2. The potential ability your child has for deanic development.

3. The achievement your child has shown intigiao his/her grade level.

4. The work habits and attitude your child Hamonstrated.

Comment sheets will often be inserted with theorepard indicating specific areas of the curricnlstudied during the
marking period. The teacher may also feel it isa3sary to give you further explanation of youtdigiprogress.

TESTING PROGRAM

In the past two years Morris faculty have adoptédumework for instruction and assessment caedponse to
Intervention or RTI. This model assumes that most children adtjuire requisite skills with core instructiont there
will be some students that need different or medifinstruction to acquire those same skills. Mouses periodic
benchmark and progress monitoring assessments kaswiMSweb to track students’ mastery of skillsl @etermine
who will receive supplemental instruction. Othastruments may be used to find out what specifigalpreventing the
child from making progress. These measures indlue®ualitative Reading Inventory, The KeyMattg 8lingerland
readiness tests, and GRADE. Any parent who wishesific information about a child's test resulesymake an
appointment with the Elementary Principal.

Additionally, theMCAS (Massachusetts Comprehensive Assessment Sys}dasts are given according to the
following schedule:

Grades 3/4/5 English Language Arts - Reading (April), MatheroatfMay)
Grade 4 -English Language Arts - Composition (April)
Grade 5: Science and Technology, History and Social S&dMay)

The MCAS tests are designed to measure what therstsiknow and are able to do and are matcheceto th

Massachusetts Curriculum Frameworks. All studangsrequired to take these tests. The schoolals® MCAS results
to measure the effectiveness of its programs.
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GUIDANCE PROGRAM

The elementary guidance program is implementedtbgster's level child development specialist/fartiilgrapist. The
program is shaped to promote self-esteem, copidgesblem solving skills, and positive social ifstetion for
youngsters in grades K-5. The thrust of the guidgarogram is both preventive and proactive: Weéd known that
children who feel good about themselves, know tmwake and keep friends, and have confidence indha ability
to deal with stress, are at low risk for drug atublaol abuse, delinquent behavior, depression aaigdession. By
supporting our students in their attempts to adddé$iculties as they occur, and encouraging atpesapproach to
social and emotional issues, we are enabling théreh's ability to make healthy decisions for tlseines as they grow
older.

Utilizing a systemic, developmental approach, guidaservices available to students, parents, afictake several
forms:

..A classroom program for grades K-3 that helpdestits develop a sound sense of self, respect ébtoderance of
others, and a sense of belonging and responsitilitiyeir community.

..FRIENDS groups, for students needing to stremgtheir social skills, expand their circle of frés) or develop a sense
of belonging within our school community.

..Individual and family sessions for students aacepts experiencing stress (at home or schooljrigcts on the
children's school performance, academically, styctalbehaviorally.

..Parents Groups for mothers and fathers wishirdisituss the development and behavior of childnerarious grades.
..Conferencing and consultation with teachers avénis regardless of whether their students/cildre in counseling.
..Crisis intervention in situations requiring rapésolution, referral, or mediation.

The guidance program is one that is always evoj\iaged on developmentally appropriate conceptsaetdties for
the students and current understandings of whatastgopositive social and emotional growth for @¢reh. Parents are
encouraged to contact the guidance counselor witharns or requests of service for their children.
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SPECIAL SERVICES

Recognizing that individual differences exist amahgdren, the Lenox Public Schools offer a numtifespecial
services to its students designed to help thenil filnéir individual potential. All of these sengs come under the
guidelines ofChapter 766 of the Acts of 1972 of the Commonwealthf Massachusetts, the federal IDEA (2004),
The Massachusetts Board of Educatior(the implementing regulations of these laws beid@BR, MGL 71c 718
Included among these services are screening, gicaluapecial education instruction, and serviedated to the child's
identified need. Related services include speadianguage therapy, occupational therapy, physieahpy, and
counseling.

Individual educational plans (IEPs) are provideddaildren with special needs.

SCREENING

Early Childhood (children ages three and four) Kimtlergarten entry screening (children age fivéetplace each
Spring to ascertain the presence of special eduadtneeds and to provide teachers with informadioout each child so
they can plan for each child individually. Begingiwith a parent questionnaire, screening covetsyaical
examination, vision and hearing testing, speechiamguage, fine and gross motor skills, discrimoraand memory,
and other mental abilities.

Early Childhood screening is optional on the p&the parent. Kindergarten entry screening is iregiufor all children
entering Kindergarten. In each case parents nsysds the results of the screening with the apjaiepschool
personnel.

For most children, the screening is one of the éxperiences they may have in the school setfirige teachers involved
in the screening take into account shyness oremtie to take part in their assessment of the stdievelopment. Most
children enjoy the screening process.

Following screening a recommendation is sometimadenfor evaluation. At this point parents are gsweontacted and
become part of the decision-making team to detegnfifurther evaluation should be made.

SPECIAL EDUCATION INSTRUCTION

If a child is in need of special education serviesappropriate combination of classroom instanctind specialized
help is developed. The goal of such help is alviayenable a child to progress to the upper liwfitsis/her ability in the
least restrictive environment. Special educatidesglace in one of our three resource rooms ectlyrin the
classrooms. Programs are designed to help childhenmay have physical handicaps, intellectualtdtions, specific
learning disabilities, developmental and emotiatisabilities, sensory, neurological, communicatisorders or other
health concerns that may prevent the child fromintakffective progress in the regular educatiorgpao.

SPEECH AND LANGUAGE THERAPY

Children who do not learn early in life to exprédssmselves well, to understand and to be understredseriously
hampered. The special needs program providesatwaespeech instruction by a master’s level lieghspeech
language pathologist. The program helps childrea thave difficulties in the areas of articulatitamguage, rhythm,
and voice. After diagnosis, appropriate therapyréscribed. Instruction, treatment, and drilltgkace in an individual
or small group setting.

COUNSELING AND EVALUATION SERVICES

The elementary school is served by two school auieist counselors who are master's level social @srkThey are
part of the Special Needs Evaluation Team and alppnopriate, the Morris Support Team. Their reléoiassess
referred students' individual social/emotional reetsiough observation and interviews with teachgasents and
children, and make recommendations that are peddtic teachers and parents to follow, as wellbggrovide necessary
counseling services.

Counseling takes place in an individual, groupfaomily setting. The purpose of this counselingoisielp children

resolve personal conflicts that affect their adpestt to school and to improve their interpersohélssaround
communication and problem-solving.

14



Morris School Parent Handbook

It is often supportive and helpful for studentbting a classmate to counseling sessions. Pamdiatse children may
accompany a student in group counseling sessigmnbawo visits will be notified and permission fextended group
participation will be requested.

SERVICES THROUGH SECTION 504

In compliance with Section 504 of the Rehabilitatfect of 1973, the Lenox Public Schools affirm thatqualified
handicapped person shall, on the basis of handimapxcluded from participation in, denied the liénef, or otherwise
subjected to discrimination under any program ¢ivig sponsored by the Lenox Public Schools. Amyuires
regarding this policy should be directed to Cyntbiaan - Director of Student Services, 129 WestIlSinox, MA
01240 or call 413-637-5517.

PRESCHOOL PROGRAMS

The Special Needs Department operates two halfPdagchool programsat the Morris School for children ages three
and four. Both programs are integrated; thahisy serve both children who have been identifetiaving special
needs as well as "typical" peer role models. Caiddentified as having special needs are guagdrgervice; there are
a limited number of openings available for typipakrs each year.

Preschool programs are provided under the guidetfi€hapter 766 (Special Education Services)fetieral IDEA
(2004)its implementing regulations being 34 CFR 300, M&G11B, and the Massachusetts Board of Education
regulations at 603 CMR, 28.00.

LENOX SPECIAL NEEDS PARENT ADVISORY COUNCIL (PAC)

Our local Parent Advisory Council was formed in 7%hd is comprised of parents who have or haveatadld or
children needing special education or Title | segsi Meetings are held monthly and parents areueaged to attend.
Please call the Special Education Office (637-5%@dneeting dates.
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POLICIES AND PRACTICES FOR A SAFE AND PRODUCTIVE SCHOOL

IMPORTANT: TREE NUT, PEANUT, and OTHER SERIOUS FOOD ALLERGIES

Some students who attend Morris héifeethreatening tree nut/peanut allergies. For these studerdgssiion of any
form of tree nut/peanut substance is potentialigifaln addition, the risk of coming into contadth a desk or other
surface that came in contact with nut productsdottate a life-threatening reaction.

For these reasons, parents may be asked to aw&hdrall snacks containing nuts if the potentialdgn allergic
reaction exists in a Morris classroom. This mayjude daily snacks and foods for field trips, bildlgs and classroom
projects. Due to the obvious safety concernssdheol requires adherence to this request withaegm@ion, meaning
that a child bringing nut containing snacks intcaiargy-risk classroom will not be permitted toeopor consume the
snack.

The Morris cafeteria does not serve or use anyrtoé®r peanut product as part of our lunch progr&arents are
welcome to send nut butters in your child's luneéineif your child's classroom has an identifie@y risk. In the
cafeteria there are nut free tables and studemitssnait products in their lunch are not be permittedit at those tables.

The school nurse should be advised of any foodgidle that a student may have. Parents are askadke the nurse
aware of these and any other serious concernstpribe student's attendance at Morris. SchooltH&#rvices promote
the health of students through prevention, casiirfg) early intervention and remediation of speqiffoblems,

provision of direct services for students with spkeceeds, and provision of health counseling tonmte an optimal
level of wellness for students and staff.

SCHOOL HEALTH SERVICES

School Health Services promote the health of stisddanough prevention, screening, early interventand remediation
of specific problems. Health services providegdiservices for students with special needs aoddges health
counseling to promote an optimal level of wellnfessstudents and staff.

SCHOOL NURSING SERVICES

A registered nurse is available at the Morris Sthmprovide the following services: Care of stntistaff when they
are ill or injured; mandatory screenings which i@ vision and hearing, height and weight, andyvakscreening (5th
grade); periodic all-school head lice screeningadacted as needed; communicable disease comwolimization
control; maintenance of health records; physics¢ssment and physical examinations; medicationrasimation; health
counseling; collaboration regarding pertinent heesues with faculty, staff and other health pssienals;
environmental health; health agency referrals; isized health care plans for children with spebilth care needs.

PHYSICAL EXAMINATIONS AND IMMUNIZATIONS

According to Massachusetts Department of PublidtHeagulations as outlined in the CommonwealtiViasachusetts

General Law, physical examinations and immunizatemords are required upon entering preschool ekgatten and all

new admissions. Physical examinations are alsainegtjin grade 4Parents have the option of having their child’s-Pre
Kindergarten or Grade 4 physicals done at the ddhoour school physician.

Before admission, all students must submit proafrmhunization to be reviewed by the school nurse will authorize
admission. Except as specifically provided forddoy, children, not successfully immunized, are éoelscluded from
school in accordance with Chapter 76, Section lth@Massachusetts General Laws. The school millseake
recommendations for exclusion to the Elementargdival.

COMMUNICABLE DISEASE CONTROL

Children who have indications of communicable diseshould remain at home until fully recovered e Tdmily
physician should issue a note stating that thelchdy return to school. To keep health recordtougate, it is
important that the nature of the illness be stated.
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ACCIDENT AND ILLNESS POLICIES

School is for students who are well. Please desand your child to school if he or she has any sigliness.

In case of illness, the school makes necessargganaents for the sick child to return home. Nohmathe school
cannot provide transportation for students whallhog injured. Please identify on the Emergenafofmation Card
the person(s) who will call for your child if heésfs ill or has had an accident. We require thergency
information cards so that we have on file theaioms you want followed in the event your childsha return home
due to illness or accident during the school day.

Please let the school nurse know if your childlisIf possible, also include information abouéttiagnosis and
expected period of absence from school.

ADMINISTRATION OF MEDICATIONS

The Authorization for Medications To Be Taken Duringn&al Hoursis required in order for students to receive
medications at school. This applies to non-presion as well as prescription medications. Boffagent's signature and
the prescribing physician's signature are requif@ig@ase contact the School Nurse if your childdseeedications.

The medication must be sent in a prescription éaitld should not be sent to school with the childhould be brought
personally by the parent to the School Nurse.

MEDICAL NOTES

When a child has been ill or injured and has retdrim school, we expect the child to participatly fa school activities
both in and out of the classroom. Exceptions i®blicy may only be made with a specific datedlival note giving
the reason why the child should not take part avidgthe specific length of time the note shouédib effect. All notes
should be written by the parent, guardian, or gtigai We expect children to go out for all receasaless excused by a
specific medical note.
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POLICIES AND PRACTICES FOR A SAFE AND PRODUCTIVE SCHOOL:
STUDENT CODE OF CONDUCT

The Code of Conduct for Morris Elementary, adaftedur age group from district policy, is constied around the
following statement of student rights:

At Morris School all students have a right to atte school and learn in a safe and ordered
setting. Students may not behave in such a way thieeeps school-mates, class-mates, or
themselves from enjoying this right.

To preserve the right of safe and unfettered leg;members of the school community assume speoifis:

The Student should strive to Respect Others, Respect ThemsdRespect Property, and Respect the Learning
Environment.

The Classroom Teachelis the key person in developing and enforcing dinde for appropriate behavior in the school
setting and working (privately or in classroom dission groups) with students and parents to acboeequences as
necessary.

TheHead Teacher in the absence of the principal, assists schegnnel in determining consequences for serious
violations of student conduct.

EachParent has a vital role to play in the entire processmfouraging acceptable behavior from his/her oliidmd
participating in consequences in cooperation wWithdlassroom teacher and other school personnel.

ThePrincipal confers with students, teachers, and parents awttr make decisions that will help the studeetgetbp
responsible and respectful behavior.

The Guidance Counselorhelps respond to inappropriate student behaviihe supports all staff, students, and parents
by providing group instruction about friendshipsating with emotions, and other issues. The Gudaounselor
assists in the development and implementation b&ter plans.

The School Intervention Assistantassists teachers, paraprofessionals, speciaigighe principal when a child's
behavior is out of compliance with school rules argectations. She does her work in the classrpomthe
playgrounds, in the cafeteria and in a room desgghfor in-school suspension. The interventiomstest provides
activities that help students de-escalate, leaontadppropriate social behavior and choices, andetsappropriate
responses to school rules and regulations.

MISBEHAVIOR AND CONSEQUENCES

There will be times when consequences for violatiofithe rules will be necessary. Consequenceis alieect relation
to the infraction; teachers and parents shouldirevtihe student as appropriate in decision-makéggrding fair and
instructive use of these consequences. The gaadfequences is two-fold: to reduce or eliminateirence of the
behavior and to teach the student why the behawioot appropriate in our school setting.

Changing behavior patterns of a misbehaving clufdetimes takes a long period of time. The teaohether adults
who have direct contact with the child will contento encourage the child's efforts to improve.

1. Procedures for Extreme Behavior (Classroomo8idRuilding, Playground)
Examples of extreme behavior problems which mayioatschool are:
A child leaving school premises without permission.
A child physically harming or threateningtaff member or student..
A child destroying or using school propénproperly.
A child swearing in the presence of others.

If such action occurs, the adult in charge willifyothe Principal or Head Teacher. The child Wil separated from
other students and/or removed from the area. nQuhe course of the day, the Principal, Intenamst, or Head
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Teacher will confer with the child, contact theldts parents, and will work toward resolving th@blem, including
assigning an appropriate consequence from therzanti of consequences. The problem and its resoluiill be
discussed by the Principal and/or Head Teachepahent, and the child before the child returnsléss. The adult
initially involved with the misbehavior will writep a disciplinary slip or incident report.

2. Procedures for Serious Misbehavior
Examples of very serious behavior problems are:

A child being habitually tardy to school.

A child disrupting the classroom or instruction.

A child making fun of another student (Bullying)

A child playing dangerously on the playground.
The adult in charge will react to an instance af/\serious misbehavior, reinforce the rules, artémeine an
appropriate consequence. If necessary, the adaltarge will notify the Head Teacher and/or Ppati A discipline
notice will be sent home and the adult and studdhtvork together to establish a consequence. ddeng on the
situation, the staff will meet to determine if thehavior warrants referral for other services dsiole supports.

3. Suspension Procedures

A student may be suspended by the Principal odésggnee when the student: (a) poses a threla¢ tohtysical well-
being of himself or any other student or staff memh(b) is causing and may continue to cause aohat interference
with the educational process; (c) intentionallyses or attempts to cause substantial damage dolgmoperty or
private property or steals or attempts to steabscproperty of substantial value; (d) knowinglysgsesses or transmits
any firearm, knife, explosive, or other dangerobjot on school grounds or at a school functiaag; khowingly
possesses, uses, transmits, or is under the icfugfirany narcotic drug, hallucinogenic drug, antahméne, barbiturate,
marijuana, alcoholic beverage, or intoxicant of &imgl; (f) repeatedly and/or intentionally deftbe valid authority of
supervisors, teachers, or administrators; (g)atguity and/or willfully violates the accepted rubesl regulations of the
Morris School.

In rare cases a teacher may encounter a child svhpset for any number of reasons and who is sdyidlisrupting a
classroom. The only solution may be to have thiel tave the classroom environment and stay atehfuma short
period of time or in school under close supervisibime responsibility for sending a child home foogs misbehavior,
including classroom and building disruption, resith the Principal. The decision is made afterstdtation with the
classroom teacher, Head Teacher, and Special Neesisnnel if the child is receiving special help.

In-School Suspension may be deemed an appropeiagotrary action for a child who is seriously diging the
educational setting or consistently misbehavingriy school area. The intent of In-School Susperisito minimize
out-of-school suspensions while maintaining a caritig program for students. Students will be regpito perform
schoolwork while in In-School Suspension. Suchkwaeitl be assigned by the appropriate classrooni@amgsource
room teachers. The teacher or other adult in eharly initiate the procedure by consulting wittethlead Teacher and
the Principal. The parent will be informed of dhecision for in-school suspension. The in-schaspgnsion typically
will be for a one to three day period.

The decision for a longer suspension, dependetti®mnature and severity of the misbehavior, wilthe duty of the
Principal after consulting with the parents, aligmanel directly involved with the child, and thep@rintendent of
Schools, if necessary. The Principal will deterrine length of the suspension, will arrange fandwork assignments,
and will determine how the child will return to sch.

4. Exclusion or Expulsion Procedures

Exclusion or expulsion is defined as that formadicacvoted by the School Committee, acting uponrdft@mmendation
of the Superintendent, which excludes a student fregular classroom instruction for any periodimiet exceeding ten
(10) school days. To impose expulsion, the ScRBawhmittee must find that: (a) the continued presasf the child in
school would endanger the physical safety of otbersause substantial interference with the rigtutbers to pursue an
education; or, (b) the student violated schoollf&tipns as defined in the reasons for suspensitsast three (3) times
during one (1) school year and that each violatvas serious enough, in the absence of other voigtito warrant
suspension.

Expulsion or exclusion is a very serious discipljnaeasure. It can be imposed only by the Schooh@ittee and only
after the student has had full procedural protectio
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EXAMPLES OF BEHAVIORAL SITUATIONS AND POSSIBLE CONS EQUENCES

1. A child who misbehaves on the playground magdstgned any of a number of consequences depeowliting
individual circumstances. They may include sepandtom the other students to losing recess ek to assisting the
paraprofessionals as a playground monitor. Coresemgs for a child who is involved in continuous onimfractions of
playground rules will be determined by the paragssional on duty in consultation with the Head Tieac

2. A child who makes repeated aggressive or imgutomments towards another child (bullies) wéllbse a privilege
and will be directed to meet with the interventginguidance counselor or principal. During thiseting the
appropriate staff member will inform the child betnature of the infraction and discuss the impéstich behavior on
the recipient of the comments. The child will Is&ed to process their behavior in writing or velpahd may be asked
to write an apology or offer a face to face apolémytheir conduct. The parent will be contacted anformed of the
behavior and intervention. The child and paretitlvd advised of subsequent consequences shouliktiavior be
repeated.

3. A child who writes on walls, desks, or floor#lwlean all markings with soap and water.

4. A child who throws papers or food on floorsoorthe playground will pick up the area. Consegeswill be
assigned by the adult on duty.

5. A child who destroys a school book or workbaglk be charged an appropriate replacement amount.

6. A child who takes or damages another persaoafsepty will make restitution. The decision fomsequences for a
child who continually takes the belongings of otheill be made by the classroom teacher in cortsotavith the
parent.

7. A child who is disruptive in the classroom vti# disciplined by the classroom teacher deperwtettie teacher's
judgment of the severity of the disruption. Théd:may be sent to the office for a short time Lihté teacher and child
may confer alone.

8. A child who continually violates school rulespecially those regarding the rights and propartthers and those
relating to the safety of other students or sclpgosonnel may lose the privilege of attending aesthvent or class
field trip. The final decision rests with the Riiipal, normally after consultation with the intemti@nist, classroom
teacher, and parents.

9. A child who refuses to complete an assigned taske classroom may be kept in at recess or afterad to
finish the work if the teacher feels it is in thesbinterest of the child. Additional work may&ssigned as a
consequence for incomplete or untimely assignmehte teacher will call the parent in advance s tfansportation
can be provided. (Advance notice will vary accogdio availability of parent transportation anddimeeded to make
arrangements).

10. A child who willfully breaks or damages sohproperty will pay for the cost of repair or rapement. When this

occurs in the classroom, the decision for consecpgewill be made by the teacher and/or the Prihoipklead Teacher.
Otherwise, the decision will be made by the Priaktip
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PROCEDURE FOR PARENTAL COMMUNICATION/APPEAL WITH SC HOOL
PERSONNEL CONCERNING A DISCIPLINE PROBLEM

A parent who is concerned about disciplinary actaken against his/her child should follow thisqedure:

(1) Contact the school amgeak with the staff member directly involved in making the decision for corrective action.
Parents may contact staff members during the regudekday (8:30 am-3:15 pm for grades PreK-5)a #taff member
is unable to take a telephone call, the call wélirbturned within 24 hours (i.e., by the next s¢hiay).

(2) If a parent contacts an administrator abadisaiplinary problem, the administrator will chettiat the parent has
first discussed the issue with the staff membeolirad. If the staff member has not been contadtedadministrator
will inform the staff member about the call and #s& staff member to make contact with the parent.

(3) If this approach does not lead to resolutibthe problem, an administrator may be asked toiated
(4) The proper channeling of concerns from parenas follows:

a. Teacher or other staff member c. Bomndent
b. Principal d. Sch@ammittee
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BEHAVIOR EXPECTATIONS FOR BUS AND PLAYGROUND

SCHOOL BUS

Students should:

.. be on time at the designated bus stop.

.. take care not to damage the property (lawn,bshrnees,
house, etc.) at the bus stop.

.. stay off the road while waiting for the bus, tuaitil the
bus comes to a complete stop before approachiagdit,
refrain from crowding or pushing while boarding.

.. have written permission to leave the bus othan @t
home or school.

.. help look after the safety of small children.

.. follow instructions of the bus driver.
.. be courteous and respectful to the bus drivdradiner
students.
.. use acceptable language on the bus.
.. Sitin the bus seat while the bus is in motiod eefrain
from changing seats.
.. respect the rights and property of others (ahgthbooks,
lunches; bus seats, windows, etc.).

refrain from opening and closing windows and
emergency doors.
.. refrain from eating or throwing food and wrapgsron
the bus or out of the bus windows.
.. allow other students to pass in the aisle withou
interference.
.. enter and leave the bus at designated stopsadndzrly
manner

The bus driver shall write up incidents of schoas Imisbehavior and give a copy directly to the stichnd follow it
with a copy to the Principal. The Principal sttificuss the infraction with the student and higepes. If the Principal
feels, after conferring with a representative @f tius company, that bus privileges for this childudd be suspended for
a period of time, he will make this decision anfibhim the bus contractor and the parent. The bwedat no time shall
put a child off the bus. He/she is obligated m#port the child either to his home or to schodl then refer the

incident to the Principal immediately.
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PLAYGROUND RULES

Children must:

.. include all children in games or other activitis.

.. use the playground equipment with care and safet
toward other children.

.. play fairly in all game activities without hurting or
harming any person.

.. use the playground for fun and enjoyment.

.. keep the playground free of food and papers.

.. put all playground equipment away in the shed

.. share the use of playground equipment and pkgsa
with fellow students.

.. report any disorderly conduct or emergency
situations to the teacher paraprofessional at once.

.. play only in designated areas of the playground.

.. be helpful and courteous to the paraprofesssoatzhll
times.

.. refrain from sharing snacks (for allergy andatig
reasons).

Students have two recess periods a day when wineigayground and the adjoining athletic fieldRecess periods are
supervised by paraprofessional and other stafideStts are expected to comply with the directidnmecess supervisors

.. use only whiffle balls, rubber balls, and plastats.
.. hot engage in violent or aggressive play (i.e.,
wrestling or king-of-the-hill type activity)

.. ask permission to retrieve any balls that goafthe
playground.

not.throw rocks, wood chips, or snow.

reenter the building from the playground only witie
specific permission of the paraprofessional on duty
.. hot bring items such as Game Boys, IPods, @roth
headset gear to recess.
.. immediately and respectfully follow directions ad
guidelines from the adults on duty.

and students who are unable to follow adult dicetimay have to sit out a portion of the recess.

Team sportshave at times been problematic when argumentstesers, rules, or even what game to play consuthes a
the players and requires adult intervention. Tlenee been times when team sports have suspenddd these issues.

Currently team sports are allowed during recesstuatents are expected to play team sports awahe dbllowing

conditions:
1. Teams should be fair and decided quickly.
2. Rules should be followed.

3. Disagreements should be respectful and all plasfersld be aware that name calling or insults foithgw
disagreements may cause the recess supervisod thegame for that day.

4. Players are asked to inform a recess supervisboeyfintend to play a team sport. All players stidoe aware
that the recess supervisor may end a game atraayiftplay becomes unsafe, if teams refuse tollstwdents
play, or if field conditions do not allow for tegofay. Arguing with the supervisor about thisidem may

lead to a loss of team play privilege.
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INTERNET POLICY

Morris School has the ability to enhance our edanat system via the use of technology and theriete Our goal in
providing this service to teachers and studertis jgomote educational excellence by facilitatiagaurce sharing,
innovation, and communication on a global scalewever, with this educational opportunity also cemesponsibility
on the part of the school district, educators, pEreand students alike.

POLICY
Morris School supports each family’s right to decigdhether or not their child will be permitted ass¢o the Internet
while at school. Thus, only children who have anual signed parent/guardian consent form will Ilieed access.

Students may only access the Internet when thethtr or other responsible school personnel hasnghem direct
permission.

While students are on the Internet, they will benitwved directly by a teacher or other responssisleool personnel.

Children are not permitted to use the Internetrdpimdoor recess or when they are with non-schomigs using the
building (example: Girl Scouts, C.C.D...etc.)

Content filtering software has been installed ®vpnt access to offensive, inappropriate, illegefamatory, inaccurate,
controversial, or dangerous information on therim& However, please be aware that such filtedsmgpt 100 percent
effective. There is always the possibility thatadent may accidentally access inappropriate mhtdn the event of
the above, students must inform their parentsaehter, or other school personnel immediately.

All students (grades 2 and above) will receiveniraj concerning Internet safety rules. This tragniill occur within
the computer lab and be reinforced within individtlassrooms.

Morris School does not grant e-mail privileges totsidents. If students have an e-mail account at home, éineynot
permitted to use it at school. Students are Hotvald to send or receive personal e-mail at M@dkool.

Students will be instructed to never give out ppasinformation about others or themselves sudheis name,
password, address, telephone number, locationhofodcor any other personal information when theyan the Internet.

Participation in chat rooms is not allowed at Mei$Bichool.

Students should not respond to any online mesghgeare mean, or in any way make them feel uncaaifte. If
students receive a message that makes them und¢abigrthey should tell their teachers and panemisediately.

Student safety, privacy, and the legal right teliettual ownership are paramount. Thus, studames, digitized
photos, video clips, audio clips, student writteérad work or any other personal identifying infation will not be
allowed on the Internet (example: our school websiithout proper written parental and studentsemt. In addition,
it is Morris School’s written policy that only augtent’s first name and no other identifying infotioa be allowed on
any student publication on the Internet.

Students must ask teacher permission before dodinigdiles from the Internet. Some Internet fiteay contain viruses
that can damage a computer.

Students are not allowed to participate in or tegifor any on-line contest while at school unléssy have their parents
and teacher’s permission.

All projects involving collaboration on the Intetngith other school systems, educators, or prodesds will be
conducted only with parental permission. All paigewill be fully identified as to educational pogg, content, and
duration.

School administrators have the right to reviewesystise and communications to maintain system iityegynd to ensure
that students are using the network responsibly.

Students will obey all copyright laws regarding emétl retrieved online.
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The district cannot be held accountable for infdramathat is retrieved via the Internet by unsujssd students outside
of the school setting. Thus, its&rongly recommended that filtering software be installedahe and direct parental
supervision be present at all times when childrerusing the Internet at home or at a friend’s bous

Students will be good online citizens and condnetiselves in a way that does not hurt other pempkeagainst the
law.

Students will be informed of their responsibility fethical and proper behavior on the Internetlukato follow these
rules for use may Internet Use may result in Idssetwork privileges.

MORE GUIDELINES TO PROMOTE A SAFE AND ORDERLY SCHOO L

ANIMALS IN SCHOOL

There is a School Committee Policy regarding arsrmmathe classrooms which must be followed beforeanimals are
allowed in classrooms. If your son/daughter wigledsave an animal brought into school for insiral purposes,
he/she should ask the classroom teacher sevemimagvance so that all procedures may be caortieth accordance
with the policy. Procedures may include screewifstudent health profiles and notification of atkhtassroom parents.

DRESS CODE

We do not have a specific dress code policy. Theaodoes not deem a particular mode of dress nogpjate unless it
is felt to be offensive to another child or adulsehool (i.e. clothing that is disruptively prowtive, displays sexually
suggestive images/messages or messages considéredhappropriate, hateful or biased.) Clothimat tauses a
disruption to the learning process or endangersttiid's or some other person's health, welfarsafety will also be
prohibited in the school setting. Students aredsk remove hats upon entering the building.

TOYS, TOY WEAPONS AND KNIVES, ELECTRONIC DEVICES, M ONEY AND
VALUABLES TAKEN TO SCHOOL

Some items are simply not appropriate for schdghile we recognize that children may be eager twesh new toy or
electronic device with friends, these items camtEaignificant interruption of the learning prazes

We do not allow ipods, mp3 players or expensivearasiwithout specific permission. We cannot ass@sgonsibility
for any damage or loss that may occur. TekDeckskybands, pokemon cards, bionicles, electroni¢pegent, and
other objects identified by the Principal as disiweto learning or inappropriate for school grosimday be confiscated
and brought to the principal's office where paremdy pick them up. Any item that is or resembl@gapon will be
confiscated immediately (toy guns, swords, or pbkkéves etc.)

We ask that children not bring large amounts of eyoor other valuable objects to school. We canestiae
responsibility for any damage or loss that may océthen children bring money to school we ask gaaents place the
money in an envelope, include a note inside stalingeason for the money being sent, and inclade the child's name
and the teacher's name on the envelope.

CELL PHONES

We ask that students not bring cell phones to dchiba student is observed using a cell phonénduthe school day
they will be asked to turn it off and put it awal§the student is observed a second time usinglphone or if the
student refuses to comply with adult directionsarding cell phone use, the device will be confiedand may be
picked up in person by the student’s parent ordjaar

TELEPHONE USE

Students may not call home for non-emergency nsattering the school day. Student calls home friasstooms for
forgotten instruments, assignments, and sportpemiit have become excessive and have begun tojpttégarning
time in our classrooms. Additionally, when paredetiver these forgotten items, students may begmted from feeling
natural consequences and may be more likely teefdhg item again next time. We strongly requiest after-school
arrangements be communicated to the classroomaeadth a note prior to the start of the school.d&gachers will be
asked not to let students make phone calls froncléssrooms under any circumstances. If teactesidhe matter
urgent, students will be sent to the office to malcall.
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SCHOOL MATERIALS AND PROPERTY

The School Committee through its professional $iaff identified appropriate materials to achieseducational
objectives at each grade level. These materielp@vided by the Lenox Public School System. &the books and
supplies are provided at public expense, it is etqukthat the children will be responsible for emgiment of any
materials that are lost or damaged beyond the nef$® ability to use the book or material duringtaer school year.

Reimbursement is also expected in the event of dartmbuildings, furniture, or equipment causedrtigconduct or an
act which a given child would reasonably be expktbeavoid.

VISITORS

Parents are welcome to visit the school and theidien’s classrooms; but, as a courtesy to thehteraand to be certain
that your visit will coincide with an activity thgbu would like to see, we ask that you contactéaeher in advance.
All visitors to the school must enter through thaimentrance and report to the main office to #igand obtain a
visitor's badge. NEW FOR 2011-2012: School entezrghall remain locked during the school day astitiors will

need to use the communication system at the maintdaaccess the building.

From time to time, we receive requests to alloveothsitors who may be school-age children, coysingriends from
out of town to spend a day or even a week withWe feel that this creates a burdensome respoihgifoit
the elementary staff members and the administrafidrerefore, we do not typically grant such redgies

BUILDING EVACUATION and OTHER EMERGENCY RESPONSE

To prepare for safe responses to unforeseen eteathjorris School follows a set of emergency resgoand crisis
plans have been developed for a variety of sitnatio

Building Evacuation: From time to time the building is evacuated eitloera practice drill or for an actual emergency.
Students should become familiar with the evacuatistructions that are posted in every classrodime signal for
evacuating the building is a loud alarm that isdusely for this purpose.

Site Evacuation: If the building is evacuated and conditions regtinat students be moved off site, buses will be
mobilized and students will be transported to tha gt LMMHS. The emergency all call system willded to contact
parents and advise them as to pick-up directiodsnant steps.

Lock-down: Morris students practice this procedure to prefarany situation (like a dangerous or threatening
individual in the school) that would indicate aetgfrisk to students. During a lock-down studentsre to a secure part
of their classroom and the door is locked.

Crisis and Tragic Loss: Morris school has a set of procedures in placespaond to the emotional needs of its students
and staff in the event of a student death, pareathd death of a staff member, suicide, or anatbermunity crisis. The
plan identifies a crisis team of administratorqjregelors, and local support agencies who work hageb assist affected
community members through a difficult time.
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SCHOOL COMMITTEE AND OTHER DISTRICT POLICIES
The Lenox School Committee Policy Manual contaimsiaber of policies which have direct pertinencedecents of elementary
school students. Copies of the School CommittdieyPllanual are located in each of the schools atrithe Superintendent's
Office and you are welcome to read these and @biéries that are of particular interest to you.

The following policies specifically pertain at thevel. Several of these are mentioned earli¢hisxhandbook:

1. Animals in the Classroom (Policy 1KJ) 18. Redares for Reporting Instances of Child Abuse/Ngtgle
2. Bus Stop Supervision (Policy EDCB) (PpILDAG)
3. Chapter 622 - "An Act to Prohibit Discrimiraiin the 19. Promotion and Retention of Elemen&ndents
Public Schools" (Form JAA)* (Policy IHE)
4. Elementary Students: Assignment to Classes 0. Regulations Pertaining to Physical Education
(Policy JBCCB) (Exhibit IDA)
5. Emergency Drills (Reg. EBBC) 21. Selectionraitructional Materials (Policy IFA)
6. Evaluation (Policy GBI) 22. Smoking in Sch&ulildings and Non-School Work Sites
7. Field Trips and Excursions (Policy IFCB) (Employees and Visitors) (Policy EBK)
8. Fund-Raising (Policy JKB) 23. Statement ofukasice of Compliance with Section 504
9. Grade 1 Entrance Age (Policy JBBA) af Rehabilitation Act of 1973 (Policy BAA)**
10. Head Teacher Job Description (GBBAL) 24. Staanduct (Policy JCD/Reg. JCD)
11. Home or Hospital Tutoring (Reg. IDDC) 25. Smdehotographs (Policy JHF)
12. Instructional Program (Goals and Objectiva2plity IB) 26. Student Records (Policy JR)
13. Kindergarten Entrance Age (Policy JBB) 27. studrransportation (Policy ED
14. Manuscript and Cursive Writing (Policy IDAA) 28tudent Transportation - Conduct on School Buses
15. Non-Resident Students (Policy JBCB) @okDCB)
16. Parent-School Communication and Resolutionuafie 29. Title IX and Massachusetts 622 (PolicyD)B*
Complaints (Policy IHAD) 30. Transportatiasr fAthletic or Extra-Curricular Activities
17. Policy for Determining Eligibility for Free Mé&saand and Events (Use of Private Vehicl@®ylicy EDAE)

Reduced Price Meals (Policy EEA)

** |tems starred are printed in the September or @ctisisues of the Principal's Newsletter.

PESTICIDE POLICY

Lenox Public Schools prohibits the use of pestiideloors while students are on the property fapistare an exception to this
policy and may be used according to the manufacsud@ections for use.) In addition, Lenox Pulichools must notify, in
writing, students and their parents/legal guardiang employees at least two work days before @dst are used outdoors at
school. Schools, which utilize pesticides inside building must be closed for a minimum of fiveysidoth during and
immediately after application. Aotice of Pesticide Usavhich will be provided by the pesticide manufaetymust be posted on
the school bulletin board at least two days befasticides will be used and for at least 72 hooltewing their use. Any
guestions with regard to pesticides use shouldreetdd to your principal and or superintendergafools (MGL 132B, 6C-6l.)

HUMAN SEXUALITY INSTRUCTION

In accordance with General Laws Chapter 71, Se@&# the Lenox School Committee has adopted ayoln the rights of
parents and guardians of our students in relatic@utriculum that primarily involves human sexudlieation or human sexuality
issues.

At the Morris School, prior to any instruction invimg human sexual education, we will send hometica to all parents of
students in the relevant grade level indicatingminstruction will take place and noting a parengoardian’s right to review
instructional materials.

Under Massachusetts law and School Committee pdiparent may exempt his/her child from any partibthe curriculum that
primarily involves human sexual education or hursexuality issues. To receive an exemption, siraphd a letter to the
principal requesting an exemption for your childo student who is exempted from this portion of¢hericulum will be
penalized. Teachers may provide an alternativigm®sent to students who are exempted. Parentres®are available in the
library for those wishing to either augment or cactthe classes on their own with their children.
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SECTION I
Lenox Public Schools
Common Code of Conduct (PK-12)

Dear Students and Parents,

This part of your school’'s Code of Conduct Handbmogalled the “common” portion because the paodicie
and processes contained herein are those whicl &pall school students of all ages. We hope by
publishing this section that all students and p@resll see consistency as students matriculateutjin grade
levels- from Morris Elementary School through senyear at LMMHS. If you ever have any questions
regarding your Code of Conduct Handbook, pleadeiee to ask any administrator.

Sincerely,

Dr. Ed Costa, Superintendent

C.O.R.I. REQUIREMENTS

Massachusetts General Laws Chapter 71, Sectiorm&&Ramended to require that all school districts
conduct criminal background checks on current andpective employees, volunteers, school transjamta
providers, and others who may have direct and uitorea contact with children.

Pursuant to this law and Massachusetts Departnfiéiementary and Secondary Education policy, the
Lenox Public Schools shall also obtain all avagaBtiminal Offender Record Information (C.O.R.Qrm
the Criminal History Systems Board for any prospecemployees or volunteers of the School Distpapr
to hiring the employee(s) or accepting individuedsvolunteers. The Lenox Public Schools may adsé s
such information for any subcontractor or laboreowperforms work on school grounds.

The Department of Elementary and Secondary Educ&i®.R.l. Advisory of February 17, 2003 states the
following:

Direct and unmonitored contact with children meaemstact with a child when no other C.O.R.I. cleared
employee of the school or district is present. edspn having only the potential for incidental yrewised
contact with children in commonly used areas ofstieool grounds, such as hallways, shall not be
considered to have the potential for direct and emitored contact with children. These excludecsaio
not include bathrooms and other isolated areascgmimonly utilized and separated by sight or sdumh
other staff) that are accessible to students.

C.O.R.l. information is not subject to the pubkcords law and shall be kept in a secure locatparsite
from personnel files for not more than three (3rge School districts must obtain this informatatreast
every three years during an individual's term opésgment or service. Access to this information is
restricted to only those individuals certified exeive such information.

For further information regarding the District's@R.I. policy and procedure, please contact the
Superintendent of Schools.

NO CHILD LEFT BEHIND ACT of 2002:
The No Child Left Behind Act (NCLB) enacted by tHaited States Congress took effect in 2002. This A
sets standards for student achievement in the afeaading, math, testing, and school district
accountability, and assists the federal, statd@ad governments in reviewing progress in thosasr
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Starting with the 2002-2003 school year, statergesilts were reported to the public. This repurudes
student achievement in statewide tests, a compaokstudents at the warning/failing, needs improgat,
proficient, and advanced levels of academic aclneve, high school graduation and drop-out ratesiesa
of school identified for improvement, the professibqualifications of teachers, and the percentdge
students not tested. School districts must alspgre annual reports for parents and the publiben
academic achievement of all schools, both indiigheand combined, which will contain the same
information as the state report. For further infation on NCLB, please contact the Superintendent o
Schools.

ACADEMIC HONESTY, CHEATING & PLAGIARISM

Cheating is to act dishonestly, to trick, misleadool. Plagiarism is taking from another his/ideas,

writings, etc., and passing them off as one's d\my.form of cheating or plagiarism is an act oftdisesty

and is strictly prohibited. All parties involved such dishonesty, including students who aid et,are in

violation of this policy and subject to discipliyaaction. Cheating/Plagiarism includes but is imoited to:

1. Copying of another student's test paper or any aiti®ool assignment

2. Using material during a test which is not authatibg the person giving the test

3. Collaborating with another student during a testtber school assignment without teacher consaht an
once expectations are made clear by teacher.

4. Knowingly using, buying, selling, stealing, trangjimy, or soliciting in whole or part the contewfsa
test or other assignment

5. Substituting for another student or permitting &eotstudent to substitute for one's self to tatestor

complete an assignment

Bribing another person to obtain a test or othsigasnent that is to be administered

securing copies of a test or answers to a testher assignment in advance of a test or assignment

Copying from print or electronic sources withouber citation (see Internet Rules and Guidelines).

Use of technology to share information (i.e. vig@ne, text messaging)

©0o~No

Consequences:

In addition to any or all of the "Possible RespangeMajor Infractions” listed in the Code of Cortjone

of the following consequences will apply:

1) Failure of the course for the year if the cheaplagiarism occurs on any major course requiremect s
as a term paper or final exam

2) Failure of the course for the quarter if the chregiplagiarizing occurs on a major quarter assignmen

3) A zero grade (to be averaged in as a zendhat assignment if the cheating/plagiarism ceour any
other quarter assignment or homework assignmeepe&ed offense(s) may result in failure of the
course for the quarter.

Appeal Process:

The student involved may appeal the decision ottagsroom teacher. The burden of proof to revidise

findings and/or decision of the teacher will be mploe student.

1) Appeals will be heard by an appeals board, annaglhointed by the principal and comprised of three
teachers representing different subject areagjé¢partment chair of the teacher, and two student
members. The student members will be selected friginschool class officers and the high school
Student Council.

2) The appeals process shall not exceed two weekstfrertime the appeal is initiated (excepting school
vacations). Where applicable the diploma will bthtveld pending the decision.
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STUDENT PROJECTS: GUIDELINES FOR PARENTAL ASSISTANCE

1. Know and understand the teacher's guidelines ®mptioject's construction, the amount of parental
assistance permitted and how the project will laelgd. Recognize that they may be different froar ye
year and from teacher to teacher.

2. Avoid last minute pressure. Help your child todveare of the deadlines and timetables establish¢aeb
teacher for successful completion of the assigmeykgt.

3. Help with transportation needs to the library, egsh site, the display site, and other places.

4. Ask questions. Can your child describe and exgiarmer project to you? Do they know how their
project will be graded? Can they tell you the rdeadline date?

5. Encourage the student to take responsibility fefit@r own learning. When your child asks you qaest
help them to research the answers rather thangngvihe answers yourself.

6. Please provide encouragement and guidance, but saake/our children are the ones earning their
grades. Allow them to do the project themselvégeryone learns best by actually doing- and thditguet
the learning experience will be greatly enhancetdeafstudents do the work. The parents’ role aslt@and
mentor to their child is always important and sgilgrencouraged, but the use and preparation oibppiate
materials and the actual creation of the projestttimately the student's sole responsibility.

RIGHT OF STUDENTS TO FREEDOM OF EXPRESSION

Pursuant taMassachusetts General Laws, Chapter 71, Sectipr-82e right of students to freedom of
expression in the public schools of the Commonwaestiall not be abridged, provided that such rigladls
not cause any disruption or disorder within theosth Freedom of expression shall include, without
limitation, the rights and responsibilities of séds, collectively and individually, (a) to expreksir views
through speech and symbols, (b) to write, publisth disseminate their views, and (c) to assemblegadsy

on school property for the purpose of expressieg thpinionsl|

The Lenox Public Schools may regulate student $paed assembly based upon legitimate educational
needs, including, but not limited to, the time,g@lamanner of student speech and assembly, arndii@st
reasonable methods to insure non-interferencetivithearning process. Any assembly planned by stade
during regularly scheduled school hours shall bée aely at a time and place approved in advanciéy
building Principal or his/her designee.

For the purpose of this section, the werdtudenif shall mean any person attending a secondary school

and the word—school officiall shall mean any member or employee of the Lenox&dcbommittee:

—No expression made by students in the exerciseabf sghts shall be deemed to be an expression of
school policy and no school official shall be heddponsible in any civil or criminal action for any
expression made or published by the students.

CONFISCATED PROPERTY

Parents must pick up student property that has besinscated by and is in the possession of school
officials, due to amnfraction of the Discipline Policy, within 48 haufrom the school office. The Lenox
Public Schools will not be liable for any propentyt picked up by parents within 48 hours of nogfion.
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DUE PROCESS

Due process procedures provide fairness to studedisciplinary matters. A student to be punisbgd
office detention is entitled to a verbal or writteotice of the violation and an opportunity to resg before
detention is assigned. A 24-hour notice of detenivill be given to the student and parent.

In cases of short-term suspension, a studentiideeinto verbal or written notice of the violatican
explanation of the evidence against her/him, aedfportunity to present her/his side of the storthe
Dean of Students. Notice of the reason for susperad an opportunity to present her/his sidéefdtory
will occur before being asked to leave school gdsexcept when a student presents an immediaat thor
school officials, another student, or her/himsaifclearly endangers the school environment. idase,
the notice and opportunity to speak will be prodidéthin 48 hours (excluding weekends, holidays or
school vacations.)

In cases ofong-term suspension or expulsion, the studentpament shall receive written notice of the
opportunity for a hearing. The student may haveasgntation, present evidence, and witnesses lat suc
hearing. If the principal expels a student, tharimg shall be before the principal. The studeny aggpeal
the decision of the principal to the superintendethin ten calendar days.

SCHOOL SAFETY

Anti-Terrorism Law — Making Threats:

Chapter 313 of the acts of 2002 specifies thatiadiyidual who willfully communicates a threat rétsng in
the evacuation or serious disruption of the schaxdipol related event, or school transportatioall sie
punished by imprisonment in the state prison fdarl@ss than 3 years, nor more than 20 years or
imprisonment in the house of correction for nosldgn 6 months nor more than 2 ¥z years or bydfimet
less than $1,000 nor more than $50,000, or by fie¢hand imprisonment.

Prohibiting Disturbance of School or Public Meeting

Chapter 272, Section 40. Whoever willfully intertsipr disturbs a school or other assembly of pemgt
for a lawful purpose shall be punished by imprisentrfor not more than one month or by a fine ofmote
than $50; provided, however, that whoever, withie gear after being twice convicted of a violatadrihis
section, again violates the provisions of thisisacthall be punished by imprisonment for one mpatid
the sentence imposing such imprisonment shall estispended.

DISCIPLINARY ACTION RELATIVE TO STUDENTS WITH DISAB ILITIES

All students are expected to meet the requirenfentsehavior as set forth in this Code of Conduchapter

71B of the Massachusetts General Laws requiresatiditional provisions be made for students whahav

been found by an evaluation TEAM to have speciatlseand whose program is described in an

Individualized Educational Plan (IEP). The folloygiadditional requirements apply to the disciple

special needs students.

1. The IEP for every special needs student will inticahether that student is expected to meet thdaeg
discipline code or if the student's handicappingdition requires a modification. Any modificationll
be described in the IEP.

2. The Principal (or designee) will notify the Spedtalucation Office of the suspendable offense of a
special needs student, and a record will be keptiofi notices.

3. When it is known that the suspension(s) of a speeiads student will accumulate to ten days inh@ask
year, a review of the IEP will be held to determiine appropriateness of the student's placement or
program. The TEAM will make a finding as to théatmnship between the student's misconduct and
her/his handicapping condition and either:

a) design a modified program for the student, or
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b) write an amendment to provide for the deliverypéaal education services during a suspension
exceeding ten (10) cumulative days and any needslification of the IEP relative to discipline
code expectations.

Section 1415 of the Individuals with DisabilitiestXIDEA) sets forth the following procedures wrdspect
to the suspension of students with special neett® @ personnel may order a change in placemeat of
child with a disability to an appropriate interidteainative setting, or suspension, for not more th@ school
days (to the extent that such alternatives wouldgmied to children without disabilities).

If a student with special needs is in possessianvwéapon or illegal drugs, commits an assaultnasgai
school personnel, or sells or solicits the sala cbntrolled substance while at school or at acdmction,
school personnel may order a change in placememt gppropriate interim alternative educationairsgt
for the same amount of time that a child withodisability would be subject to discipline, but riot more
than 45 days.

When a student with a disability or suspected dispabas been suspended or placed in an alteraatiting
for 10 days (cumulative), the IEP team will convémeonduct a Functional Behavioral Assessment,
including a Manifestation Determination, and widwetlop a Behavioral Intervention Plan that will be
accepted by the IEP team. If the student has atiegibehavioral intervention plan, the IEP tear wi
review the plan and modify if necessary.

If an alternative educational setting is warrantbd,placement will be determined by the IEP te@ine
placement will be selected so as to enable thd thitontinue to participate in the general cuftouin
another setting and will ensure the provision okthservices and modifications described in theesits
IEP that will enable the student to meet the geatdorth in the IEP.

In addition, the Department of Education will bdified, as required by law; and the procedures
promulgated by the Department of Education for estjug approval of the alternative plan will follow

HAZING - PENALTIES
Massachusetts General Laws, Chapter 269, 88 1&i®603 CMR 33.06tates the following:

Section 17 Whoever is a principal organizer oripgydnt in the crime of hazing, as defined hersiall be
punished by a fine of not more than three thoushtidrs or by imprisonment in a house of correcfram
not more than one year, or both such fine and sppment.

The term—hazindl as used in this section and in sections eightégnand nineteen (19), shall mean any

conduct or method of initiation into any studerganization, whether on public or private propewtich
willfully or recklessly endangers the physical oemtal health of any student or other person. $odducts
shall include whipping, beating, branding, forcedisthenics, exposure to the weather, forced copsom
of any food, liquor, beverage, drug or other sutxs#aor any other brutal treatment or forced plajsic
activity which is likely to adversely affect theysical health or safety of any such student orropleeson, or
which subjects such student or other person t@mdrmental stress, including extended deprivaticheep
or rest or extended isolation.

Notwithstanding any other provisions of this segtio the contrary, consent shall not be availabla a
defense to any prosecution under this action.

Section 18 Whoever knows that another person igitlien of hazing as defined in section seventdat) (
and is at the scene of such crime shall, to then¢xhat such person can do so without dangerrdrtpe
himself or others, report such crime to an appatpriaw enforcement official as soon as reasonably
practicable. Whoever fails to report such crimallsbe punished by a fine of not more than one $hod
dollars.
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Section 19 Each institution of secondary educadioeh each public and private institution of posteseary
education shall issue to every student group, stugam or student organization which is part ahsu
institution or permitted by the institution to usename or facilities or is known by the institrtito exist as
an unaffiliated student group, student team oresitidrganization, a copy of this section and sastio
seventeen and eighteen; provided, however, thaissitution‘s compliance with this section‘s reqemments
that an institution issue copies of this sectiod s@éctions seventeen and eighteen to unaffilidtetest
groups, teams or organizations shall not consta@uigence of the institution‘s recognition or ergiment of
said unaffiliated student groups, teams or orgaioias.

Each such group, team or organization shall distila copy of this section and sections seventegn a
eighteen to each of its members, plebes, pledgegpdicants for membership. It shall be the dhtgach
such group, team or organization, acting througlaésignated officer, to deliver annually, to th&titution
an attested acknowledgment stating that such gteam or organization has received a copy of &xsien
and said sections seventeen and eighteen, thabédashmembers, plebes, pledges, or applicants has
received a copy of sections seventeen and eighdeerthat such group, team or organization undista
and agrees to comply with the provisions of thigise and sections seventeen and eighteen.

Each institution of secondary education and eadtigar private institution of post-secondary edima
shall deliver, at least annually, before or atdtaet of enrollment, to each person who enrolla agl time
student in such institution, a copy of this sectamid sections seventeen and eighteen.

Each institution of secondary education and eadiigar private institution of post-secondary edima
shall file, at least annually, a report with thgeaets of higher education and in the case of sexgnd
institutions, the Board of Education, certifyingttsuch institution has complied with its respoitisylxo
inform student groups, teams organizations anatibyreach full time student enrolled by it of the
provisions of this section and sections seventedregghteen and also certifying that said instituthas
adopted a disciplinary policy with regard to thgamizers and participants of hazing, and that paticy

has been set forth with appropriate emphasis istient handbook or similar means of communicaheg
institution‘s policies to its students. The boafdegents and, in the case of secondary institatithe Board
of Education shall promulgate regulations goverrirggcontent and frequency of such reports, andl sha
forthwith report to the Attorney General any suastitution which fails to make such report.

SEXUAL HARASSMENT

It is the goal and policy of Lenox Public Schoagtomote a workplace and learning environmentithat
free of sexual harassment. Sexual harassment i@ntwr prospective employees, students, or others
occurring in the workplace, in school, on schoaluyds, at school-related activities, or in othétirsgs in
which employees or students may find themselvesmmection with their employment or education is
unlawful and will not be tolerated by this orgariaa. Further, any retaliation against an individeho has
complained about sexual harassment or retaliagg@mat individuals for cooperating with an inveatign
of a sexual harassment complaint is similarly ufildhand will not be tolerated, such action beingaeled
as a separate and distinct matter under this pooeedo achieve our goal of providing a workpland a
learning environment free from sexual harassmastconduct that is described in this policy wilt be
tolerated and we have provided a procedure by whegbpropriate conduct will be dealt with, if enctered
by employees, students or others.

Because Lenox Public Schools takes allegationsxafa harassment seriously, we will respond proyrtpt!
complaints of sexual harassment and where it sroiéhed that such inappropriate conduct has ocduwe
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will act promptly to eliminate the conduct and inspasuch corrective action as is necessary, inaudin
disciplinary action where appropriate.

Please note that while this policy sets forth caalg of promoting a workplace and learning envirenm

that is free of sexual harassment, the policy tsdesigned or intended to limit our authority teapline or
take remedial action for workplace or learning emvment conduct which we deem unacceptable, reggsd|
of whether that conduct satisfies the definitiorsexual harassment.

Il. Definition of Sexual Harassment

In Massachusetts, the legal definition for sexwabesment is this—sexual harassment" means unwelcome
sexual advances, requests for sexual favors, atdh@ physical conduct of a sexual nature when:

(a) submission to or rejection of such advancegjasts or conduct is made either explicitly or iy a

term or condition of employment or success as destior as a basis for employment or educatiorsaets;

or,

(b) such advances, requests or conduct have tipegrior effect of unreasonably interfering with an
individual's work or educational performance byatirgy an intimidating, hostile, humiliating or sety
offensive work and educational environment.

Under these definitions, direct or implied requdsts supervisor or a teacher for sexual favoexthange
for actual or promised job or educational beneditsh as favorable review or grades, salary incsgase
promotions or grade advancement, increased benafitontinued employment constitutes sexual
harassment.

The legal definition of sexual harassment is braxad in addition to the above examples, other séxual
oriented conduct, whether it is intended or nadt th unwelcome and has the effect of creating ik ptace
or learning environment that is hostile, offensiméimidating, or humiliating to male or female vkers or
students may also constitute sexual harassment.

While it is not possible to list all those additabrcircumstances that may constitute sexual hassitine
following are some examples of conduct which if ele@me, may constitute sexual harassment depending
upon the totality of the circumstances including sleverity of the conduct and its pervasiveness:
Unwelcome sexual advances--whether they involvesighi/touching or not; Sexual epithets, jokes, tenit

or oral references, to sexual conduct, gossip degguone's sex life, comment on an individual'syhod
comment about an individual's sexual activity, deficies, or prowess; Displays of sexually suggesti
objects, pictures, cartoons; Unwelcome leeringstihg, brushing against the body, sexual gestures,
suggestive or insulting comments;

Inquiries into one's sexual experiences; and, Bsiom of one's sexual activities.

ADDITIONAL CONSIDERATIONS

By definition, sexual harassment is not limitegtohibited conduct by a male toward a female, by a
supervisory employee toward a non-supervisory eyg@@r by a teacher toward a student. The Lenox
Public Schools' view of sexual harassment inclubdesis not limited to, the following consideratgn

a. A man, as well as a woman, may be the victisealial harassment, and a woman, as well as a nagn, m
be the harasser.

b. The harasser does not have to be the victimpargisor. (S)he may also be an agent of the employe
supervisory employee who does not supervise thanjia non-supervisory employee (co-worker), or, in
some circumstances, even a non-employee (studmentpor other).

c. The victim may be the same or opposite sexeabdhnasser.

d. Sexual harassment includes any verbal or pHysiceluct of a sexual nature, which is considered
offensive and directed toward another person. kample, inappropriate attempts at humor or the aexu
harassment of one female (or male) employee mayecemn intimidating, hostile, or offensive workiog
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education environment for another female (or matepay unreasonably interfere with an individuaiek
or educational performance.

e. Sexual harassment does not depend on the wdtawing suffered concrete economic injury as altres
the harasser's conduct. For example, improper seduances, which do not result in the loss of ptvam
by the victim or the discharge of the victim, magnetheless, constitute sexual harassment wheyre the
unreasonably interfere with the victim's work ouedtion, or create a harmful or offensive work or
educational environment.

All personnel will be responsible for implementimgonitoring and enforcing the above policy. All
personnel are to adhere strictly to this policy esqgbrt any violations to their appropriate supsov; or, if
that person is the alleged harasser, then to anapipeopriate management person or the personsfiddn
hereinafter.

lll. Complaints of Sexual Harassment

A complaint shall be an accusation by an individhal there has been a violation of the Sexual $sanant
Policy. If any of our employees, applicants, odstuts believes that he or she has been subjectextal
harassment, the employee, applicant, or studerthkeasght to file a complaint with our organizatidr his
may be done verbally or in writing. Those authatize receive complaints shall in the case of aalerb
complaint complete the Lenox Public Schools Sexabhssment Record of Contact form to the extent
information is obtained from the complainant. Theabmitting a written complaint are encourageds® u
the Lenox Public Schools Sexual Harassment Report.fAll matters involving complaints of sexual
harassment will remain confidential to the extaaicficable.

Persons who would like to file a complaint may ddog contacting any of the following:

Principal School Adjustment Counselor

Lenox Memorial Middle and High School Lenox Memohéiddle and High School

197 East Street 197 East Street

Lenox, MA 01240 Lenox, MA 01240

413-637-5560 413-637-5560

Principal School Adjustment Counselor

Morris Elementary School Morris Elementary School
129 West Street 129 West Street

Lenox, MA 01240 Lenox, MA 01240

413-637-5570 413-637-5570

Superintendent of Schools MIAA

6 Walker Street Employee Assistance Program
Lenox, MA 01240 800-451-1834
413-637-5550

These persons are also available to discuss amgomiand to provide information about the Lenoklieu
Schools’ policy on sexual harassment and the cantgaocess.

IV. Complaint Process

When a complaint is received, the allegation walldsomptly investigated in a fair and expeditiousnmer.
At his/her discretion, the Superintendent of Schablall designate a Complaint Officer to conduct an
investigation. The Complaint Officer may be the &uptendent of Schools, the Principal of the Lenox
Memorial and High School, the Principal of the MeiEElementary School or other person. The investiga
will be conducted in such a way as to maintain clanftiality to the extent practicable under the
circumstances. The investigation will include avpte interview with the person filing the complaamd
with witnesses. The person alleged to have comanitte act of sexual harassment will also be inésved.
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Such investigation may also consist of, but maytsolimited to, interview(s) with other employees o
individuals at the discretion of the Complaint O, and review of pertinent records. When the

investigation is complete, the Complaint Officeflywd the extent appropriate, inform the persofi(s)g
the complaint and the person(s) alleged to haveratted the conduct of the results of that invediara

The Complaint Officer will attempt to resolve thatter informally through reconciliation.

If the Complaint Officer determines that the allégras are not credible, the matter shall be cloée.
school system shall keep the documents, notesthed material from the investigation as a recordcafo
appropriate period of time. The purpose for retarthis record is to enable the school systemdoethat
an appropriate investigation was conducted anddwige a historical record for use in the evena of
subsequent complaint.

If it is determined that inappropriate conduct hasn committed by an employee(s), student(s) @rsth
action as is appropriate under the circumstanckdé&itaken. Because of the private nature of gerta
incidents, particularly those involving sexual Issmaent, and the emotional and moral complexities
surrounding such issues, effort will be made t@iresproblems on an informal basis. When a complain
resolved informally, only a short summary of theident will be maintained on file. An admissiongpiilt,
an acknowledgment of a verbal warning, a promiggacmoommit such abuse again, and action taken to
provide appropriate relief for the individual mag &ufficient resolution. At this informal stageigthoped to
sensitize the person at fault to the effects ohdwghavior, to be constructive and not unduly puaiin the
disciplinary action. If informal resolutions aretramhered to, or if the allegations involve condoctwhich
informal resolutions are not appropriate, the CamplOfficer may take action as is appropriate unde
circumstances. Such action may range from courgstditermination from employment or expulsion from
school, and may include other forms of remedia#ind disciplinary action as deemed appropriate utiser
circumstances. Remedial action will depend on &éwesty of the incidents. If the matter is not infally
resolved, the Complaint Officer shall assembledbeuments, notes, and other materials from the
investigation as well as the Complaint Officer’'sedmination of the complaint and action taken amohsit
them to the Superintendent of Schools. (If the 8opendent of Schools is the Complaint Officer s/
shall do the same.) The school system shall keepdme as a record for an appropriate period &f éind
for submission to the School Committee in the ewéain appeal.

V. Appeal

If the complainant(s) or alleged harasser(s) atesatisfied with the result of the investigationremedial or
disciplinary action, he/she/they may appeal foearimg before the School Committee by filing a tenit
appeal request with the Superintendent of Schbajgen receiving an appeal request, the Superinteéraden
Schools will submit the documents, notes and atieterials from the investigation as well as the Qlannt
Officer’'s determination of the complaint and acttaken. The School Committee shall hold a hearing a
which hearing the parties, with or without the s&sice of legal counsel or other person, presedt¢ese by
examining and cross-examining witnesses and piiegeother evidence.

After the hearing is completed, the School Committieall render a written decision. The partieshéo
extent permissible by law, shall be informed of 8uhool Committee’s decision.

VII. State and Federal Remedies

In addition to the above, an employee(s) or stydemtho believes he/she has been subjected tolsexua
harassment may file a formal complaint with eitbeboth of the government agencies set forth below.
Using the school district’'s complaint process doasprohibit an employee(s) or student(s) frormn{la
complaint with these agencies. Each of the agemass short time period for filing a claim:

(EEOC - 180 days; MCAD — 300 days)

1. The United States Equal Opportunity Commissi&tQC")

One Congress Street
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10th Floor

Boston, MA 02114

617-565-3200

2. The Massachusetts Commission Against DiscrinangtMCAD")
Boston Office

One Ashburton Place

Room 601

Boston, MA 02108

617-727-3990

Springfield Office

436 Dwight Street

Room 220

Springfield, MA 01103

413-739-2145

Legal Ref.: Title VII, Section 703, Civil Rights Aof 1964 as amended 45
Federal Regulation 74676 issued by EEO Commission
Education Amendments of 1972, 20 U.S.C. 1681 et(Jeatle 1X)
Board of Education 603 CMR 26:00

BULLYING PREVENTION AND INTERVENTION POLICY

The school or district expects that all memberthefschool community will treat each other in algivanner and with respect for
differences.

.  POLICY

A. It is the policy of the Lenox Public Schoolsréia after referred to as the “district”, to progia learning and
working atmosphere for students, employees andtowssifree from bullying, hazing, harassment, and
intimidation. Such action may occur on the basigaafe, color, religion, national origin, age, gemdeexual
orientation, genetics, disability, or for any otheason.

B. It is the responsibility of every staff membetudent, and parent to recognize acts of bullyind &ke
appropriate action to ensure that the applicablieipe and procedures of this school district anplemented. It
is additionally the responsibility of the schooldadfistrict to record and keep data, monitoring ghevalence of
bullying issues to assist in the biennial review.

C. It is a violation of this policy for any staffember, or for any student to engage in bullyingdghool or to fail to
report or otherwise take reasonable corrective areasvhen they become aware of an incident of imgjly All
employees are mandated to report all cases ofibgllgs required by this policy and state law.

Bullying is prohibited:

e Onschool grounds,

e On property immediately adjacent to school grounds,

e At a school-sponsored or school-related activity, function, or program, whether it takes
place on or off school grounds,

e At a school bus stop, on a school bus or other vehicle owned, leased, or used by a school
district or school.

e Through the use of technology or an electronic device that is owned, leased or used by a
school district or school (for example, on a computer or over the internet)

e At any program or location that is not school-related, or through the use of personal
technology or electronic device, if the bullying creates a hostile environment at school for
the target, infringes on the rights of the target at school, or materially and substantially
disrupts the education process or the orderly operation of a school.

D. This policy is not designed or intended to lithié school’s authority to take disciplinary actmmtake remedial
action when such bullying occurs out of school bhas a nexus to school, or is disruptive to or ntgrand
substantially interferes with an employee’s workrgonal life, a student's school work, or partitiqa in
school-related opportunities or activities. Nothoontained herein shall require schools to stajfreon-school
related activities, functions, or programs.
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F.

G.

Reports of cyber-bullying by electronic or othezans, occurring in or out of school, will be revigihand, when
a nexus to work or school exists, will result isapline. Parents of students alleged to have extjagcyber-
bullying will be invited to attend a meeting at whithe activity, words or images subject to the plaint will be
reviewed. A student disciplined for cyber-bullyimgl not be re-admitted to the regular school peog until his
or her parent(s) attend such meeting.
Any employee or student who believes that heherhas been subjected to bullying has the rigtieta
complaint and to receive prompt and appropriatelliag of the complaint. Further, all reasonableg shall
be made to maintain the confidentiality and protketprivacy of all parties, but proper enforcenathis
policy may require disclosure of any or all infotioa received.
The Building Principal/Designee shall be resjidasfor assisting employees and students seekiidagce or
support in addressing matters relating to any foftoullying.

If an Individualized Education Program (IEPYicates that a child has a disability which affetdscial skills
development” or the child is “vulnerable to bullgiror teasing because of the child’'s disability” t&# shall
address the skills/proficiencies needed to avoiiraspond to these issues.

Il. BULLYING DEFINITIONS

A.

“Bullying” means repeated, unwelcome, written,badr or electronic expression or a physical acgesture or any
combination thereof, by one or more individualsedied at a target that (i) causes physical ortiemal harm to the
target or damage to the target's property; (iicpkathe target in reasonable fear of harm to hinesedf damage to
his property; (iii) creates a hostile environmenthe school for the target; (iv) infringes on tights of the target at
school; or (v) materially and substantially dissupie education process or the orderly operatioachbol. The
behavior must interfere with an employee’s ability perform his or her duties or with a student'sdemic

performance or ability to learn, or interfere wétlstudent’s ability to participate in or benefirr services, activities
or privileges: that are being offered through tblea®! district; or during any education progranaotivity; or during

any educational program or activity; or while amaol equipment or property, in school vehiclessohool buses,
at designated school bus stops, at school sponaoctipities, or at school sanctioned events.

“Cyber-bullying” means bullying through the usete€hnology or any electronic communication, whibhlkinclude,
but shall not be limited to, any transfer of sigsignals, writing, images, sounds, data, or irgetice of any nature
transmitted in whole or in part by a wire, raditeatromagnetic, photo electronic or photo optigadtem, including
but not limited to, electronic mail, internet commzation, instant messages or facsimile commurinatCyber-
bullying shall also include (i) the creation of @lwpage or blog in which the creator assumes #tityt of another
person or (i) the knowing impersonation of anotperson as the author of posted content or messgjes creator
or impersonation creates any of the conditions amatad in the clauses (i) to (v) inclusive, of thefinition of
bullying. Cyber-bullying shall also include the wiilsution by electronic means of communicating torenthan one
person or the posting of material on an electronadium that may be accessed by one or more pergathg
distribution or posting creates any of the condgi@numerated in the clauses (i) to (v) inclusbfehe definition of
bullying.

1. Cyber-bullying may occur through the use of data, telephone, or computer software that
is accessed through a computer, computer system, or computer network or any public
education institute.

2. As used in this Section, “electronic communication” also means any communication
through an electronic device including, but not limited to a telephone, cellular phone,
computer or pager.

“Hostile Environment”: means, a situation in whibhbllying causes the school environment to be patetkwith
intimidation, ridicule and/or insult that is suffintly severe or pervasive to alter the conditidnaostudent’s
education.

“Involvement”: If an incident of bullying or retaktion involves students from more than one schiisttict, charter
school, non-public school, approved private dagjdential school, or collaborative school, the sdhdistrict or
school first informed of the bullying or retaliaticshall, consistent with state and federal lawnptly notify the
appropriate administrator of the other school distr school so that both may take appropriat®act
“Aggressor”; is a person(s) who engages in bulytyber-bullying, or retaliation.

“Target”: Is a person(s) against whom bullyinghbes-bullying or retaliation has been directed.
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G. “Reporter”: The person who reports the act ofylidj.

H. “Retaliation”; Is a form of intimidation, reprisabr harassment, directed against a person(s) ehorts bullying,
provides information during an investigation ofliginlg, or witnesses or provides reliable informatabout bullying.

I. “Staff: Includes, but is not limited to, educaspradministrators, counselors, school nurses, erédetvorkers,
custodians, bus drivers, athletic coaches, advisoegtracurricular activities, support staff orgarofessionals.

J. “School Grounds”: Is property on which a schooilding or facility is located or property that isvoed, leased or
used by a school district for a school sponsoréigigg function, program, instruction or training.

. GUIDELINES FOR REPORTING BULLYING OR RETALIATION
In school systems, bullying takes many forms amdsgs many lines. The situation may be an instahsdent to student,
student to staff member, staff member to studergtadf member to staff member. Guidelines for oheggith any report of
bullying are as follows:

A. By law, bullying is defined by the target’s pertiep in combination with objective standards or exgation. What one

person may consider acceptable behavior may besdi@s bullying by another person. Therefore, iteoto protect the
rights of both parties, it is important that thegtt or a Principal or designee to whom a complaag made or reported
make it clear to the aggressor that the behaviobjisctionable.

B. In all reports of bullying, the target, and or regpo, should describe in writing the specificstod tomplaint to ensure that
the subsequent investigation is focused on theaatdacts. Anonymous complaints of bullying diat@tion will be
reviewed but are inherently difficult to investigatnd may not be procedurally fair; as a resuliiroiplinary action shall
be taken on anonymous complaints unless verifieddsr and convincing evidence. All other compiainill be
reviewed based on a preponderance of evidencesstarithe Bullying Reportingrorm (Appendix A) shall be
completed. Reporting forms are available to altlents and staff at each school as well as onfirnth@ Lenox Public
Schools website.

C. Any school employee that has reliable informatioat twould lead a reasonable person to suspeca thatson is an
instigator/participant or a target of bullying, Bhmmediately report it to the Principal/Designegich school shall
document any prohibited incidents of bullying obey-bullying and the resulting consequences, inotyudiscipline and
referrals to the Superintendent’s office as thesuocThe Bullying Reporting Frorshall be completed.

D. A good faith report from a staff member rendersstaéf member immune from discipline for makingepart and is
considered to have been made in the course ofdffer®ember’'s employment for purposes of M.G.L.82%s a result,
the school district shall indemnify staff membexf any cause of action arising out of a good fagthort of bullying or
the district's subsequent actions or inaction inrextion therewith.

E. In a situation involving a report student to studeriiullying that is reported to a staff member ottiam an
administrator, the staff member must inform thel@nog Principal. The student must also complegRllying
Reporting Form

F. In a situation involving a report staff member to studehtilying, it should be brought to the attentioraofy staff
member, and that staff member shall notify the dod Principal immediately. ThBullying Reporting=rom must be
completed.

G. In a situation involving a report student to staff membbullying, the staff member shall notify the Buildirincipal.

H. In a situation involving a report staff member to stafiembeibullying the staff member shall notify the Building
Principal.

I. If the alleged aggressor is the person respongibleonducting an investigation, the Superintenagrchool Committee
shall designate an alternative bullying investigato
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J. If anincident of bullying or retaliation involvessudents from more than one school district, chatbool, non-public
school, approved private day, residential schaotodlaborative school, the school district or sahirst informed of the
bullying or retaliation shall, consistent with gta@ind federal law, promptly notify the appropriateninistrator of the
other school district or school so that both még tappropriate action.

K. If anincident of bullying or retaliation occurs sohool grounds and involves a former student utideage of 21 who is
no longer enrolled in a local school district, deaschool, non-public school, approved private, dagidential school, or
collaborative school, the school district or schiafdrmed of the bullying or retaliation shall cant law enforcement
officials consistent with the provisions of stedev!

L. In all cases of alleged retaliation, the reportingl investigating procedures shall adhere to thoseedures that apply to
cases of alleged bullying.

\A PROTOCOL FOR INVESTIGATING BULLYING CLAIMS

Once a report of bullying or retaliation has beeadm including reports of mental, sexual, emotipoaphysical harassment as
well as threats to a person’s safety, propertypasition in the school or work environment, thddaling course of action shall be

taken.
A. The Building Principal /Designee shall promptly éstigate the report through discussions with thévidual(s) involved.

The outcome shall be documented inltineestigator's ReporForm. (Appendix B) In situations involving alldgms
against a staff member, he/she should be inforrhldsther right to have a third party present attime of the
discussion. In situations involving allegationsdme student against another student, the PririBipsignee should
engage the appropriate classroom or special suftjeatteachers. Parents of both sides of thistraglbbe informed of
the situation and will be invited to participater@solution discussions. It is important thatdfigation be resolved as
confidentially and as quickly as the circumstarpesnit. Thenvestigator's ReporEorm shall specify the outcome.

B. If the aggressor and target are willing to disdhesmatter indicated ithe Investigator's Report Fornm the presence of
the Principal/Designee, a supportive faculty mengvet/or parent should be included in the discussiouring the
discussion the offending behavior should be deedrly the target and the administration, a redfoest change in
behavior should be made, and a promise should ke that the described behavior will stop. If tirewmstances do
not permit a face-to-face meeting, the adminigiratiill present the target’s position. Follow-ugrification procedures
will be explained. Failure to comply after a regmn meeting will result in appropriate disciplioatlined in theStudent
Handbookand listed on th8ullying Rubric(Appendix D) and determined by the Building Prpadi The matter shall be
documented in thevestigator's Report Form

C. If after a resolution meeting with the involved fies, the Building Principal/Designee determine fhrther, more
formal investigation or additional disciplinary &et must be taken, the following could occur:

1. Ininstances involvingtudent to student or student to staff menfliying, the student may be subject to discipline
including but not limited to counseling, suspensiamd, in appropriate cases, expulsion. Please i@fAppendix D
for the full range of disciplinary actions that mag used by the school administration.

2. Ininstances involving ataff member to student and staff member to seffilmerbullying, findings will be referred
to the Superintendent of Schools for further acti®ersonnel action may also be initiated at thistpup to and
including discharge consistent with the applicdhle and collective bargaining agreement.

D. Appropriate staff will be notified of the investig@n and any follow-up, within limitations of appéble law.

V. GUIDELINES FOR SUPPORT SERVICES AND SAFETY PLANS

In an effort to provide the target, or other imnvadvindividuals such as reporters, witnesses orgthéth a learning and working
atmosphere where the target feels safe, and t@préive re-occurrence of bullying, a targ&afety Plan Formwill be developed
to ensure these basic rights can be achieved. SHiiety Plan will provide clear procedures for oesig a sense of safety for a
target and assessing that target’s need for protect he Safety Plan can include change of scleedintker, lunch period,
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counseling, teacher notification, and a daily chiegserson. The Building Principal/Designee shalhplete theSafety Plan Form
and share it with the target, his/her parent(s)apmopriate school personnel in an efficient tiraene (Refer to Appendix C.)

In addition, the school will offer appropriate soppservices, education and or intervention ses/foe targets, aggressors, and
appropriate family members of the involved studefitee school may consider current tools includmg, not limited to,
behavioral intervention plans, social skills grougrsd individually focused curricula.

VI. NOTIFICATIONS

1. TO OTHER INVOLVED PARTIES
The principal or designee will promptly notify the parents or guardians of the target and aggressor about
the results of the investigation and, if bullying or retaliation is found, what action is being taken to
prevent further acts of bullying or retaliation. All notice to parents must comply with applicable state
and federal privacy laws and regulations. Because of the legal requirements regarding the confidentiality
of student records, the principal or designee cannot report specific information to the target’s parent or
guardian about the disciplinary action taken unless it involves a “stay away” order or other directive that
the target must be aware of in order to report violations

2. TO LAW ENFORCEMENT

The Building Principal shall determine when actbuollying need to be reported to local law enforeat School

officials will coordinate with the Lenox Police Dapment to identify a police liaison for bullyingges.
VILI. RETALIATION AND FALSE ACCUSATIONS
Retaliation against a person who reports bullyprgyides information during an investigation oflginlg, or witnesses or has
reliable information about bullying shall be proitéal. Any student or staff member who knowinglykes a false accusation of
bullying or retaliation shall be subject to disaiglry action.
In any situation where relational and/or false aations occur in any form against any person wisonfiede or filed a complaint
relating to bullying, reprisal is forbidden. If leéir action occurs, it could be considered groundslismissal of staff personnel
and/or removal from the educational setting fotualent. A referral to law enforcement may be made.
VIIl.  CONFIDENTIALITY
Reports of bullying should be kept confidentialnsistent with necessary investigation procedurddegnal restraints on the
dissemination of information about students with ¢joal of protecting the target and stopping theabir. This is in accordance
with the Family Educational Rights and Privacy f€ERPA.)
IX. SCHOOL-HOME PARTNERSHIP

A. PARENT EDUCATION AND RESOURCES: The Lenox Public Schools are committed to working
collaboratively with families in order to ensure that we have a safe and supportive school
community. In partnership with the Lenox Public Schools, parents share in the responsibility to (i)
reinforce the curriculum at home and support the school district or school plan; (ii) learn the
dynamics of bullying; and (iii) reinforce proper online safety and cyber-bullying. To assist parents in
this partnership, the Lenox Public Schools will offer education programs for parents and guardians
that are focused on the parental components of the anti-bullying and social curricula used by each
school in the district. These programs will be offered in collaboration with the PTO, School Counsels,
Special Education Advisory Council and any other appropriate community organizations.

B. NOTIFICATION TO PARENTS AND/OR GUARDIANS: Each year the Lenox Public Schools will inform
parents and guardians of the anti-bullying curricula that will be used in each of our schools. This
notice will include information about the dynamics of bullying, including cyber bullying and online
safety. The Lenox Public Schools will send parents a written notice each year about the student-
related sections of the Plan and the Lenox Public Schools’ Internet Safety Policy. All notices and
information will be made available to parents in hard copy and electronically on the Lenox Public
Schools’ website. The Lenox Public Schools are committed to supporting the diversity of our
community and will offer this policy in other languages if needed by families.

Parents will be informed about each school’s ballyprevention and intervention plan and trainings.

X. PREVENTION & TRAINING
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A. The professional development of staff and traidorgstudents is a critical part of this policy. | Ataff and students will
receive annual trainings on this policy. Newlyedirstaff shall be trained promptly on this polieylats procedures and will
receive professional development as needed

B. The content of professional development for thiscgeshall include, but not be limited to, (i) ddopmentally
appropriate strategies to prevent bullying incide(it) developmentally appropriate strategiesifiomediate, effective
interventions to stop bullying incidents; (iii) ovination regarding the complex interaction and patigerential that can take
place between and among an aggressor, target amebges to the bullying; (iv) research findingsbatying, including
information about specific categories of studerts Wwave been shown to be particularly at risk fdtying in the school
environment; (v) information on the incidence amadlune of cyber-bullying; and (vi) internet safetglies as they relate to cyber-

bullying.
C. Each school shall provide age-appropriate intto@t each grade level for all students on bayprevention annually.
D. The school district shall update their bullyingyention and intervention plans biennially, in adtetion with teachers,

staff, professional support personnel, school velers, administrators, community representativaslllaw enforcement
agencies, students, parents, and guardians.
E. Specialized training for staff of students witlesial education IEPs and for students with spewals.

Xl. RELATIONSHIP TO OTHER LAW S

Consistent with state and federal laws, and theipsl of the Lenox Public Schools, no person sballdiscriminated against in
admission to a public school of any town or in abtey the advantages, privilege and course of stfdsuch public school on
account of race, color, gender, religion, natiooagin or sexual orientation. Nothing in this Plarevents the Lenox Public
Schools from taking action to remediate discrimorabr bullying based on a person’s membershiplegally protected category
under local, state or federal law or Lenox Publib®l Policies.

In addition, nothing in this Plan is designed aiended to limit the authority of the Lenox PublichBols to take disciplinary
action or other action under M.G.L. c. 71 37H @rl3%2 , other applicable laws or school policiesaésponse to violent, harmful
or disruptive behavior, regardless of whether tla Bovers the behavior.

For further information about these guidelinesfaorhelp with bullying problems or any other forrhkallying, consult a member
of the administration.

LEGAL REFERENCES

Title VII of the 1964 Civil Rights Act, Sectio703

Title IX of the 1972 U.S. Civil Rights Act.

Chapter 151B, Massachusetts General Laws

M.G.L. Chapter 76 § 5

M.G.L. Chapter 269 § 17, 18, 19

M.G.L. Chapter 71, §370, 82, 84 93

Family Education Rights and Privacy Act

Mass Student Records Laws and Regulations
9. Senate 2404 Bill: An Act Relative to Bullying in [8mls
10. MGL C71, S 370

Approved by School Committee: December 6, 201Gy W6, 2011.

CIVIL RIGHTS, HATE CRIMES, HARRASSEMENT, AND BIAS | NCIDENTS

Civil rights violations occur when a person inteefe by threats, intimidation or coercion with amstherson’s enjoyment of rights
guaranteed under the Massachusetts or United S@stitutions. These rights include the righttterad school without being
subjected to discrimination and also include anviddal’s right to attend school free from violentlereats of harm, intimidation
or damage to his or her personal property.
Identification and Definitions of Prohibited Conduct
Unlawful Harassment
Harassment consists of unwelcome behavior of aalenitten, or physical nature, which is eithepeated
or severe, and which creates a hostile, humiliaiimgnidating or offensive school environment, or
substantially interferes with a student’s educafmma staff member’s ability to work). Harassmisre form
of discrimination. The types of harassment defineldbw consist of verbal, written, or physical cmttthat:
» Has the purpose or effect of creating an intimmgthostile, or offensive learning environment.
» Has the purpose or effect of substantially or usweably interfering with an individual’s academic
performance.
» Otherwise adversely affects an individual’'s academpiportunities.
Sexual Harassment
Sexual Harassment consists of unwelcome sexuahadsarequests for sexual favors, sexually motivate
physical conduct or other written, verbal, or pbgsiconduct or communication of a sexual naturexu&l
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Harassment can take two fornggiid pro quoandhostile environmentQuid pro quo(literally “this for that”
but meaning something for something”) sexual hanass$ occurs when a school employee explicitly or
implicitly conditions a student’s participation@m educational program or activity, or bases amc&uhnal
decision on the student’s submission to unwelcoemea advances, requests for sexual favors, or othe
verbal, nonverbal, or physical conduct of a sexwadlire, whether or not the student submits to ¢imelact.
Hostile environmensexual harassment occurs when unwelcome sexuahees, requests for sexual favors
and other verbal, nonverbal, or physical condu séxual nature by another student, a school geplor
a third party are sufficiently severe, persistentervasive to limit a student’s ability to paipate or benefit
from an educational program or activity or to cesathostile or abusive educational environmeningle
incident, depending upon its severity, may conitllegal harassment. Sexual harassment incluoleguct
that is also criminal in nature such as rape, deagsault, and stalking and similar offenses.
Sexual Harassment can include, but is not limitethé following:

* Verbal harassment or abuse of a sexual nature.

* Pressure or requests for sexual activity.

* Inappropriate touching, unwelcome leering, or ségeatures.

* Demanding sexual favors accompanied by impliedvertdhreats concerning (an individual

employment or) a student’s educational status.

» Displaying any sexually suggestive objects, picduoartoons, photos, videos or films.

* Inquiries into an individual’'s sexual experiencesctivities.

e Spreading rumors about or rating other studenksaeactivity or performance.

» Continuing to express sexual interest after baifigrmed that the interest is unwelcome.

* Any sexually motivated unwelcome advances, wheth@ot they involve physical touching.

Sexual harassment is prohibited regardless ofe¢k@fbthe harasser. Sexual harassment may occarifeve
the harasser and the person being harassed aanigesex.

Harassment Based on Race or Color

Racial or color harassment can include unwelcomiealewritten, or physical conduct, directed at the
characteristics of the person’s race or color, @chicknames, emphasizing stereotypes, racia, slur
comments on manner of speaking, and negative refeseo racial customs.

Harassment Based on Religion

Harassment on the basis of religion or creed iselcome verbal, written, or physical conduct dirdcé the
characteristics of a person’s religion or creedhsas derogatory comments regarding surnamesiougig
tradition, or religious clothing, or religious stuor graffiti.

Harassment Based on National Origin

Harassment on the basis of national origin is uowrak verbal, written, or physical conduct direcéthe
characteristics of a person’s national origin, sagmegative comments regarding surnames, manner of
speaking, customs, language, or ethnic slurs.

Harassment Based on Sexual Orientation

Harassment on the basis of sexual orientationwgelgome verbal, written, or physical conduct dieecat
the characteristics of a person’s actual or peecksexual orientation, such as negative name-gatdinal
imitation mannerisms.

Harassment Based on Disability

Disability harassment includes harassment basedp@nson’s disabling mental or physical conditiod a
includes any unwelcome verbal, written, or physemaiduct directed at the characteristics of a pesso
disabling condition, such as imitating manner aesgh or movement, or interference with necessary
equipment.

Discrimination: Discrimination consists of actions taken agaimstther person that treat him or her
unequally because of race, religion, national aridisability, sexual orientation, or gender bias.
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Civil Rights Violations: Civil rights violations occur when a person ingés by threats, intimidation or
coercion with another person’s enjoyment of rightaranteed under the Massachusetts or United States
constitutions. These rights include the right terad school without being subjected to discrimmatnd
also include an individual’s right to attend schfvek from violence, threats of harm, intimidatmndamage
to his or her personal property.

Hate Crime: A hate crime is any crime in which the victintasgeted for physical assault, threat of bodily
harm or intimidation, at least in part, becausehghe is a member of a different race, colorgret, ethnic
background, national origin, or sexual orientafimm the offender or because he or she has a tigabi
Bias Incident: A bias incident is any act, physical, written erlyal, which is directed at a person or property
because of his or her actual or perceived racer,aaligion, gender, national origin, ethnic baakgd,
sexual orientation, or disability. A hate or biasident may or may not rise to the level of a crtime
Reporting Violations

Any violation of this policy should be brought teetattention of the Principal. A student may abguort
violations of this policy to a teacher, nurse, ouselor who will in turn report the violation toet Principal.
The principal will conduct an investigation andeappropriate action. Both formal and informal nuees
are available to resolve complaints of violatioh$his policy.

Consequences

Any student found to have engaged in harassmefittghaubject to any or all of the "Possible Regasto
Major Infractions" listed in the Code of Condu&ny employee or other member of the school communit
found to have engaged in harassment shall be $ubjsanctions, including but not limited to, wargj
suspension, or termination subject to applicabdeg@dural requirements. Depending upon the sewvaritye
reported incident, the principal will determinaifeport to law enforcement is required.

Under certain circumstances, sexual harassmentorsstitute child abuse under Massachusetts LawcG.L
119 - 51A. Lenox Memorial shall comply with Maskasetts laws in reporting suspected cases of child
abuse.

Protection from Reprisal and Retaliation

Submission of a good faith complaint or report ofawful harassment or a civil rights violation wibt
affect the complainant or reporter’s future empleyt grading, learning environment or work assignisie
The school will discipline or take other appropgiaction against any student, teacher or admitostoa
other school personnel who retaliates against angop who reports an incident or alleged unlawful
harassment and/or civil rights violation, or anyso® who testifies, assists or participates incag@eding,
investigation or hearing relating to such reportiolawful harassment or civil rights violation. Rktion
includes, but is not limited to, any form of intidaition, as well as any action taken to harm arviddal
because he or she made a report of unlawful hasagswn civil rights violation.

Claims of unlawful harassment or a civil rightslatoon that are made in bad faith will subject the
complainant to discipline.

FIREARMS AND DANGEROUS WEAPONS

Possession of a dangerous weapon, not limitedjtmagun replica (starting gun, airsoft gun, peiien,
etc.) or knife, on school property or when assedatith or participating in any school-sponsoretiviy
may result in expulsion or other disciplinary antié variety of objects when used for the purpose of
intimidation or injury will be considered as a weap A student who wishes to bring to school, far t
purpose of display or other school-related reagowp,item that may be considered as a weapon mag do
only with the express written consent of the ppadti

In accordance with Massachusetts law (SEC. 37L a1, all school personnel shall report in writbogthe
Dean of Students or principal incidents involvingtadent's possession or use of a dangerous weapon
school premises or at any school-sponsored or $chlabed activity at any time.

The Dean of Students or principal shall file repavith the superintendent, who shall file them wiita
chief of police, Department of Children and Fansiliand school committee.
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The student shall receive an assessment arrangde yperintendent, police chief, and the Departrok
Children and Families. The student shall be reteto counseling and be reassessed by those invioltbe
initial assessment upon conclusion of the coungelin

LOCKERS/DESKS/COMPUTERS/VEHICLES - SEARCHES OF STUDENTS

Teachers and other school officials are permitbesearch a student and/or the student's possessiocnsas
handbags, book bags, backpacks, etc., when thexasenablsuspicionthat the search will turn up

evidence that the student has violated or is viajaither the law or the rules of the school. Reable
suspicionmay include a school official's personal obseorathat the student possesses contraband material
on school grounds or the school official's receii report to that effect by a teacher, anothkostc

employee, a student, or some other reliable souroekers are considered school property and djesito
search by school officials at any time. A seardhbe limited to areas and objects that reasonablyd be
expected to contain the contraband material.

SPECIAL EDUCATION AND 504 PLANS

In compliance with Section 504 of the Rehabilitatibct of 1973, the Lenox Public Schools affirm tinat
qualified handicapped person shall, on the basisaoflicap, be excluded from participation in, ddrttee
benefits of, or otherwise subjected to discrimim@tunder any program or activity sponsored by theox
Public Schools.

The guidelines regarding special education arecbasestate and federal law. The state specialagiiunc
law sets procedures for identification and assestofestudents with special needs. A student mecstive
a complete and comprehensive evaluation to deterihthe student has a disability and is eligilde f
special education, which includes specialized uasion. If eligible, the evaluation(s) will assist
determining appropriate special education sup@ortsservices. Parents who have a concern about the
child’s development or have a suspicion about aiptesdisability may refer their child for an irati
evaluation. Upon receipt of a request of an ihéialuation, the school district must send notathe
parent and must receive the parent’s written cdrtsetonduct the evaluation.

In Massachusetts, in order to be found eligiblesfmecial education, a student must demonstraterédsence
of a disability that prevents the student from mgleffective progress in regular education andirequ
specially designed instruction or a related serinaarder to access the general curriculum. Acéas
disability include autism, developmental delayeilgctual, sensory, neurological, emotional, phgisie
health impairment, communication, or specific l@agrdisability. Although the state testing progrdhe
Massachusetts Comprehensive Assessment System (MEAS evaluation, it is not part of the evaluatio
conducted to determine if the student requiresiapeducation.

Whenever a referral is made, parents are notifiegriting. An evaluation or assessment will ocoaly
after written parental consent. Following the ea#ibn period, parents and members of the evalustiam
will meet to discuss the assessments and whethmtdhe student is eligible for special educatidh.
services are required, an Individual Education PIGR) will be developed. Parents then have tilet io
accept or reject the IEP (in part, or in full).thie parents disagree with the special educatiogram
proposed for their child, an appeal process islaviai.

Requests for further information, complaints orumiggs concerning either Section 504 or speciatatian
should be direct to:

Ms. Cynthia Dinan

Director of Student Services

Morris School

129 West Street

Lenox, MA 01240

(413) 637-5571
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HOMELESS ASSISTANCE ACT

The federal McKinney-Vento Homeless Education Assise Act requires school districts to immediately
enroll homeless students in school, even if theytdmve the documents typically required for elmeint in
their immmediate possession. The appropriate guglaaanselor will provide assistance to families in
obtaining records from the prior school. A homelgsglent may also remain in their school of origil

the end of the school year in which they obtaindmogt The school of origin is responsible for
transportation until the end of the school yeawimch they obtain housing.

STUDENT DIRECTORY INFORMATION

Massachusetts’s Student Records Regulations p#renielease of “directory” information without cems.
Directory information includes data such as studeméame, address, phone numbers, date of birthprmaj
course of study, participation in officially recaged school activities, awards, honors, dates tehdance,
and post high school plans.

In Lenox, such information is typically used in thenewsletter, in press releases, in sports coverage
local newspapers, and as part of the college/univaty application process. We do not release phone
numbers without consent. We also provide names aratidresses to recognized groups supporting
school activities such as PTO and booster clubs. ¥dave the right to request that such information
not be released without your prior consent. If yowish to make such a request, please do so in a nate
sent to the attention of the guidance office.

CONFIDENTIALITY

Any action taken by the Lenox Public Schools indpelication of this Disciplinary Policy shall be
documented in the student’'s temporary cumulatigense Disclosure of this information without theqp
written consent of the student's parent(s)/legardian(s) and the student if he/ she is four{édn or older
or a ninth gradeis prohibited except as allowed by law.

STUDENT RECORDS and FERPA

In order to provide students with appropriate instion and educational services, it is necessarthto
School District to maintain extensive and sometip&sonal information about them and their familiés
is essential that pertinent information in thesmrds be readily available to a student’s parefhe¢sl
guardian(s) and/or the student in accordance WweHaw, and yet be guarded as confidential infoionat
Pursuant to state and federal statutes and regigatno third party, other than authorized school o
Department of Elementary and Secondary Educatiosopeel, shall have access to information in omfro
an education record without the specific informedsent of the eligible student or the parent(sjleg
guardian(s), subject to certain exceptions. Cofliters, health officials and authorized schoaispanel

may have access to school records of the studetitsut—the specific informed consdint of the student
or his/her parent(s)/legal guardian(s).

These laws include the Family Educational Rights Rnvacy Act (FERPA), found &0 U.S.C. § 12329
the Individuals with Disabilities Education Act @2\), found at20 U.S.C. § 1406t seq., an1.G.L. c. 71,
88 34A, B, D, EandH, as well as the regulations promulgated undeetbtgutes.

FERPA also allows disclosure of education recorilsaut the consent of parent(s)/guardian(s) and/or
students to any school officials, including teasharho have a legitimate educational interest @mth
during lawsuits brought against the school by destitior against a student by the school; in thateviea
health or safety emergency; and, among other exceptupon receipt of a Court Order or lawfullyued
subpoena, or upon receipt of a request from a couhte Department of Youth Services for informatio
regarding a student. Prior to compliance withGoeirt Order, subpoena, or request, the school sbafly
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the eligible student or parent(s)/legal guardian{ghe Court Order, subpoena, or request in seakanable
time that he/she may seek to have the process eglagbther exceptions may be found by reviewing the
statute.

In the case of a student, fourteen through severfiege17) years of age, or of one who has entdredinth
grade, both the student and his/her parent(s)/tpgaidian(s), or either one acting separately] sixakcise
these rights. Any student eighteen (18) yeargefa older may exercise these rights alone.

This privacy protection also means that if pargfiggal guardian(s) or students wish transcripteeoords
forwarded to schools, colleges, or prospective eygk, a written release must be delivered to threcipal
of the school or the appropriate custodian of thdent's school records.

Parent(s)/legal guardian(s) and students are gies@the right under state and federal law to icisae well
as seek addition to or deletion from all recordscWiare kept or requested to be kept by the School

Department concerning individual students. Thmtereducation records is defined as records that are
—directly related to a studéintand—maintained by an educational agency or institutihy a party

acting for the agency or institutidin. 20 U.S.C. 1232g(a)(4)(A)They include the-student recorfl — a
student's transcript and any other recorded infoionavhich is identified by the student's namewesl as

the—temporary recordl, which contains all other information such as estibns by teachers, counselors,

and other school staff. A signed log is kept iohreeumulative record for all students identifyingpersons
who have obtained access to the student record.

Under FERPA, certain records are excluded frond#faition of —education recordls and are not subject

to access by parent(s)/guardian(s), students, @ued imdividuals. These records include person&skept
by instructional and administrative staff in thewn files, employee records, records kept by sclavol
enforcement officers, and medical treatment recofdsudents over the age of 18.

Complete copies of the state regulations concenpamgnt/legal guardian and student rights to edutat
records may be obtained in the building Principaffsce.

Public Notice — Public Directory Notice

The Lenox Public Schools may release the follovirigrmation without prior consent—a student's name,
address, telephone listing, date and place of,bmtyor field of study, dates of attendance, wegid height
of members of athletic teams, class, participaitioofficially recognized activities and sports, degs,

honors, and awards, and post-high school glans.

Parent(s)/legal guardian(s) and eligible studeat®the right to request, in writing, that thisomhation not
be released without prior consent. This notice alag be included in the routine information lettes
school publishes undé03 C.M.R. sec. 23.10(1)

NON-CUSTODIAL PARENTS: ACCESS TO SCHOOL RECORDS

As required byM.G.L. c. 71, § 34Ha non-custodial parent may have access to themstuecord, consisting

of information concerning his/her child, includirgyt not limited to report cards and progress repohe

results of testing, notification of a referral Bospecial needs assessment, notification of eneoliim an

English Language Learner program, absences, iisegetentions, suspensions, expulsions, or witara
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from school, in accordance with the following psions:

1. A non-custodial parent is eligible to obtaicess to the student record unless:

a. the parent has been denied legal custody dsdeasordered to supervised visitation, based bneattto
the safety of the student and the threat is spedlifinoted in the order pertaining to custodyupesvised
visitation.

b. the parent has been denied visitation.

c. the parent's access to the student or to thedias parent has been restricted by a temporapeonanent
protective order, unless the protective order (yrsubsequent order modifying the protective order)
specifically allows access to the information comgd in the student record.

d. there is an order of a Probate and Family Gaddge which prohibits the distribution of studeatords to
the parent.

2. The school shall place in the student's recogddocuments indicating that a non-custodial pasent
access to the student's record is limited or retglri pursuant t603 CMR 23.07(5)(a)

3. In order to obtain access, the non-custodiaanust submit a written request for the studeodnd to
the building Principal.

4. Upon receipt of the request, the school musteniately notify the custodial parent by certifiegldirst
class mail, in English and in the primary languafithe custodial parent, that it will provide them
custodial parent with access after 21 days, unhessustodial parent provides the Principal with
documentation that the non-custodial parent ishgible to obtain access as set fortl608 CMR
23.07(5)(a)

5. The school must delete all electronic and paatdress and telephone number relating to eithet wo
home locations of the custodial parent from studeobrds provided to non-custodial parents. Intadd
such records must be marked to indicate that thaly sot be used to enroll the student in anotbkosl.

6. Upon receipt of a court order which prohibits thstribution of information pursuant.G.L. c. 71, 8
34H, the school shall notify the non-custodial patéeat it shall cease to provide access to the studeord
to the non-custodial parent.

LENOX SCHOOLS AND LENOX POLICE MEMORANDUM OF

UNDERSTANDING

The Lenox Public Schools, the Lenox Police Depantnagree to work together to ensure a safe andesecu
school environment for all students, to fully uphtte laws regarding the illegal use of drugs, lato
weapons or violence and illegal behavior and twipleparents, teachers and other staff with confidehat
there is a consistent, cooperative effort by appate officials to prevent crime in the Lenox Pelfichool
System.

The parties agree to share information about cahon delinquent behavior in order to implement Ch.
Sections 37H, 37H %2 and 37L and to protect theaatmmmunity from criminal acts.

This Memorandum of Understanding is intended tdifate the professional, lawful and confidential
exchange of information consistent with the righrtsl responsibilities of students, parents, teachers
administrators and law enforcement officials.

COMMONWEALTH OF MASSACHUSETTS DRUG FREE SCHOOL ZONE S

Pursuant tdMassachusetts General Laws, Chapter 94C, Sectibna3® person who violates the provisions
of the law pertaining to the unauthorized manufaety distribution, dispensing or possession witfemnt to
distribute a controlled substance while in or anyihin one thousand feet of the real property pasing a
public or private elementary, vocational, or se@gdchool, whether or not in session, shall baghad by

a term of imprisonment in the state prison forlees than two and one-half nor more than fifteé) years

or by imprisonment in a jail or house of correctfonnot less than two nor more than two and orlé-ha
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years. No sentence imposed under the provisiotitaso$ection shall be for less than a mandatonymmim
term of imprisonment of two (2) years. A fine aftriess than one thousand nor more than ten thdusan
dollars may be imposed but not in lieu of the mamgaminimum two (2) year term of imprisonment as

established herein.

Lack of knowledge of school boundaries shall noalaefense to any person who violates the prowssodn
this section.

Suspension of a License to Operate a Motor Velhigtan Conviction of Violation of the Controlled
Substance Act

Pursuant to Massachusetts General L&ispter 90, Section 2the Registrar of Motor Vehicles shall
suspend, without hearing, the license or rightderate of a person who is convicted of a violabbany
provision ofChapter 94C provided, however, that the period of such susipenshall not exceed five (5)
years; provided further, that any person so coadigtho is under the age of eighteen (18) yearshoris/
adjudged a delinquent child by reason of havindatal any provision o€hapter 94Cand is not licensed to
operate a motor vehicle shall, at the discretiothefpresiding judge, not be so licensed for aogeno later
than when such person reaches the age of twent{2Zdjhgears.

CIVILITY POLICY

It is the intent of the Lenox Public Schools torpaie respect, civility, and orderly conduct amonstiict
employees, parents, and the public. Itis noQistrict’s intent to deprive any person of his er lnight to
freedom of expression. The intent of this pol&ya maintain, to the greatest extent reasonaldgiple, a
safe, harassment-free environment for teacherdests, administrators, staff, parents, and othenlee of
the community. The District encourages positivsedssiorand discourages volatile, hostile, or aggressive
communications or actions.

1. Expected Level of Behavior:

» District personnel will treat parents and other rhers of the public with courtesy and respect.

* Parents and other visitors will treat teachers,iattnators, and other District employees with ¢esy and respect.
2. Unacceptable and Disruptive Behavior:

« Using loud or offensive language, swearing, cursimglisplays of temper;

» Threatening to do physical harm to a teacher, dcmrministrator, school employee, or student;

« Abusive, threatening, or obscene letters, e-maNoice mail messages;

* Any other behavior that disrupts the orderly opgerabf a school, classroom, extra-curricular schaudlvity, and/or

administrative function.

3. Parent Recourse:

Any parent who believes he or she has been subjéztenacceptable behavior on the part of any stafhber should bring such
behavior to the attention of the staff member’s gdiate supervisor, appropriate administrator, ant® Superintendent of
Schools.

4, Authority of School Personnel:

Any individual who acts in the following may be elited to leave school premises or School Committemises by a school
principal or assistant principal, or their designaey school administrator, including the Superident of Schools, and school
security personnel. If the person refuses to léheepremises as directed, the administrator oerogluthorized personnel shall
seek the assistance of law enforcement and rethetdaw enforcement personnel take such actidghegsdeem necessary:
» Disrupts or threatens to disrupt school or schdsitidt operations;
» Threatens or attempts to do or does physical harmistrict personnel, students or others lawfulty school or
School Committee premises;
e Threatens the health or safety of students, Disp@sonnel, or others lawfully on school or Sch@ammittee
premises;
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« Intentionally causes damage to District propertythar property of others lawfully on school or SchGommittee
premises;

» Uses offensive language; or

e Comes onto school premises without authorization.

Should an individual persist in violating the terofgthis policy, the District may limit and restrithe methods of communication
which may be used by said individual.
In the event that there is a serious threat of harstudent(s) or school personnel, the administianay obtain an Order of No
Trespass prohibiting the individual making saidetitrfrom entering on District property.
5. Authority to Deal with Persons who are Verba@llyusive to School Personnel:
» If any member of the public uses obscenities oakpén a loud, demanding, insulting, and/or demeamanner, the
employee to whom the remarks are addressed shallycand politely warn the speaker to communicatély.
» If the verbal abuse continues, the employee magr giving appropriate notice to the speaker, teatd the meeting,
conference, or telephone conversation.
» If the meeting or conference is on school premises, employee may request that an administratootber
authorized person direct the speaker to prompélydeghe premises.
« If the person refuses to leave, the administratoother authorized personnel shall seek the assistaf law
enforcement and request that law enforcement peesdake such action as is deemed necessarye Hrtiployee is
threatened with personal harm, he or she may colataenforcement.

FIELD TRIPS

The School Committee recognizes that the first-Haaching experiences provided by field trips are a
effective means of learning. Therefore, the Conerithall encourage field trips which provide wotties
educational experiences and complement the ednehpoogram.

However, the School Committee reserves the righatael any field trip up to the time of departifiie
feels that the safety or heatththe participants might be jeopardized.

To be educationally beneficial, a field trip reggarthoughtful selection, careful advance preparatiothe
class, and opportunities for pupils to assimilée éxperience during and at the conclusion ofribe fTo
this end, teachers and principals will be expetdetbnsider the following factors in providing figrips: (a)
value of the activity to the particular class grauglass groups; (b) relationship of the fielg tictivity to a
particular aspect of classroom instruction or etlanal program; (c) suitability of the activity amfistance
traveled in terms of the age level; (d) mode andilability of transportation; (e) the opportunitiés all
students to participate; and (f) cost.

Definitions

Any trip organized or conducted by an employeehefdchool district for students of the school disshall
be considered as a field trip or excursion unlbesmployee can establish to the satisfactioneoPtiincipal
that the school district is in no way responsilolesuch trip.

€)) A field trip shall be construed to mean ang tsrganized or conducted by an employee of the
school district as an integral part of the schomdgpam where students investigate or
participate in real or lifelike experiences awagnfr the classroom. Examples include class
trips to the theater, to historic sites, or to natoenters. All field trips will be scheduled
based upon the educational value to the studéitsre are two categories of field trips:

1. Local (during school day)
2. Extended (requires time before and/or after gctiay)

(b) An excursion shall be construed to mean amydrganized or conducted by an employee of
the school district as a supplement to the schomgrpm. Examples include trips by school
sponsored clubs, student exchange programs, gsdpfianned through the school for special
interest groups outside of school hours.
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Charges to Students

1. Local Field Trips: It is the School Committegal that there be no cost to students particigatin
local field trips. The school system will pay fmansportation costs and will attempt to pay all
admission charges. With the advance approvaleoPtimcipal, the Committee will allow a nominal
fee (e.g. admission, meals, etc.) for such trigkely would otherwise be impossible to arrange. In
such cases, the Principal shall seek other funfiissdapproving any charge to students.

2. Extended Field Trips: The Committee recognizes extended field trips (e.g., to Boston or New
York City) will often require that students paytsase of the cost. These trips are to be planndd we
in advance so that parents and students are ad#re oost involved. Moreover, the Principal shall
endeavor to reflect such trips in the budget plagmrocess on an annual basis. As with local field
trips, the school system will endeavor to pay fansportation and attempt to pay for admission
charges. To cover any remaining balance for tls¢ @bthe trip, the Principal may approve a charge
to students provided the charge is kept within aeable limits. Further, the School Committee's
expectation is that under normal circumstancesestisawill not be asked to pay such a charge more
than once annually.

The following regulations will apply to all exterdifeld trips:

A. Trip Approval Process

1. Advance approval by the School Committee is reguioe any student trip involving late
night, overnightpr out of state travel.

2. The approval process will be completed prior toagmgg students in fundraising activities
or other preparations for the trip.

3. Overnight trips will offer significant educationlaénefits to students that clearly justify the
time and expense of the trip. Such trips will pprapriate for the grade level.

4. Teachers and other school staff will be prohibitemm soliciting privately run trips
through the school system. The trip approval el apply only to school-sanctioned
trips; School Committees will not approve trips ttlzaie privately organized and run
without school sanctioning.

5. Policies and procedures for trip approval shoukek tanto account all logistical details
involving transportation, accommodations, fundragsirequired of students, and the
educational value of the trip in relation to itst

B. Transportation

1. The use of vans or private automobiles for trigmpkd to include late night or overnight
student travel should be avoided. Such trips sh@dnerally use commercial motor
coaches.

2. Trips planned to include late night or overnightdgtnt travel will involve pre-trip checks
of companies, drivers and vehicles.

3. School officials will ensure that the selected ieauis licensed for passenger transportation
by the Federal Motor Carrier Safety AdministratigdCSA). The district should not
contract with any carrier that has an FMCSA safedying of “conditional” or
“unsatisfactory.” FMCSA carrier ratings are avhal@aathttp://www.safersys.org

4. Districts that are unable to conduct their own @pith reviews of bus carrier qualifications
may elect to use ratings and pre-qualificational#sthed by other public entities, such as
the Department of Defense’s approval list of motmrriers for troop transport
(http://www.mtmc.army.mil/content/504/approvedlisiip

5. The contract with the carrier should prohibit thee wf a subcontractor unless sufficient
notice is given to the district to allow verificatis of the subcontractor’s qualifications.
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C. Trip Scheduling

1.

5.

6.

Overnight accommodations should be made in advaitbestudent safety and security in
mind. Whenever possible, the trip schedulers shawoid planning student travel
between the hours of midnight and 6:00 a.m. due¢h#&increased risk of vehicular
accidents during this time period.

. Whenever possible, overnight trips should be scleedon weekends or during school

vacations to minimize lost classroom time. Nonelgeraic field trips are considered
“optional school programs” and do not count towamdeting structured learning time
requirements under 603 CMR 27.00. However, acaddied trips may be considered
structured learning time (see the Department's &tud_earning Time Regulations
Guide). School districts may consider travel fald trips as included in students’
schedules, but the Department recommends that kscbhoosider scheduling additional
structured learning time when significant traveheiis anticipated (i.e., time outside the
hours of the regular school day).

Trip itineraries must leave enough time for driviersest in conformity with federal hour-
of-service requirements and common sense.

Trip scheduling should take into account the liketd of delays due to weather, traffic,
stragglers, and other unanticipated factors.

If substantially all members of a class are pagyéiting in a trip, the school should provide
appropriate substitute activities for any studewmtisparticipating.

No field trips will be scheduled during the firseek of the school year.

D. Fundraising

1. The amount of time to be devoted to fundraisingusthbe reasonable and commensurate
with students’ obligations for homework, after-schactivities, and jobs.

2. Group fundraising activities are preferred. Stugemould not be assigned individual
fundraising targets.

3. If students are charged individual fees for pgrtition, the district should make every
effort to provide scholarships where needed.

4. The Walker Fund will be considered for individualdents.

E. Student Supervision

1. Students shall be accompanied by a sufficient nurmbehaperones, taking into account
scheduling and logistics. All chaperones, inclgdparents and volunteers, must have a
CORI check in accordance with MGL Chapter 71, $&c88R.

2. CORI checks are recommended but not required bydawus drivers who do not
regularly work for the school district and who wilbt have direct and unmonitored
contact with students. If such check cannot beedarchaperone must always be present
whenever students are on the bus.

3. All participating students must submit a signedcep#iguardian permission form. Such
form shall include appropriate authorization forezgency medical care and
administration of medication.

4. The issue of payment for costs, if any, associatéd chaperones shall be disclosed in

detail in the application for approval of said dietip.

NON-DISCRIMINATORY POLICY, 603 CMR 26.00
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Title 1l of the Americans With Disabilities Act df992 requires that no qualified individual withigability
shall, because the district's facilities are inasi®#e to or unusable by individuals with disakabt be
excluded from participation in, or be denied thadfgs of the services, programs, and activitiethef
district or be subject to discrimination. Nor stk district exclude or otherwise deny servicesg@mms, or
activities to an individual because of the knowsadhility of a person with whom the individual isdamn to
have a relationship or association.

Definition

A "qualified individual with a disability" is an ghvidual with a disability who, with or without reanable
modification to rules, policies, or practices, thenoval of architectural, communication, or trarsgton

barriers, or the provision of auxiliary aids andvemes, meets the essential eligibility requirenseot the

receipt of services or the participation in progsasn activities provided by the district.

Reasonable Modification

The district shall make reasonable modificatiopaficies, practices, or procedures when the maifios
are necessary to avoid discrimination on the bafsissability, unless the district can demonstiate
making the modifications would fundamentally altee nature of the service, program, or activity.

Communications

The district shall take the appropriate steps susnthat communications with applicants, participaand
members of the public with disabilities are as@fiee as communications with others. To this ehd, t
district shall furnish appropriate auxiliary aidsdaservices where necessary to afford an individuihl a
disability an equal opportunity to participate amd enjoy benefits of, a service, program, or #gtiv
conducted by the district. In determining what tgb@uxiliary aid or service is necessary, theraisshall
give primary consideration to the requests of titviduals with disabilities.

Auxiliary Aids and Services

"Auxiliary aids and services" includes (1) qualdfimterpreters, note takers, transcription seryisegten
materials, assisted listening systems, and otlectafe methods for making aurally delivered mastsri
available to individuals with hearing impairmen(®) qualified readers, taped texts, audio recosliBgaille
materials, large print materials, or other effegtmethods for making visually delivered materiafgilable
to individuals with visual impairments; (3) acqtisn or modification of equipment or devices anfigther
similar services and actions.

Limits of Required Modification

The district is not required to take any actiort thaan demonstrate would result in a fundamestakation
in the nature of a service, program, or activityroundue financial and administrative burdens. Aegision
that, in compliance with its responsibility to pide effective communication for individuals with
disabilities, would fundamentally alter the seryipeogram, or activity or unduly burden the didtsball be
made by the School Committee after consideringealburces available for use in funding and opeydtie
program, service, or activity. The decision shaldecompanied by a written statement of the redsons
reaching that conclusion.

Notice

The district shall make available to applicantstipgants, beneficiaries, and other interestedqes
information regarding the provisions of Title Il thfe American With Disabilities Act (ADA) and its
applicability to the services, programs, or aciggtof the district. The information shall be madailable in
such a manner as the School Committee and Sup®teniefind necessary to apprise such persons of the
projections against discrimination assured therthbyADA.
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Compliance Coordinator

The district shall designate at least one employ@®ordinate its efforts to comply with and caooyt its
responsibilities under Title 1l of ADA, includinghgt investigation of any complaint communicatedtto i
alleging its noncompliance or alleging any actitiret would be prohibited under ADA. The districaih
make available to all interested individuals theneaoffice address, and telephone number of the
employee(s) so designated and shall adopt andghutocedures for the prompt and equitable reswlwf
complaints alleging any action that would be prdabibunder the ADA. The school system receivesridde
financial assistance and must comply with the alsegeirements.

Additionally, the School Committee is of the geheraw that:

1. Discrimination against a qualified handicappetspn solely on the basis of handicap is unfaid; an

2. To the extent possible, qualified handicappedqgres should be in the mainstream of life in school
community. Accordingly, employees of the schooksyswill comply with the above requirements of the
law and policy statements of this Committee to emswwndiscrimination on the basis of handicap.

3. For all handicapped persons in the Lenox P@iiwools for whom there is an individual educatigeiah
as per the requirements of State Law 71B (Cha@&) and Public Law 94-142 the appeals procedure
provided by those laws through the Division of SaEEducation of the Massachusetts Department of
Education will be used.

LEGAL REFS.: Rehabilitation Act of 1973, Sectiord50
Education for All Handicapped Children Act of 1975
M.G.L. 71B:1 et seq. (Chapter 766 of the Acts of2P
Title 1l, Americans with Disabilities Act of 1992

CHILD ABUSE

It shall be the policy of the Lenox School Disttictreport all cases of suspected child abuse smmiwith

M.G.L. c. 119, 8§ 514see language froection 51A, following). All employees are to rejpany suspected

child abuse to their building Principal or immediaidministrator. All administrators must file asuspected

child abuse with the Commonwealth of Massachusegpartment of Children and Families: (413) 452-

3200, and inform the Superintendent of Schools.

The following is selected from tiassachusetts General Laws of Chapter 119: Seétidn

—Any physician... public or private school teachemy@ational administrator, guidance or family couosel

day care worker or any person paid to care forankwvith a child in any public or private facilitgy home

or program funded by the commonwealtlschool attendance officer... clinical social worketo..

supervise, educate, coach, train or counsel a ohild regular basis...

...who, in his professional capacity shall have reabte cause to believe that a child under the ge o

eighteen years is suffering physical or emotionpiry resulting from abuse inflicted upon him whiciuses

harm or substantial risk of harm to the child'slthear welfare including sexual abuse, or from eegl

including malnutrition, or who is determined tofgysically dependent upon an addictive drug ahpsthall

immediately report such condition to the departnigndral communication and by making a written reépo

within forty-eight hours after such oral communioat provided, however, that whenever such person s

required to report is a member of the staff of aliced or other public or private institution, schoo

facility, he shall immediately either notify thegdatment or notify the person in charge of suchtuson,

school or facility, or that person's designatechfgehereupon such person in charge or his saidt @l

then become responsible to make the report in go@er required by this section.

Any such person so required to make such oral aittew reports who fails to do so shall be punishga

fine of not more than one thousand dollars. Anygpemnwho knowingly files a report of child abusettisa

frivolous shall be punished by a fine of not mdrart one thousand dollars.

Said reports shall contain the names and addre$sies child and his parents or other person resipteafor
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his care, if known; the child's age; the child’s; ¢be nature and extent of the child's injuridsjse,
maltreatment, or neglect, including any evidencpradr injuries, abuse, maltreatment, or negldes; t
circumstances under which the person requiredaortdirst became aware of the child's injuries)sy
maltreatment or neglect; whatever action, if angswaken to treat, shelter, or otherwise assistliid; the
name of the person or persons making such repattaay other information which the person reporting
believes might be helpful in establishing the canfse injuries; the identity of the person orgmrs
responsible therefore; and such other informatsshall be required by the department.

Any person required to report under this section Was reasonable cause to believe that a childibdsas
a result of any of the conditions listed in saidgggaph shall report said death to the departmeht@the
district attorney for the county in which such deatcurred and to the medical examiners as regbyed
section six of chapter thirty-eight. Any such persdo fails to make such a report shall be punigied
fine of not more than one thousand dollars.

No person so required to report shall be liablany civil or criminal action by reason of such rgpdlo
other person making such report shall be liabkeny civil or criminal action by reason of such repbit
was made in good faith; provided, however, thahquerson did not perpetrate or inflict said abuseanise
said neglect. Any person making such report whthéndetermination of the department or the distric
attorney may have perpetrated or inflicted saicsalnr cause said neglect, may be liable in a aivil
criminal action.

No employer of those persons required to reposymmnt to this section shall discharge, or in angmea
discriminate or retaliate against, any person whgaod faith makes such a report, testifies obauato
testify in any proceeding involving child abuseneglect. Any such employer who discharges, discrates
or retaliates against such a person shall be lialdech person for treble damages, costs andattsrfees.
Within sixty days of the receipt of a report by thepartment from any person required to report, the
department shall notify such person, in writingitefdetermination of the nature, extent and causauses
of the injuries to the child, and the social sesgithat the department intends to provide to thid oh his

family.|l

ASBESTOS MANAGEMENT PLAN
This notification is required by the Asbestos HdzBmergency Response Act [‘AHERA”], 40 CFR Part
763 of Title Il of the Toxic Substance Control Act.
Asbestos Management Plans have been developedeaagalable for the following buildings currently
use by the Lenox Public Schools:

1. Morris Elementary School, 129 West Street, Leno 01240

2. LMMHS, 197 East Street, Lenox, MA 01240

3. District Office, 6 Walker Street, Lenox, MA A2
These plans are available and accessible to tHepobreview at these locations.
Mr. Jeffrey Ano at LMMHS, 197 East Street, LenoxANI1240 [413-637-5560] has been designated as the
District’s Designated Person under AHERA.
A 3-Year Asbestos Re-inspection Report was recartiypleted and is available for review as parthef t
Asbestos Management Plan. No other asbestos-redateaties are currently planned or in progressthe
upcoming school year

LIFE THREATENING ALLERGIES
Lenox Public Schools realizes the increased frecpehlife-threatening allergies (LTA) among stutkenlt
is imperative that parents notify school administraregarding allergies and health issues witlr the
children. Upon notification of a student with Hfiereatening allergies by a parent/guardian, with
documentation from a physician, the school willdel the six identified areas of care as identifoetow:
l. Annual Procedures
1. The principal will take all necessary steps to mize the risk of exposure to allergens that pose a
threat to Lenox Students including, but not limitedthe following:
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a) The parents, principal, school nurse, and teachircammunicate prior to the start of the
school year to discuss the student’'s allergies laoml best to provide a decreased risk
environment.

b) The school will develop a Food Allergy Action Plan behalf of the student which will be
reviewed and practiced twice during the school .yeHne first review will occur during the
first month of school.

. The parents will assist the principal by providithg administration with materials about these

allergies from their physician.
The school nurse will develop a Food Allergy ActiBtan which will be signed by both the
parent/guardian and the principal. The school nuidlealso provide awareness training for all
school personnel on life threatening allergies muyrthe first month of school. Classroom
teachers of students with LTA in their classroonilt lve trained prior to the students’ first day of
school. The remainder of the staff will be traifedore the end of the first quarter.
The school nurse will provide information to stutgem classrooms with LTA students about
allergies prior to the end of September.
A Food Allergy Action Plan will be disseminated tivihe parents’ permission, to the appropriate
staff. The Food Allergy Action Plan must delinetite following:

a) Prescribed medications and personnel responsibbdfainistering them;

b) Prescribed indications for administering medicatfoe., immediately upon contact with

allergen or only if the Student begins to demonstsggns/symptoms of exposure);
c) Instructions for activating the emergency medigatesm (and school nurse if off site); and
d) Instructions for contacting the Student’s parerd(g] physician.

Daily Procedures:

1.
2.

3.

4.

The Food Allergy Action Plan for a student will &etive on a daily basis.

The teacher will communicate immediately with therse and office in the event of an
emergency.

The school nurse will carry a stock Epi-pen thatl \yp with the nurse during all school
evacuations.

The school nurse will have a supply of Epi-Penthennurse’s office and in an unlocked safe area
if needed.

Classroom Procedures:

1.

2.
3.

4.
5. The art teacher and/or classroom teacher will enthat if food containers are used in class, all

All classroom faculty and staff will follow the predures in the student’s Food Allergy Action
Plan every day.

Class projects will avoid known allergens.

The teacher and/or principal will send out remindetes periodically on food safety rules and
encourage non-food celebrations.

The School district, as well as the student’s ctam®s will maintain the policy of no food-sharing.

new product containers will be washed with soap lastdvater prior to being used. Art supplies
will be monitored for allergen content.

Snacks, Lunches and Foods:

1.
2.
3.
4.

Students will be encouraged to wash hands befareafter lunch and snack.

The cafeteria staff will ensure that tables andrehare cleaned before and after lunch.

A policy of no trading or sharing food or snackdl we enforced district-wide.

If a food item is necessary to the project, thelea will review the project with the Student’'s
parents at least two days prior to the projechiguee that the food items are safe for the Student.
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V. Field Trips:

1.

This LTA policy extends beyond school grounds telude school-sponsored class trips.
Students will not be permitted to eat on the busl hagged snacks will be kept in a closed
container until snack/lunch time.

The teacher and nurse will ensure that a site-Bpesnergency plan is developed for each field
trip.

The teacher will carry a cell phone on all fielgh$t

A designated staff person will be appointed anghamsible for the supervision of the Student
during the entire field trip.

The school nurse will delegate an epi pen to tai person responsible for the supervision of the
LTA student.

VI. Substitute Teachers:

1.

N

The Student’s teacher will prepare a substitute éibntaining a copy of the Student’s Food
Allergy Action Plan, to be placed in a specific &ion in the classroom that is known to the
nurse, principal, and teachers in adjacent clagssoo

In the event that a substitute teacher is assigméte class, the principal will notify the nurse.

The nurse and/or principal will ensure that thera itrained designated staff person either in the
Student’s classroom or adjacent classroom atra#igiwhen a substitute teacher is assigned to the
Student’s class.

FIRST AID POLICY

The school attempts to provide a safe environnieah accident or sudden illness occurs, propediyned
school personnel, if available, will administestiaid and, if warranted, call the school physi@an
emergency services personnel.

First aid is defined as the immediate and tempazarg given in case of an accident or sudden glnghich
enables the child to be taken safely home, to aipiay or to a medical facility. First aid does matlude
diagnosis or treatment. Any care beyond first ailtlvet be given.

At each school, procedures will be developed fergitoper handling of an injury to, or sudden ilhe§ a
child or staff member. These will be made knowth® staff and will incorporate the following
requirements:

1. The school nurse or another trained personbeillesponsible for administering first aid.

2. When the nature of an iliness or an injury app@aany way serious, every effort will be made to
contact the parent/guardian and/or family physiaramediately.

3. No young child who is ill or injured will be selmome alone, nor will any older child unless the
illness or injury is minor. A young child who ig dr injured will not be taken home unless it is
known that someone is there to receive him/her.

4. In extreme emergencies, the school nurse, sgtysician or Principal may make arrangements
for immediate hospitalization of injured or ill skents, contacting parent/guardian or guardian in
advance if at all possible.

5. The teacher or other staff member who is resptanfor supervising a child at the time an acctden
occurs will make out a report on an official formoypiding details about the accident. This will be
required for every accident for which first aicdgisen.
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6. All accidents resulting in serious injuries tadents or staff members will be reported as sson a
possible to the Superintendent and/or his/her desig

NCLB TITLE 1 “RIGHT TO KNOW” COMPLIANCE STATEMENT
The Lenox Public Schools, in accordance with Ndheft Behind, hereby informs all parents thatythe
have the right to know the following informatiorgegding their child‘'s classroom teacher(s):
a. Whether the teacher meets the state qualificadaddicensing criteria for the grades and subjeetshe
teaches
b. Whether the teacher is teaching under emergenggoersional status because of special circumstances
c. The teacher's college major, whether the teacheahg advanced degrees, and the field of discipline
the certification or degree
d. Whether paraprofessionals provide services to gbild and, if so, their qualifications.

The Lenox Schools, in compliance with federal la¥i, provide you with the above information in angly
manner, if you request it in writing.

PEST MANAGEMENT & PESTICIDES POLICY

The Lenox Public Schools are committed to providirgafe and properly maintained environment for all
staff, students and visitors. To achieve this ¢éimel School District will implement integrated pest
management procedures for its buildings and graunds

The integrated pest management procedures shélidenédmplementation of appropriate prevention and
control strategies, notification of certain pesteiand herbicide uses, record keeping, educati@h an
evaluation.

Integrated pest management procedures will deternvimen to control pests and what method of comdrol
choose. Strategies for managing pest populatiohd®influenced by the pest species, location\ahdther
and at what population level its presence posbaseattto people, property or the environment. Thierdnge
of action alternatives, including no action, willvays be considered.

Pesticides:

Lenox Public Schools prohibits the use of pestgideloors while students are on the property (apistare
an exception to this policy and may be used acogrtti the manufacturer’s directions for use.) dditon,
Lenox Public Schools must notify, in writing, stitte and their parents/legal guardians, and empdogee
least two work days before pesticides are usedoouscat school. Schools, which utilize pesticitassde

the building, must be closed for a minimum of fdeys both during and immediately after applicatién.
Notice of Pesticide Usavhich will be provided by the pesticide manufaetumust be posted on the school
bulletin board at least two days before pesticidiide used and for at least 72 hours followingittuse.
Any questions with regard to pesticides use shbaldirected to your principal and or superintenaént
schools (MGL 132B, 6C-6l.)

PHYSICAL RESTRAINT POLICY 603 CMR 46.00

Maintaining an orderly, safe environment conductvéearning is an expectation of all staff memtafrthe Lenox Public
Schools. Further, students of the district arégmted by law from the unreasonable use of physésdtaint.
Physical restraint shall be used only in emergesitexations after other less intrusive alternativage failed or been deemed
inappropriate, and with extreme caution. Schoosg@enel shall use physical restraint with two gaalsiind:
» To administer a physical restraint only when neddeqototect a student and/or a member of the satmaimunity from
immediate, serious, physical harm; and
e To prevent or minimize any harm to the student essalt of the use of physical restraint.

The following definitions appear at 603 CMR46.02;
» Extended Restraint: A physical restraint the doratif which is longer than twenty (20) minutes.
» Physical Escort: Touching or holding a student auiththe use of force for the purpose of directimg $tudent.
» Physical Restraint: The use of bodily force to timstudent’s freedom of movement.
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The use of mechanical or chemical restraint is ipitdd unless explicitly authorized by a physicard approved in writing by the
parent/guardian. The use of seclusion restrajptdhkibited in public education programs.

Mechanical restraint — The use of a physical detaaestrict the movement of a student or the margror normal function of a
portion of his or her body. A protective or statiilg device ordered by a physician shall not besatered a mechanical restraint.
Seclusion restraint — Physically confining a stud#ane in a room or limited space without accesschool staff. The use of
“Time out” procedures during which a staff membemains accessible to the student shall not be deres “seclusion restraint”.
Chemical restraint — The administration of medmafior the purpose of restraint.

Each building Principal will identify staff membeis serve as a school-wide resource to assistsaremy proper administration of
physical restraint. These staff members will ggptite in an in-depth training program in the usphysical restraint, which the
Department of Education recommends be at leasbliishin length. Only school personnel who haveired training pursuant to
603 CMR46.00 shall administer physical restrainstudents. Whenever possible, the administratigrhgsical restraint shall be
administered in the presence of at least one adwdtdoes not participate in the restraint. A peradministering physical
restraint shall only use the amount of force neangs® protect the student from injury or harm.

In addition, each staff member will be trained reliyag the school’s physical restraint policy. TPencipal will arrange training
to occur in the first month of each school yeardoorstaff hired after the beginning of the schgeér, within a month of their
employment.

Physical restraint is prohibited as a means ofghument, or as a response to destruction of propdigguption of school order, a
student’s refusal to comply with a school rule taffdirective, or verbal threathat do not constitute a threat of imminent,
serious physical harm to the student or others

A member of the School Committee or any teach@ngremployees or agent of the School Committed shabe precluded from
using such reasonable force as is necessary tecgpqmipils, other persons or themselves from aawdtdsy a pupil.

The program staff shall report the use of phydieairaint that lasts longer than five minutes,esuits in injury to a student or
staff member. The staff member shall inform theidstration of the physical restraint as soon essjble, and by written report,
no later than the next school day. The Principdioector or his/her designee shall maintain againg record of all reported
instances of physical restraint, which, upon retjgll be made available to the Department ofrElgary and Secondary
Education.

When a restraint has resulted in serious injurg student or program staff member, or when an denestraint has been
administered, the program shall provide a copyefrequired report to the Department of Elemerday Secondary Education
within five (5) school working days of the admimétton of the restraint.

In special circumstances waivers may be sought frarants/guardians either through the Individualdadion Plan (IEP) process
or from parents/guardians of students who presaigtarisk of frequent, dangerous behavior that freaguent the use of restraint.

SECURITY

Door buzzers and locks have been installed in cwoa front doors. This is in accordance with Hoanel Security Agency
recommendations to lock school doors during schoats. All parents and guests may gain entry tasohools by simply ringing
the door buzzer at the front door.

SAFE SCHOOLS
HOT-LINE

63/7-0868

24 hours a day

Call this anonymous, recorded line if you know ofafe school issues or violence.
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