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INTRODUCTION

Welcome to the Morris School Family Handbook! Thepose of this book is to provide a reference for
parents and students and answer a variety of gunsdtiat may come up as members of our school caityniorris is
the only public elementary school serving the t@vhenox. We have about 360 students in gradeghRiugh 5.
About 20% of these students attend Morris throlghprogram of School Choice and reside in neighigaowns and
school districts. Historically, resident and cleanroliment has allowed us to staff three sectidresach grade.

The school information in this handbook is orgadig@o several sections: In the pages that imntelgia
follow, you will find some general information thaiay answer day to day questions. The next sestating on page 8
deals with our instructional program. Startingpage 16, please read the important section abauataimang a positive,
safe, healthy and productive school environmenthe final section beginning on page 27 contaimzortant notices
from the school and district about parents’ righistrict policies, and compliance with state aeddral requirements.
Parents probably won't refer to this section tof but we do ask that you review this informatanyou look through
the handbook. This handbook ends with an indexvifibhelp you quickly find any information you ek.

We at Morris are proud of our school. It is a taeenmunity of learning and a place where we wogdether to
solve problems. If questions remain after revigwimns handbook, please call. We're happy to angwer questions
and look forward to working with you to make yotnild’s school experience a fruitful one.

Timothy Lee, Principal

MISSION STATEMENT
The Morris School is committed to providing a widentinuum of opportunities which value individuals
maximize both skills and knowledge, enhance selfeesn, and produce responsible and life-long learsier

GOALS

* To provide the opportunity for all students tevélop and communicate the skills and techniquess®ary for critical
thinking, responsibleproblem solving, andecision-making.

* To ensure that each student will acquireltiple literacy skills including those necessary to enable them to
communicate effectively through written and spolkamguage.

To provide assistance for each student to aedo@essential life skillsto be a responsible community member.
* To fosterrespect and consideration for self and otheras well as a sense of pride for their school conitywu

To develop gartnership with parents by initiating and maintaining an active cooperatalliance with parents on
educational issues, marked by attentiveness tofguemncerns and needs, nonjudgmental suppogrehfs' efforts to
nurture their children, and inclusion of parentshia learning process of their children, viewinggpas as essential
partners in that process.

* To have each school be a physically and emolipsafe environment where students want to bevelmele they are
able to develop a spirit of ownership and a sefigelonging. To develop thsense of communitywe need to
promote self-respect and self-discipline and ressfpemthers in the community, and be sensitivarid tolerant of the
differences in each other.

* To ensure that we are providiegual access and equality of opportunityor all students in terms of staffing,
programs, and resources.
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GENERAL INFORMATION

ALL VISITORS MUST STOP AT THE
OFFICE

DAILY SCHEDULES

Children who do not ride the school bus shouldvarat
school no earlier than 8:20. Classes begin at 8D
children are dismissed beginning at 3:10.

Kindergarten sessions are as follows:
Extended-day session - 8:40-1:25
Full-day session - 8:40-3:10

TARDINESS AND ABSENTEEISM

Children are considered tardy if they arrive a8&t0. It is
the responsibility of the parent and student toteatthe
student arrives at school on time. We do not cthent
student tardy if he or she rides the bus and tiseabrives
late. In cases of frequent tardiness, the paréhbev
notified.

When your child is sick or is going to be abseatrfrschool,
please call the school by 8:30 a.mWe try to call parents
of all children who are absent in the interestthefsafety of
the children.

RECESS PERIODS

All children have a fifteen-minute morning recessipd and
approximately a thirty-five minute recess/lunchipér
During inclement weather the children have indamess.
The paraprofessionals determine whether the childese
outdoor play. Please dress your children in apbaitp
clothing for changes in weather conditions. Weaise
temperature of 1%. (either ambient temperature or wind
chill temperature) as the determinant as to whethegss
will be held outdoors or indoors.

SCHOOL LUNCH PROGRAM

Lunches are served at Morris beginning at 11:55 a.m

All Lenox Public Schools have a hot lunch progranugp
under the National School Lunch Program and adteirgd
through the Commonwealth of Massachusetts Depattafen
Education. School lunch menus are announced daith®
local radio stations, posted on the school webaitd,
published in théerkshire Eagle. Students receive menus
monthly.

Applications for free and reduced price lunchessar
home with every student during the first week dfcal. If a
family wishes for their children to participate diegls their
family income is within the eligibility guidelineshey should
send their completed application to the Food Sesvic
Director, John Tranfaglia C/O LMMHS via their chgd
classroom teacher. Parents will be notified oirtbleildren’s
eligibility within ten (10) days.

COLLECTION OF LUNCH MONEY

Please be advised that the Morris School Lunch Progm

is a pay-ahead systemEach student has a debit system
lunch account. Since it is a debit system, depastd to be
madeprior_ to purchases. Checks and cash are accepted as
payment, and parents are encouraged to pay feast &
week ahead. Debit cards are scanned daily ifdestu
purchases lunch or milk. Account balance statesnae
sent home with each report card; however, pareatsaall

at any time to check balances. All accounts areeweed on
the 18" of each month and a notice will be sent home ffiyr a
account with an outstanding balance greater thas. -& his
will alert you that your child will begin receivirthe

alternate lunch (grilled cheese, milk, and fruifroiit juice
only) in four school days (at a charge of $2.50)I tine
negative balance is rectified.

SPECIAL CIRCUMSTANCES

STUDENT RELEASE PROCEDURE

In emergency situations where it is necessary dor ghild
to leave school during the day, he/she will be sgduby the
classroom teacher. A parent or an authorized aolust call
for the child at the Principal's Office. If youhitd is to be
picked up by someone other than yourself, pleasé ae
signed note or call the Principal's Office. Weruatirelease
your child otherwise.

ADMISSION AND TRANSFER OF

STUDENTS

All children entering the Morris School will regéstat the
Elementary Principal's Office. Before enteringygfrof
immunization must be presented and reviewed bgctheol
nurse. Pupils will ordinarily be placed with otledildren of
the same grade level but may be placed in anotoepdy
the Principal with the approval of the Superinteride

If you are planning to move from Lenox, please fydtie
Principal by phone or by note. The school offieeds to
know your new address, school to be attending daiel of
leaving. The Elementary Principal's secretaryishiarge of
sending school records to your child's new schodlrzeeds
a parent's signature for permission to do so.

EARLY RELEASE DAYS

PARENT CONFERENCE DAYS

Periodically throughout the year, we have earlgasé days
for Inservice Workshops. We also have parent genfee
days usually in December and March/April. Thesgsda
necessitate an earlier bus schedule. Childrereteased at
about 12:00 noon. The School Calendar includesetdays.
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NO SCHOOL ANNOUNCEMENTS
DELAYED OPENINGS

The Superintendent of Schools shall determine #ovessity
for emergency closing or delayed opening of schdaésto
weather conditions or other emergencies. Annoupoésn
concerning such closings are made over local rstditions
WBRK (1340 AM, 101.7 FM), WSBS (860 AM) and
WBEC (1420 AM, 105.5 FM). No school announcements
also appear on some of the “local” television etagiat 7:00
a.m. An automated calling system will also be useet
families, staff and community members know thabstinas
been cancelled.

WRITTEN NOTES

Children should bring a note written by parents:

.. for early dismissal - to be released only tonidid
authorized persons at the Principal's Office
.. for going home other than in the usual manner
.. for going to scout meetings or church schooh(&kt
permission may be sent for the year)
.. for excusing child for absence from school foy season
.. for tardiness
.. for requesting special treatment
.. for allowing someone other than the parent to be
temporarily responsible for the child
.. for changing of residence necessitating leathiegschool
(Time is needed to prepare transfer records. Bansumst
sign a release of information form before recomds a
forwarded to the new school).
.. for exceptions in riding the school bus (See bus
regulations)
.. for going on field trips during class time

for participation in extracurricular and intraral
programs.

We discourage notes asking that a child stay reass
because we cannot always provide supervision. S ¢hat
requests for students to stay in at recess beelini@d medical
situations in which a physician has made the sjpa@fjuest.

EMERGENCY CLOSING OF SCHOOL

We believe that once children are in school itatdy to
keep them here in the case of a weather emergatioyrr
than send them home early. In the case of anbttperof
emergency, we would have the closing announcetien t
radio and make every effort to reach parents lapteine;
otherwise, we will hold the students at school.

STUDENTS TAKEN ON VACATION

As is the case each year, we receive questionsgerants
concerning the assignment of school work during@ation
or family trip that occurs when school is in sessi@Vhile
we find it very difficult for students to miss saidime,
family trips can also have great educational valiidnas
become necessary to create the following guidebhesild
requests be made to have materials, assignments, et

prepared by the school for the child's use dutieg t
vacation:

1. the loan of textbooks is permissible

2. special assignments for the child to do whitayaare not
to be given

3. we assume no obligation to grade any assigrament
presumed to have been done by the child durinéris/
absence

4. upon return, the burden of making up work ndsdering
the absence is upon the child

5. except for the inevitable losses incurred e=salt of the
absence from scheduled classes and the failurake op
work missed, the school will not impose any penafign
child or parent as a consequence of the absence.

FOOD CONCERNS

Because of food excesses, uncertainty of ingresliant
baked goods, and diverse religious customs, weestdhat
you not send food in at holiday times; teachersamy
grades have food-related activities that relatevients in the
curriculum — many times in Pre-School and Kindetgyar
less frequent as the children get older. We Widin time to
time, have a curriculum-related event, like a queeiding
time, or a math activity in which the teachers raak for
food items. Teachers will take into account foddrgies as
they plan for the eventPlease do not send in any food or
drink for special eventswithout first okaying it with the
classroomteacher. These are always at the teacher’s
discretion and should be respected as such.

PARTIES IN CLASSROOMS

Parties are held at the discretion of the classr@acher on
a limited basis and do not generally interfere vl
instructional program. Our PTO has a monthly celébn
during lunchtime for students celebrating birthddysing
the month. Please do not send birthday treatshioad with
your child. This is extremely important because of food

allergies!!

STUDENT RECORDS

The student record cards of students in Gradesafgadten
through Grade 5 are kept in the Main Office atétaaris
School. Parents have the right of access to tteeseds.
Access to records is obtained by written requettdo
Elementary Principal. Release of student inforamatr
transfer of records may take place only with thitem
consent of the parents. The Massachusetts Dep#rthe
Education Student Records Regulatians A Guide for
Students and Parents on the Massachusetts Regslatio
Pertaining to Student Recordre included in the Lenox
School Committee Policy Manual available in eadiost.

Massachusetts State Law on Student Records Acgess f
Non-Custodial Parents (General Laws Chapter 7ltjidec
34 H) specifies process for non-custodial paressiesting
the school records of their children (i.e. repentds,
discipline notices). Please contact the Prin@pzfice for
information regarding this process and the redioest that
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must be submitted. This request and form musubeited
annually by non-custodial parents

PARENT-SCHOOL COMMUNICATION
Parents are encouraged to visit and become active i
schools. Please make prior arrangements withlédssroom
teachers to set up conferences or classroom iosigat
Teachers may be contacted during the regular wgri@&0
a.m. - 3:15 p.m.). Phone calls will not be put tigi to
teachers during instructional time. You may howeleave
a voice message for a teacher. Your call will harreed at
their earliest convenience.

If you have concerns about your child's learningaial
experience at school, please contact your chédsher.
Any changes at home that may affect your child'®et
performance should be communicated to the classroom
teacher as well.

Should any school problem arise concerning youdghi
please see or call the classroom teacher. By $choo
Committee policy you must do this first. Usually a
difficulties can be solved at this level. The Eértary
Principal is available to help if the issues cartmotesolved.

TRANSPORTATION

Free bus transportation is provided to all Kindeteya
through Grade Five students living more than orteare-
half miles from their school. Bus stops are lodatéhin
easy walking distance of their homes. Transpanatiay be
furnished for shorter distances if, in the opinafrihe
School Committee, the area is unreasonably hazardou
relative to the age of the child concerned. Eldgarmgrbus
routes are published on the Morris School Website:
www.lenoxps.org/morris/index.phpthe week before school
starts each year. Paper copies can be obtaineallng the
school office.

School buses are used to take children on fighd &ind to
other school functions.

Parents who bring their children to school shoutit/a no
earlier than 8:20 a.m. and be dropped at the sinalé by
the Preschool entrance. If you are dropping aestufibr an
early morning activity, you may use the main cingtil
8:15 a.m.

Our bus policy allows each student to have two lexgu
consistent drop-off points. Students will not tlewed to
ride on a different bus from their regular one erdoopped
off at any other stop for any social purpose. ¢hdd needs
to go to a different stop, it is the parent’s raspbility to
have the child picked up at school.

When Kindergarten children are being dropped ofttan
1:25 bus run, we ask that a parent or other aduftrbsent at
the bus stop to wave off the driver. If an adsiihot present,
the driver will proceed on the route, notify theslmompany
and school, and take the child to the High Schdwne the

parent may pick up the child. The bus scheduleiig tight
and when the buses finish dropping off Kindergagnthey
go right to the high school for their next rout&/e will
make every effort to contact a parent in this ainstance.

PARENT PICK-UPS AT 3:10 P.M.
If you wish to pick up your child at the end of tthay, we
ask that you follow these procedures:

» Students irGrades K-1 (and older brothers or sisters)
will be brought to the Preschool entrance by thalsm
circle; parents should park around the circle and for
the children to arrive from their classrooms. tifdents
have not yet arrived at the door for pick-up we sk
parents carefully circle until the student is briougut.

e Students irGrades 2-5will be brought to the
playground doors at the back of the building; ptse
should form a line of cars by those doors (beirrgfch
to leave plenty of room to loop around) and chiidre
will be dismissed as each car pulls up to the dd«r.
certain times of the year, classes may be outsidgyim
or other activities and we ask that you not appndae
playground doors until 3:10 p.m.

We are interested in safe departures from the $choo
property; please drive carefully as cars may hukibg out
of parking spots and children may be crossing tr&ipg
lot.

BICYCLE AND WALKING SAFETY
Children are expected to walk on the sidewalkssad the
protected crossings, and never walk in the road.

Children may ride bicycles to school with paremtaproval.
There are bicycle racks at school where bicyclesiishbe
locked. Children should not ride their bicyclestbe
playground.

ASSIGNMENT TO CLASSES

KINDERGARTEN ENTRANCE AGE
Children must be five years of age on or beforet&aper 1
to enter Kindergarten.

In assigning students to classes, the elementargijpal will
normally consider a variety of issues to ensuréehah
child will have a successful school year. Examplesuch
issues include but are not limited to the followirayfair
distribution of sexes, specific health needs, sjeweds
services required, inter-personal relationshipesneg
styles, and academic and social needs. The paheif
place heavy priority on teacher recommendations.

Parents who have information that may be relevéamnw
assignments are being made are asked to contact the
elementary principal. Parent information should be
submitted in writing to the elementary principalMay 1 of
each school year.
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PROMOTION AND RETENTION OF

ELEMENTARY STUDENTS

The Lenox School Committee has a policy on the ptamn
and retention of elementary students. Key sectiwes
reprinted here.

Determination of a child's retention should be made
following careful evaluations and conferences inirg the
principal, teacher(s), and parents. It is gengadreed that
the earlier the retention, the more effective.it@rdinarily,
a child shall be promoted if he/she shows sufficpysical,
social, emotional and intellectual maturity so thetshe can
be expected to have a successful experience atttigyrade
level. If retention is considered, the best irg&s@nd long-
range welfare of the child shall be prime consitiera

The elementary principal shall be responsible fakimg the
final decision on retention based on consultatieitis
school personnel and a careful weighing of teaahdr
parental recommendations. Under Chapter 766 réguta
the principal shall determine if a referral forae
evaluation is appropriate whenever a child is inssantial
risk of non-promotion.

The possibility of retention must be made knowthi&em
[parents] well in advance -- no later than the ehthe
second marking period.

PARENT PARTICIPATION

MORRIS PARENT TEACHER

ORGANIZATION

The Morris Parent Teacher Organization (PTO), toall
parent group, has as its main purpose to act geac
support group dedicated to a high quality of edocain the
Lenox Public Schools. The Morris PTO sponsors
informational programs and funds special proje&30
funds are mainly raised through one large fundsngis
project. Some ongoing projects include Kindergarte
Parents Reception, Reading Is Fundamental,Yearbook,
Children's Book Fair, Morris Library helpers, Skight,
April Fools Road Race, and the Thanksgiving Feasie
PTO has also given generous financial supportdo th
Library, to the faculty and staff, has supportechetous
artistic performances and events, and has put mamegy
time into each of the school playgrounds.

The PTO is actively looking for parents to partatipin their
activities. If you would like to be a part of tlgsoup
enhancing the education of the children in Lendeage
contact one of the PTO representatives.

MORRIS SCHOOL COUNCIL

The Massachusetts Education Reform Act of 1993
established School Councils in each school in the
Commonwealth. The Morris School School Council

normally has 9 members (4 parents, 3 teachersnincmity
representative, and the elementary principal). Cbhencil
meets at least five times a school year to asgsptincipal
in (1) adopting educational goals for the schoat tre
consistent with local educational policies andestéde
student performance standards, (2) identifying the
educational needs of students attending the

school, (3) reviewing the annual school buildingldet, and
(4) formulating aschool improvement plan Whenever
there is an opening on the Council, parents wilhbgfied
and may express an interest to be a member. Ab&c
Council meetings are posted at the Town Hall aecogen
to the public.

PARENT RESOURCE CENTER

The Morris School has a Parent Resource Centéein t
Library. Materials are available in the PRC oraaaty of
issues including parenting, siblings, health topiliscipline,
special needs, and much more. All materials aadable to
be borrowed.

PARENT SURVEY

We conduct an annual survey of parents to detergaoe
level of satisfaction with your child’s educationdageneral
procedures at the schodlVe do this in early May and
release the results to the school community in Jifwur
input is important.

VOLUNTEERS

The Morris School has a Volunteer Coordinator witoks
with parents and other community members who vash t
volunteer in the schools. The Volunteer Coordinatay
conducts training, discusses confidentiality, arakes
connections with volunteers and teachers.

If any parent feels he/she would like to help valfissroom
activities, accompany children on field trips, haliph
parties or special projects, etc., please conltecsthool
office. All volunteers are required to submit tCARI
background check.

PARAPROFESSIONAL SUPPORT

SERVICES

The Morris School employs a number of paraprofesgdio
support staff who supervise the cafeteria and ptaytd in
addition to their clerical duties. These supp@agle play a
very important role in keeping our students safé iasuring
that school policies regarding behavior are maietzi

In addition, we have a behavioral intervention stasit who
works with students who have been disruptive in the
classroom, have consistently violated school ridesyho
have been aggressive with other students or &aftlents
are referred to the behavior interventiassistant by school
personnel.

MORRIS SCHOOL WEBSITE
Up-to-date information about events, school lunemus,
important meetings and student accomplishmentbean
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found atwww.lenoxps.org/morris/index.phpMrs. Jezak
maintains the site.

BEFORE AND AFTER SCHOOL
ACTIVITIES

Throughout the year we offer a variety of beforafter
school activities for children in grades 2-5. Tééxlude
music, art, athletic, computer, foreign languagéree and
service club programs and change according to studzd
and staff availability. Check for notices sent lsom
concerning before and after school programs irate
Parents are responsible for transporting theidcii to and
from school for programs held before or after ragschool
hours.

FIELD TRIPS

Classes are taken on field trips when it is fedt $uch an
experience would benefit the class and enrich the
instructional program. Parental permission is gswsought
when a trip is being planned. Parents are oftkact
accompany the classes. Blanket permission slpsemt
home in the fall for all walking trips in Lenoxf dhildren
are bussed from one public school to another irokdar a
special program we do not send home permissios.slip

ASSEMBLIES AND CONCERTS

We try to provide several assemblies or concexth gaar
for our students. These programs come from vaisousces
such as the Berkshire Theater Festival, The Taragdw
Institute and Young Audiences. The Lenox School
Department and the Lenox PTO select and fund these
programs.

MORNING MEETINGS

We hold Morning Meeting Assemblies for all studeotse
a month on Wednesday morning. At this time weugdisc
good citizenship and courtesy topics, allow indixti
students or small groups to perform. Some Morning
Meetings are reserved for in school performancesiof
Chorus and Band ensembles.

GIFTS

Gift exchanges between teachers and students are
discouraged. There may be "grab bags" during diddy
season in some classrooms.

PARTY INVITATIONS

We ask that children or parents do not distribotétations
to birthday or other parties at school in ordereimain
sensitive to children not invited to the partyvitations

brought to school for distribution will be returnedthe
child or parent by the class teacher.

OUTSTANDING CHARGES OR BOOKS

A child who has outstanding lunch charges, schotiboary
books not returned, or other financial obligationsulfilled
shall not be issued his/her final report card whtise
obligations have been met.

SCHOOL PICTURES

Individual student and group pictures are take@dtober or
November. Parents have a variety of options obihe
packages they may wish to purchase.

YEARBOOK

A group of interested students and parents wor& on
yearbook available to students and staff for aflesvat the
end of each school year. Students will not beatkai
yearbook because of an inability to pay this fBarents may
inquire in confidence with the principal if thistise case.

PRINCIPAL'S NEWSLETTER

The Principal issues a newsletter monthly. Theshetter
highlights upcoming events, recognizes outstanding
performances, and pays tribute to those who halpetie
contribute to our youngsters' education. If youcha
contribution to the newsletter, it should be turimetb the
Principal's secretary. All parents are encouragextcess
this newsletter electronically by signing up foeatonic
distribution or by simply visiting the Morris Schiosebsite:
www.lenoxps.org/morris/index.php

EMERGENCY DRILLS AND PROCEDURES
Fire and school evacuation drills are held on alegoasis.
Emergency bus evacuation drills are held duringaieand
spring. The school makes every effort to asswaestts that
these are practice situations. Parents shouldspksak with
their children about the occurrence of these daitid let the
school know if your children need special preparatrom
school personnel because of their sensitivity tdhsu
situations.

LOST AND FOUND

Lost and found boxes are located in specified aae#ze
school. Your child may check with the teacher or
paraprofessionals for any lost articles. All coatss,
gloves, and boots should be labeled with your thitdme.
Parents may also come and check for missing items.
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INSTRUCTIONAL PROGRAM

INSTRUCTIONAL ORGANIZATION

Elementary grade classes at the Morris School ry@nized in accordance with a philosophy which geies the
student as the focal point in the learning procé&smary objectives are to help the child estéibdiad retain identity as
an individual within the classroom environment @ndgress at his/her own rate.

A core curriculum for reading/language arts, matgial studies and science aligns with instructienameworks
developed by the state Department of Educationrrisls transitioning towards a model of instruatiknown as
Response to Intervention or RTI. The model assuhssstudents will move through a continuum ofiskiut when
they are unable to progress, a different intergdiipstruction (intervention) is required.

NCLB REPORT CARD

As a school receiving public funds, Morris is subj® the testing and reporting requirements offéakeral No Child
Left Behind Act. Parents are encouraged to retimnschool’sNCLB Report Card athttp://profiles.doe.mass.edu
Hard copies of this report shall be provided upesuest.

GENERAL

TheKindergarten experience is a very important step in the lifgadir child. An initial objective in Kindergarten to
ease the transition of five-year-old youngstersifttome to school life. Socially, your child is pided with
opportunities for interaction in both large and Bgeoups. The specialists in Art, Music, Gym, taby, and Computer
further enhance the kindergarten progrdintoughout the school year the children participat variety of readiness
activities in Reading, Writing, and Mathematicptepare them for successful experiences in Graatel beyond.

A primary goal of the instructional programgrades one to fivas the teaching of basic skills, particularly wier
reading, language arts, and mathematics are carttetdowever, an equally important aim is to tethehlearning
processes as well as content, so that childredeaopme more effective problem solvers and indeparttiakers.
Science and social studies are particularly effectehicles for developing these capabilitiesthiminterest of the
child's total development, experiences are providgatomote physical maturation and foster creatixeression.
Toward these ends, specialists in art, music, &ydipal education teach all classes on a regukis ba supplement
those activities presented by the classroom teadhandwriting is taught by all classroom teachers.

READING

Reading instruction at Morris School encompasseditie areas of reading outlined by the Nationadteg Panel.
Children in grades K-2 acquire phonemic awarenedsphonics skills sequentially and systematicditptigh Wilson
Fundations, a research-based, multi-sensory phpniggam. Through small group reading instructhildren in
grades K-2 are taught word-solving techniques, twkey in to interesting words, and how to monaad apply
comprehension and meta-cognitive strategies asré@el In grades 3-5, children engage in vocapualad word study
activities that emphasize common roots, prefixad, suffixes. Students in these grades continueotl on
comprehension strategies using both novels and teat enhance content area instruction.

TITLE | READING/LANGUAGE ARTS PROGRAM

We offer a Title | Reading Program to supplementregular Reading program in Grades 1-3. This mmoggives
additional reading instruction to children who nieave had a difficult time learning to read fluerdlywho may benefit
from additional face-to-face instruction in reading/e use Reading Assistants within the regulasstizom and children
are selected by ranking all children based on sconeReading tests, teacher recommendationshistuwdy of reading
difficulty. In Grades 4-5, students are selectsidgi similar criteria as above but may be additigrassessed using a
writing sample given at the end of Grade 3. Rexfithe MCAS tests, when available, are also tsekktermine
eligibility and specific needs.

VOCABULARY

In Grades 2-5 we teach a separate Vocabulary pro§iérdly Wise. This program exposes children to a graded list of
vocabulary words. We strive to foster an enjoyn@ntords and language that will continue well pasade 5. This
program supplements vocabulary instruction that owage from reading books or be specific to a s@esacial studies,

or math lesson.
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WRITING/SPELLING

The Lenox writing program emphasizes the procesgitihg from Grade 1 on. Children are activelygaged in pre-
writing, first drafts, feedback, re-writing, teactemnferences, and ultimately final drafts. Cheldmrite from
experience, practicing different forms of commutiaafrom journal writing, stories, friendly letigrbusiness letters,
and poetry to report writing, and a given topic rele from one to four weeks to be completely dewedl by a child.

It is not at all uncommon for children to use “imted spelling” in the early grades; this allowddren to be writers

before they have developed the formal conventidispelling. Our formal spelling program start<3rade 1 using a
program developed by our first grade teacherss pragram emphasizes the words and word forms coostonly

used in children's writing. Grades 2-5 useMubougal-Littell Spelling series. Spelling is also emphasized throughout
the rewriting and conference processes in thengriprogram.

MATHEMATICS

Our goal in Mathematics is to produce mathematigadiwerful thinkers and problem-solvers who arefictemt and feel
comfortable using math in their daily lives. Frétimdergarten to Grade 2 we use the manipulativeditathLand
program. The goals of the program are to invotudents in projects and investigations that linkeapts and ideas
from several areas of mathematics including Nunftedations, Data Analysis, Patterns and Functioregaddrement,
Geometry, Logic and Algebra, and Probability anatiStics. In grades 3-5 we use ®eott-Forseman Addison-
Wesleymath program During the 2009-2010 school year, Morris math teaslof grades 3-5 received substantial
training in the use of three dimensional modelsnimaatives) to enrich their text based instructaonmd reach a wider
range of math learners. Our math program is cardistith the National Council of Teachers of Matlagics Standards
that were first issued in 1990 (subsequently relised the Massachusetts Mathematics Curriculumm@&naorks in the
2000 revision.

SOCIAL STUDIES/SCIENCE

Instruction in both social studies and sciencengits to achieve a balance between factual infoonatnd conceptual
understanding. Children are expected to partieipathands-on" projects as well as to use texensls in their
exploration of the expanding world. Both areascanmgently under review to assess the curriculdrwith the
Massachusetts Curriculum Frameworkslistory and Social Science andScience and Technology.

The social studies program leads from a study asé¥fyand Others, Customs Around the World, natiee&brations,
and European exploration in the primary gradedlative Americans, Shakers, the Revolutionary andl @/ars, and
Westward Expansion in Grade 3, Early CivilizatioAagcient, and Medieval Civilizations in Grade 4 Uaited States
History (early exploration to 1815) in Grade 5. dighout the grades, an emphasis is placed on diagusien and
women who have been key figures in United State®ihi.

The science program tries to build conceptualskiltough a balanced curriculum with units taugbitrf three major
areas - biological, physical, and earth & spacersi@. Emphasis is placed on hands-on discovery ddnits on the
Five Senses, Health/Nutrition, Plants, WeatherSeaisons, Metamorphosis, Bees, Balls and Ramps,aédsigrm Sound,
Dinosaurs, Solutions, Energy, the Human Body, tharSSystem, Ecology, Changes of State, Insecess[Birds,
Whales, Pond Life, Endangered Animals, Geology¢tle Currents, and Micro Gardening in various g®d Individual
teachers may add other units of study to supplethéntist.

HEALTH EDUCATION

Health education takes place in all grades froniKRneough Grade 5 and is incorporated into theiculum in a variety
of ways, depending on grade level. Some unitsaarght usindrhe Great Body Shopcurriculum; others are presented
by the classroom teacher, guest speakers, or ¢antsulvho come to school to speak with our childreassembly
programs or in individual classrooms. Major tepécddressed in the health education curriculunudtecl Health &
Disease, Substance Use, Misuse, and Abuse, Emigkitamial Health/Affective Education, Safety andsfEir

Aid, Personal Safety - Child/Sexual Abuse, Physi@aiwth & Development, Environmental Health, Consuidealth,
Community Health, and Healthful Lifestyles. The Msihealth curriculum will undergo a review andiséan during the
2010-2011 school year.

FOREIGN LANGUAGE

The Morris School offers basic foreign languagéringion in both Spanish and French. Studentsades K-3 have
twice weekly classes in Spanish and in gradestdidests switch to twice weekly instruction in Frendnstruction in
both languages is conversation based and focuséswvahoping a very basic recognition and of sowarswords to
enable simple communication.
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ART

Each class has art instruction once a week unédatithction of the art teacher. The art prograavigles an exposure to
a variety of art media. Students are expectedapiee various art forms applying their own levékeeativity and
imagination to each project or task. The emphasi® the process of their involvement with variassmedia. The
classroom teachers and the art teacher often attegrt projects into the regular instructionalgrean. We hold an Art
Show in the spring with each student’s artwork @play throughout the Morris School.

MUSIC/INSTRUMENTAL MUSIC

Singing, rhythm, theory, and music appreciationtatght once a week to each class by the musibeéeadlusic
instruction at Morris aligns with state guidelired is based largely on the instructional philosepbf Orff and
Kodaly. Each class includes several opportunitiesxperience and make music through listeningiement,
instruments, and voice.

Students are given access to instruments from kijjadeen on but may choose to select an instrumefiotirth grade.
Fourth grade and fifth grade are instructional gedith band instruments and fifth grade band sttglperform as an
ensemble twice during the year. There is a fe@n&irument rental but students will not be derpadicipation in band
due to an inability to pay. Parents may inquireanfidence with the principal if this is the caSéudents in grade two
and up may also choose to participate in chorusrebke, a group that meets before school and pesftwnthe
community during the school year.

PHYSICAL EDUCATION

The children in Grades K-5 have physical educatinoe a week. These classes are taught by ouiqathgsiucation
teacher(s). The program offers each child a chemtzarn fundamental fithess concepts, to padieipn physical
activities, and to improve cardio-vascular endueanio learn social skills in cooperative and cotitive settings; to
develop an enjoyment of participation in sportdis, cooperative, and recreational activities] tardevelop basic
sport and recreational skills. The program isglesil for children to develop strength, endurangeed, coordination,
flexibility, poise, balance, and a good sense afiléxfium.

LIBRARY

The Morris School is fortunate to have both a wefidecompletely automated library and a compleragntelationship
with theLenox Library on Main Street. The children's librarian from tlenox Library visits the Morris Library and
works with our Library Assistant. Classes visi ttbrary weekly to select books, hear stories, mo@ive instruction in
proper use of the library and reference materi8taurting with the 2009 school yearlibrary time also will be
considered a time for students to receive extrg, loeimplete assessments, conference with teaamersomplete
independent research.

COMPUTER INSTRUCTION

Instruction in computer technology is given to dhéin from first grade on. Morris School is welugzped with
technology learning tools managed by a computernectthology teacher. The 24 unit computer lab neasntly
upgraded and now may host as many as 24 studerdgsio minute computer learning class. The go#hetechnology
program is two-fold: first and foremost, to enhamnd support the classroom curriculum via edueatisoftware, and
second, to provide students with instruction indke of educational technology toward independsat UAll student
access to internet resources is closely supereisdall online content is filtered for security.

An integral part of the technology program is thtid@aal and appropriate use of the computer in skladome, and in
interaction with others. Parents are urged to tootieir children's use of the computer at homénstall devices that
ensure their children's safety and shield them fnaaterial which may be harmful to themselves oergh

ENRICHMENT

Students at Morris are fortunate to receive theertppof an enrichment teacher. Enrichment allodents to deepen
their knowledge on subjects taught in the classranthallows for exploration of new topics. Ouriehment teacher
also coordinates Morris participation in Destinatlmagination competition.

HOME TUTORING
Parents who expect their child will be absent foeatended time due to illness or an accident shoahtact the
elementary principal about home tutoring.
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HOMEWORK

It is sound educational practice to develop goadyshabits by encouraging children to take upomsedves school-
assigned responsibilities at home at an early #ige.equally important to make each school-assigmome
responsibility an effective part of the child'srigiag program.

Homework should be:
.. an outgrowth of and preparation for clads/dies
.. an opportunity to build work habits
.. a vehicle to develop and reinforce skill
.. a child's responsibility

Parents often wonder whether they should help ttieidren with homework. Children should be eneged to
begin an assignment and to complete as much lfrieaas possible. But assignments which seemed

clear in the classroom may reveal hidden diffie@gltbnce the child is on his/her own. Herein lisstlaer value of
homework: anything a parent can do to explain,ufiscor remove confusion will reinforce your sugmdriearning.

The amount of time a child spends on homeworkwaitly considerably. Some children work fast, ottstosvly;
some are conscientious, others less so; somes@tchttmework at free moments during school timeert do not;
some budget their time so that long-term assignsnemr painless, even fun - others wait until tisé isinute and
cause family chaos.

When assignments are made, teachers will congidental amount of homework for which the childgésponsible.

From Kindergarten through Grade Two teachers asgigmework as conditions warrant. In Grades ThHnesugh
Five homework is assigned on a routine basis. Sasagnments are given nightly and others arel@figrterm
nature. The following is a general estimate oktiaiotment for homework:

Grade Three- 30 min./day Grade Four - 45 min./day Grade Five-60 min./day

When homework is assigned, deadlines are expectee tet; however, latitude for extension mustaianwith the
teacher in consideration of extenuating circumstancConsequences for incomplete homework assigeraenleft
to the teacher's discretion.

The students should receive feedback on assignniEnisby teacher correction, student correctibsgussion, etc.

PARENTS AND HOMEWORK
Parents can help begin to train and develop indégrare and responsibility in their child or childncerning
homework by:

.. providing a specific place to do homework tlsaduiet, has enough work space, and has proper
light for good vision

.. supervising and scheduling specific time for bamrk to be done

.. asking to see completed homework

.. being sure your child brings his/her homeworé books back to school each morning

.. informing the teacher when your child does materstand assignments or cannot do the work

.. showing interest in your child's homework anldentschool experiences

.. talking with, listening to, and doing things kvigour child

.. avoiding comparing your child with other childre

.. letting your child know you care about his/heccess

.. informing the school that another language othan English is spoken at home
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REPORT CARDS/CONFERENCES

Report cards are sent home three times a yeaenP@acher conferences are held on a school-véidis bwvice a year
with the classroom teachers (usually December aatMApril). These conferences are by appointméldtices are
sent home well in advance of the conferences. @oatmunication between parents and teachers byswdan
conferences and reports is essential in understgridé children's needs and their progress in $choo

The marks that appear on your child's report cargt depending on the grade level of the child.

E - Exceptional achievement N - Needs to improv
S - Satisfactory U - Unsatisfactory
SS - Successful with Support NA - Not Applicaht this time

| - Improvement since last report
The following are among the criteria used to sefleetappropriate mark:

1. The progress your child has made from the beginoirige fall term to the first report and from each
report thereafter.

2. The potential ability your child has for deanic development.

3. The achievement your child has shown intigiao his/her grade level.

4. The work habits and attitude your child Hamonstrated.

Comment sheets will often be inserted with theorepard indicating specific areas of the curricnlstudied during the
marking period. The teacher may also feel it isasary to give you further explanation of youtdigiprogress.

TESTING PROGRAM

Several group testing programs are administeréteatiorris School. They are designed to providermation about
the proficiency of children in critical academieas and to indicate potential academic achievearehtptitude. The
results of these tests provide a continuing recbrhch child's academic progress in comparisom mational norms.
They are also an aid to your child's teacher igmlising individual strengths and weaknesses. Angmi who wishes
specific information about a child's test resulesyrmake an appointment with the Elementary Prifcipa

TheMCAS (Massachusetts Comprehensive Assessment Sys)dasts are given according to the following schedul

Grades 3/4/5 English Language Arts - Reading (April), MatheroatfMay)
Grade 4 -English Language Arts - Composition (April)
Grade 5: Science and Technology, History and Social SedMay)

The MCAS tests are designed to measure what therstsiknow and are able to do and are matcheceto th
Massachusetts Curriculum Frameworks. All studangsrequired to take these tests. The schoolals® MCAS results
to measure the effectiveness of its programs.

First graders are given an informdbevelopmental Reading Assessmetd assess competence in word recognition and
basic comprehension skills. These are used inrdtimg which students might need additional regdielp in the Title
| program and to monitor progress toward develofitegacy.

Second, third and fourth gradersare given a reading comprehension tBsgyrees of Reading Power (DRRp help
determine which students might need additional telpugh the Title | program.

Students in all grades may be given periodic assa#s using th®ynamic Indicators of Basic Early Literacy

(Dibels) or AIMSweb assessment probesf reading and math fluency. These are timed assessthat can be
compared to national norms. They give teacheratgnéormation about student progress towards anadgoals.
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GUIDANCE PROGRAM

The elementary guidance program is implementedtbgster's level child development specialist/fartiilgrapist. The
program is shaped to promote self-esteem, copidgesblem solving skills, and positive social ifstetion for
youngsters in grades K-5. The thrust of the guidgarogram is both preventive and proactive: Weéd known that
children who feel good about themselves, know tmwake and keep friends, and have confidence indha ability
to deal with stress, are at low risk for drug atublaol abuse, delinquent behavior, depression agigdession. By
supporting our students in their attempts to adddé$iculties as they occur, and encouraging atpesapproach to
social and emotional issues, we are enabling théreh's ability to make healthy decisions for tlssines as they grow
older.

Utilizing a systemic, developmental approach, guidaservices available to students, parents, afictake several
forms:

..A classroom prograrfor grades K-3 that helps students develop a seande of self, respect for and tolerance of
others, and a sense of belonging and responsitilitiyeir community.

..FRIENDS groupsfor students needing to strengthen their so&idssexpand their circle of friends, or develogense
of belonging within our school community.

..Individual and family sessiorier students and parents experiencing stres(aelor school) that impacts on the
children's school performance, academically, styctalbehaviorally.

..Parents Groupf®r mothers and fathers wishing to discuss theeliggment and behavior of children in various grades
..Conferencing and consultatiarith teachers and parents regardless of whetleargtudents/children are in counseling.
..Crisis interventionn situations requiring rapid resolution, referia mediation.

The guidance program is one that is always evojiaged on developmentally appropriate conceptsaetdties for
the students and current understandings of whatastgopositive social and emotional growth for é¢reh. Parents are
encouraged to contact the guidance counselor witharns or requests of service for their children.

SPECIAL SERVICES

Recognizing that individual differences exist amahgdren, the Lenox Public Schools offer a numtfespecial
services to its students designed to help thenil filnéir individual potential. All of these sengs come under the
guidelines ofChapter 766 of the Acts of 1972 of the Commonwealthf Massachusetts, the federal IDEA (2004),
The Massachusetts Board of Educatior(the implementing regulations of these laws beid@BR, MGL 71c 718
Included among these services are screening, ¢icaluapecial education instruction, and serviedated to the child's
identified need. Related services include speadianguage therapy, occupational therapy, physieahpy, and
counseling.

Individual educational plans (IEPs) are provideddaildren with special needs.

SCREENING

Early Childhood (children ages three and four) Kimtlergarten entry screening (children age fivéetplace each
Spring to ascertain the presence of special eduwdtneeds and to provide teachers with informadioout each child so
they can plan for each child individually. Begingiwith a parent questionnaire, screening covetsyaical
examination, vision and hearing testing, speechiamguage, fine and gross motor skills, discrimoragnd memory,
and other mental abilities.

Early Childhood screening is optional on the p&the parent. Kindergarten entry screening is iregiufor all children
entering Kindergarten. In each case parents nsyss the results of the screening with the apjaiepschool
personnel.

For most children, the screening is one of the éxperiences they may have in the school setfifige teachers involved
in the screening take into account shyness orematie to take part in their assessment of the stdievelopment. Most
children enjoy the screening process.

Following screening a recommendation is sometimadenfor evaluation. At this point parents are gsweontacted and
become part of the decision-making team to detegnfiifurther evaluation should be made.
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SPECIAL EDUCATION INSTRUCTION

If a child is in need of special education serviesappropriate combination of classroom instanctind specialized
help is developed. The goal of such help is alviayenable a child to progress to the upper liwfitsis/her ability in the
least restrictive environment. Special educatidesglace in one of our three resource rooms ectlyrin the
classrooms. Programs are designed to help childhenmay have physical handicaps, intellectualtdtions, specific
learning disabilities, developmental and emotiatisabilities, sensory, neurological, communicatisorders or other
health concerns that may prevent the child fromintakffective progress in the regular educatiorgpao.

SPEECH AND LANGUAGE THERAPY

Children who do not learn early in life to exprédssmselves well, to understand and to be understoredseriously
hampered. The special needs program providesatwaespeech instruction by a master’s level lieghspeech
language pathologist. The program helps childrea thave difficulties in the areas of articulatitamguage, rhythm,
and voice. After diagnosis, appropriate therapyréscribed. Instruction, treatment, and drilltgkace in an individual
or small group setting.

COUNSELING AND EVALUATION SERVICES

The elementary school is served by two school auigist counselors who are master's level social @srkThey are
part of the Special Needs Evaluation Team and alppnopriate, the Morris Support Team. Their reléiassess
referred students' individual social/emotional reetsiough observation and interviews with teachgasents and
children, and make recommendations that are peddtic teachers and parents to follow, as wellbggrovide necessary
counseling services.

Counseling takes place in an individual, groupfaomily setting. The purpose of this counselingoiielp children
resolve personal conflicts that affect their adpestt to school and to improve their interpersohélssaround
communication and problem-solving.

It is often supportive and helpful for studentbting a classmate to counseling sessions. Pamdyatse children may
accompany a student in group counseling sessigmnbéawo visits will be notified and permission fextended group
participation will be requested.

SERVICES THROUGH SECTION 504

In compliance with Section 504 of the Rehabilitatct of 1973, the Lenox Public Schools affirm thatqualified
handicapped person shall, on the basis of handieapxcluded from participation in, denied the Bigsef, or otherwise
subjected to discrimination under any program ¢ivig sponsored by the Lenox Public Schools. Amyuires
regarding this policy should be directed to Cynfbiaan - Director of Student Services, 129 WestISinox, MA
01240 or call 413-637-5517.

PRESCHOOL PROGRAMS

The Special Needs Department operates two halfdagchool programsat the Morris School for children ages three
and four. Both programs are integrated; thahisy serve both children who have been identifetiaving special
needs as well as "typical" peer role models. @&ilddentified as having special needs are guasdrgervice; there are
a limited number of openings available for typipakrs each year.

Preschool programs are provided under the guidebh€hapter 766 (Special Education Services)fatieral IDEA
(2004)its implementing regulations being 34 CFR 300, M&G11B, and the Massachusetts Board of Education
regulations at 603 CMR, 28.00.

LENOX SPECIAL NEEDS PARENT ADVISORY COUNCIL (PAC)

Our local Parent Advisory Council was formed in Z7%d is comprised of parents who have or haveatadld or
children needing special education or Title | segsi Meetings are held monthly and parents areueaged to attend.
Please call the Special Education Office (637-55@dneeting dates.
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POLICIES AND PRACTICES FOR A SAFE AND PRODUCTIVE SCHOOL

IMPORTANT: TREE NUT, PEANUT, and OTHER SERIOUS FOOD ALLERGIES

Some students who attend Morris héifeethreatening tree nut/peanut allergies. For these studerdgssiion of any
form of tree nut/peanut substance is potentialigifaln addition, the risk of coming into contadth a desk or other
surface that came in contact with nut productsdottate a life-threatening reaction.

For these reasons, parents may be asked to aw&hdrall snacks containing nuts if the potentialgn allergic
reaction exists in a Morris classroom. This mayjude daily snacks and foods for field trips, bildlgs and classroom
projects. Due to the obvious safety concernssdheol requires adherence to this request withaegmion, meaning
that a child bringing nut containing snacks intcaiargy-risk classroom will not be permitted toeopor consume the
snack.

The Morris cafeteria does not serve or use anyrtoé®r peanut product as part of our lunch progr&arents are
welcome to send nut butters in your child's luneéineif your child's classroom has an identifie@my risk. In the
cafeteria there are nut free tables and studemitssnait products in their lunch are not be permittedit at those tables.

The school nurse should be advised of any foodgidle that a student may have. Parents are askadke the nurse
aware of these and any other serious concernstpribe student's attendance at Morris. SchooltH&#rvices promote
the health of students through prevention, casiirfg) early intervention and remediation of speqiffoblems,

provision of direct services for students with spkeceeds, and provision of health counseling tonmte an optimal
level of wellness for students and staff.

SCHOOL HEALTH SERVICES

School Health Services promote the health of stisddanough prevention, screening, early interventand remediation
of specific problems. Health services providegdiservices for students with special needs aoddges health
counseling to promote an optimal level of wellnfsssstudents and staff.

SCHOOL NURSING SERVICES

A registered nurse is available at the Morris Sthmprovide the following services: Care of stntistaff when they
are ill or injured; mandatory screenings which i@ vision and hearing, height and weight, andyvakscreening (5th
grade); periodic all-school head lice screeningadacted as needed; communicable disease comwolimization
control; maintenance of health records; physics¢ssment and physical examinations; medicationrasimation; health
counseling; collaboration regarding pertinent heesues with faculty, staff and other health pssienals;
environmental health; health agency referrals; isized health care plans for children with spebilth care needs.

PHYSICAL EXAMINATIONS AND IMMUNIZATIONS

According to Massachusetts Department of PublidtHeagulations as outlined in the CommonwealtiViasachusetts

General Law, physical examinations and immunizatemords are required upon entering preschool ekgatten and all

new admissions. Physical examinations are alsainegtjin grade 4Parents have the option of having their child’s-Pre
Kindergarten or Grade 4 physicals done at the ddhoour school physician.

Before admission, all students must submit proafrmhunization to be reviewed by the school nurse will authorize
admission. Except as specifically provided forddoy, children, not successfully immunized, are éoelscluded from
school in accordance with Chapter 76, Section lth@Massachusetts General Laws. The school millseake
recommendations for exclusion to the Elementargdival.

COMMUNICABLE DISEASE CONTROL

Children who have indications of communicable diseshould remain at home until fully recovered e Tdmily
physician should issue a note stating that thelchdy return to school. To keep health recordtougate, it is
important that the nature of the illness be stated.

ACCIDENT AND ILLNESS POLICIES
School is for students who are well. Please desant your child to school if he or she has any sigliness.
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In case of illness, the school makes necessargganaents for the sick child to return home. Nohmathe school
cannot provide transportatidor students who are ill or injured. Please idgndh the Emergency Information Card
the person(s) who will call for your child if heésfs ill or has had an accident. We require thergency
information cards so that we have on file theaioms you want followed in the event your childsha return home
due to illness or accident during the school day.

Please let the school nurse know if your childlisIf possible, also include information abouéttiagnosis and
expected period of absence from school.

ADMINISTRATION OF MEDICATIONS

The Authorization for Medications To Be Taken During School Hours is required in order for students to receive
medications at school. This applies to non-presion as well as prescription medications. Boffagent's signature and
the prescribing physician's signature are requif@ig@ase contact the School Nurse if your childdseeedications.

The medication must be sent in a prescription éaitld should not be sentdchool with the child It should be brought
personally by the parent to the School Nurse.

MEDICAL NOTES

When a child has been ill or injured and has retdrio school, we expect the child to participatly fa school activities
both in and out of the classroom. Exceptions i®blicy may only be made with a specific datedlival note giving
the reason why the child should not take part avid@the specific length of time the note shoutdib effect. All notes
should be written by the parent, guardian, or gtigai We expect children to go out for all receasaless excused by a
specific medical note.

POLICIES AND PRACTICES FOR A SAFE AND PRODUCTIVE SCHOOL:
STUDENT CODE OF CONDUCT

The Code of Conduct for Morris Elementary, adaftedur age group from district policy, is consted around the
following statement of student rights:

At Morris School all students have a right to atte school and learn in a safe and ordered
setting. Students may not behave in such a way thikeeps school-mates, class-mates, or
themselves from enjoying this right.

To preserve the right of safe and unfettered legrmnembers of the school community assume speois:
The Student should strive to Respect Others, Respect Thensedvel Respect the Learning Environment.

TheClassroom Teachelis the key person in developing and enforcing diride for appropriate behavior in the school
setting and working (privately or in classroom dission groups) with students and parents to acbaeequences as
necessary.

TheHead Teacher in the absence of the principal, assists schegnnel in determining consequences for serious
violations of student conduct.

EachParent has a vital role to play in the entire processrfouraging acceptable behavior from his/her oiildmd
participating in consequences in cooperation withdlassroom teacher and other school personnel.

ThePrincipal confers with students, teachers, and parents awittr make decisions that will help the studertgetbp
responsible and respectful behavior.

The Guidance Counselorhelps respond to inappropriate student behavBihe supports all staff, students, and parents
by providing group instruction about friendshipsating with emotions, and other issues. The Guda&ounselor
assists in the development and implementation lohbier plans.

The School Intervention Assistantassists teachers, other paraprofessionals, sigéiand the principal when a child's
behavior is out of compliance with school rules ardectations. She does her work in the classroomghe
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playgrounds, in the cafeteria and in a room desgghfor in-school suspension. The interventiomsteast provides
activities that help students de-escalate, leaontsdppropriate social behavior and choices, andetsappropriate
responses to school rules and regulations.

MISBEHAVIOR AND CONSEQUENCES

There will be times when consequences for violatiofithe rules will be necessary. Consequenceis alieect relation
to the infraction; teachers and parents shouldirevtine student as appropriate in decision-makéggrding fair and
instructive use of these consequences. The gaaifequences is two-fold: to reduce or eliminateirence of the
behavior and to teach the student why the behawioot appropriate in our school setting.

The following are examples of elementary schoobetigvior. It is impossible to give a response lfarevery
conceivable infraction. We deal with each situafiedividually and try to respond appropriatelyngsa range of
consequences.

Changing behavior patterns of a misbehaving clufdetimes takes a long period of time. The teaochether adults
who have direct contact with the child will contento encourage the child's efforts to improve.

1. Procedures for Extreme Behavior (Classroomo8idRuilding, Playground)
Examples of extreme behavior problems which mayioatschool are:
A child leaving school premises without permission.
A child physically harming or threateningtaff member or student..
A child destroying or using school propénproperly.
A child swearing in the presence of others.

If such action occurs, the adult in charge willifyothe Principal or Head Teacher. The child Wil separated from
other students and/or removed from the area. nguhe course of the day, the Principal or Heac:fieawill confer
with the child, contact the child’s parents, antl work toward resolving the problem, including igsng an
appropriate consequence from the continuum of apreseces. The problem and its resolution will Isedssed by the
Principal and/or Head Teacher, the parent, andhiid before the child returns to class. The athifially involved
with the misbehavior will write up a disciplinarijsor incident report.

2. Procedures for Serious Misbehavior

Examples of very serious behavior problems are:
A child being habitually tardy to school.
A child disrupting the classroom or instruction.
A child making fun of another student (Bullying)
A child playing dangerously on the playground.

The adult in charge will react to an instance af/\serious misbehavior, reinforce the rules, artémeine an
appropriate consequence. If necessary, the adaltarge will notify the Head Teacher and/or Ppati A discipline
notice will be sent home and the adult and studdhtvork together to establish a consequence. dbeng on the
situation, the staff will meet to determine if thehavior warrants referral for other services dsiole supports.

3. Suspension Procedures

A student may be suspended by the Principal odésggnee when the student: (a) poses a threla¢ tohtysical well-
being of himself or any other student or staff memh(b) is causing and may continue to cause aohat interference
with the educational process; (c) intentionallyses or attempts to cause substantial damage dolgmoperty or
private property or steals or attempts to steabscproperty of substantial value; (d) knowinglysgsesses or transmits
any firearm, knife, explosive, or other dangerobjot on school grounds or at a school functiaaj; khowingly
possesses, uses, transmits, or is under the icfugfrany narcotic drug, hallucinogenic drug, antaiméne, barbiturate,
marijuana, alcoholic beverage, or intoxicant of &imgl; (f) repeatedly and/or intentionally defibe valid authority of
supervisors, teachers, or administrators; (g)atguity and/or willfully violates the accepted rubesl regulations of the
Morris School.

In rare cases a teacher may encounter a child svhpset for any number of reasons and who is sdyidisrupting a
classroom. The only solution may be to have thiel tave the classroom environment and stay atehfuma short
period of time or in school under close supervisibime responsibility for sending a child home foogs misbehavior,
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including classroom and building disruption, resith the Principal. The decision is made afterstdtation with the
classroom teacher, Head Teacher, and Special Neesisnnel if the child is receiving special help.

In-School Suspension may be deemed an appropeiagotrary action for a child who is seriously diging the
educational setting or consistently misbehavingriy school area. The intent of In-School Susperisito minimize
out-of-school suspensions while maintaining a caritig program for students. Students will be regpito perform
schoolwork while in In-School Suspension. Suchkwaeitl be assigned by the appropriate classrooni@amgsource
room teachers. The teacher or other adult in ehaily initiate the procedure by consulting wittethlead Teacher and
the Principal. The parent will be informed of dhecision for in-school suspension. The in-schaspgnsion typically
will be for a one to three day period.

The decision for a longer suspension, dependetti®mnature and severity of the misbehavior, wilthe duty of the
Principal after consulting with the parents, aligmanel directly involved with the child, and thep@rintendent of
Schools, if necessary. The Principal will deterriine length of the suspension, will arrange fandwork assignments,
and will determine how the child will return to sch.

4. Exclusion or Expulsion Procedures

Exclusion or expulsion is defined as that formadicacvoted by the School Committee, acting uponrdft®@mmendation
of the Superintendent, which excludes a student fregular classroom instruction for any periodimiet exceeding ten
(10) school days. To impose expulsion, the SclBawhmittee must find that: (a) the continued presasf the child in
school would endanger the physical safety of otbersause substantial interference with the rigtutbers to pursue an
education; or, (b) the student violated schoollf&tipns as defined in the reasons for suspensitmast three (3) times
during one (1) school year and that each violatvas serious enough, in the absence of other voigtito warrant
suspension.

Expulsion or exclusion is a very serious discipljnaeasure. It can be imposed only by the Schooh@ittee and only
after the student has had full procedural protectio

BULLYING and HARASSMENT POLICY

Chapter 71, Section 37H of Massachusetts Genevahioav requires public schools to establish polieied practices to
expressly prohibit acts of bullying in school. Ther also requires schools to establish a preveria intervention
plan that shall be included in school publicatisash as student handbooks. At the writing of blaisdbook, Lenox’s
policy on Bullying awaits School Committee approvake below) In the interim, the school will makesry effort to
comply with the statute and all parents with conser questions about bullying or suspected budlyircidents should
contact the principal.

Morris School is committed to maintain a school amak environment free of harassment and/or buljysased on, but
not limited to: appearance, race, color, religgex, national origin, age, sexual orientatiorhamdicap. Morris School
expects all employees and members of the schoaincmity to conduct themselves in an appropriate@otessional
manner with concern for their fellow employees andients.

A safe and civil environment in school is necessarystudents to learn and achieve high acaderaiwstrds;
harassment, intimidation, or bullying disrupts @dstnt’s ability to learnBullying is defined as repeated aggression,
whether verbal, psychological, or physical, whigltdonducted by an individual or group against athétis behavior
which is intentionally aggravating and intimidatinty includes behaviors such as teasing, tauntimgatening, hitting,
exclusion, or extortion, any gesture or writterrbas, or physical act that has the effect of inaglor demeaning any
student or group of students.

Harassment and/or bullying in any form will nottoéerated. Harassment includes unsolicited remadstures or
physical contact, display or circulation of writteraterials or pictures derogatory to either gemdercial, ethnic,
religious, age, sexual orientation or handicappédiduals or groups.
Behavior prohibited as bullying and/or harassmeciides, but is not limited to:

1. Abusing the dignity of an individual through insolj or degrading conduct or remarks, including réma

made to others about the individual;
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2. Suggestions, demands, or threats that are usetassafor academic employment, or other decisions
affecting a student or employee;

3. Retaliation against an individual for complainirtgpat the behavior described above;

4. Conduct that has the effect of unreasonably inteidevith the individual's work; or

5. Conduct that has the effect of creating an intirtindg hostile, or offensive work or learning enviroent.

LENOX PUBLIC SCHOOLS
BULLYING, HAZING, & HARASSMENT POLICY
PREVENTION and INTERVENTION PLAN

(August 2010 DRAFT)

l. POLICY

A. It is the policy of the Lenox Public Schools poovide a learning and working atmosphere for sttgle
employees and visitors free from bullying, hazingrassment, and intimidation. These terms areatolely referenced
as “harassment”. Such action may occur on theshafsirace, color, religion, national origin, agender, sexual
orientation, genetics, disability, or for any otheason.

B. It is the responsibility of every employee, ssntiand parent to recognize acts of harassmentakedevery
action necessary to ensure that the applicableipsland procedures of this school district ardempgnted.

C. It is a violation of this policy for any admitviator, teacher or other employee, or any studemngage in or
condone harassment in school or to fail to reponbtberwise take reasonable corrective measures ey become
aware of an incident of harassment. All employaesmandated to report all cases of harassmeng¢gasred by this
policy and state law.

D. This policy is not designed or intended to lithié school’s authority to take disciplinary actmmtake remedial
action when such harassment occurs out of schaohés a nexus to school, or is disruptive to oremally and
substantially interferes with an employee’s worltgonal life, a student’s school work, or partitipain school-related
opportunities or activities. Nothing contained diershall require schools to staff any non-schathted activities,
functions, or programs. Reports of cyber-bullylmgelectronic or other means, occurring in or duschool, will be
reviewed and, when a nexus to work or school exigtkresult in discipline. Parents of studentiegéd to have engaged
in cyber-harassment will be invited to attend a tingeat which the activity, words or images subjecthe complaint
will be reviewed. A student disciplined for cylmulying will not be re-admitted to the regular schprogram until his
or her parent(s) attend such meeting.

E. Any employee or student who believes that heherhas been subjected to harassment has théoriibta
complaint and to receive prompt and appropriatalliag of the complaint. Further, all reasonable@gf shall be made
to maintain the confidentiality and protect thevpdy of all parties, but proper enforcement of gfosicy may require
disclosure of any or all information received.

F. The Building Principal/Designee shall be resjigasfor assisting employees and students seekimpgce or
support in addressing matters relating to any fofimarassment.

G. If an Independent Education Program (IEP) inggdhat a child has a disability which affectsciab skills
development” or the child is “vulnerable to bullginharassment, or teasing because of the childabdity” the IEP
shall address the skills/proficiencies needed tochand respond to these issues.

Il. HARASSMENT DEFINITIONS

“Bullying” means repeated unwelcome written, verbal or eleictrexpression or a physical act or gesture or any
combination thereof, directed at a victim (i)causgysical or emotional harm to the victim or damag the victims
property; (ii) places the victim in reasonable reharm to himself or of damage to his properiy} ¢reates a hostile
environment at the school for the victim; (iv) infyes on the rights of the victim at school; or (aaterially and
substantially disrupts the education process ootHerly operation of school.

The behavior must interfere with an employee’sigbiio perform his or her duties or with a studendcademic

performance or ability to learn, or interfere wétlstudent’s ability to participate in or benefibrfr services, activities or
privileges:
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That are being offered through the school distoettering any education program or activity; or iDgrany educational
program or activity; or While on the school equiprner property, in school vehicles, on school busgéslesignated
school bus stops, at school sponsored activittes;hol sanctioned events.

“Cyber-bullying” means, bullying through the use of technologyror electronic communication, which shall include,
but shall not be limited to, any transfer of sigagnals, writing, images, sounds, data or intetice of any nature
transmitted to whole or in part by a wire, raditgctromagnetic, photo electronic or photo optigaitem, including but
not limited to, electronic mail, internet commurioas, instant messages or facsimile communicat@yher-bullying
shall also include (i) the creation of web pagédlog in which the creator assumes the identityramfther person or (ii)
the knowing impersonation of another person asthbor of posted content or messages, if the areatimpersonation
creates any of the conditions enumerated in thesek (i) to (v), inclusive, of the definition ofllying. Cyber-bullying
shall also include the distribution by electronieans of communicating to more than one person @mptisting of
material on an electronic medium that may be aeckbyg one or persons, if the distribution or pagtineates any of the
conditions enumerated in the clauses (i) to (Viusige, of the definition of bullying.

Cyber bullying may occur through the use of datepghone, or computer software that is accesseddhra computer,
computer system, or computer network or any puddligcation institute.

As used in this Section, “electronic communicatia5o means any communication through an electrdeiice
including, but not limited to a telephone, cellytdrone, computer or pager.

C. “Hostile Environment” means, a situation in which bullying causes tbkosl environment to be permeated with
intimidation, ridicule and/or insult that is suiénitly severe or pervasive to alter the conditibstadent’s education.

D. “Hazing” means any conduct or method of initiation, everoifisented to, into any student organization, whiaihe
public or private property, which willfully or retdssly endangers the physical or mental healtmpfstudent or other
person.

Such conduct shall include, but is not limited wehipping, beating, branding, forced calisthenicspasure to the
weather, forced consumption of food, liquor, begeradrug or other substance or any other brutatrtrent or forced
physical activity which is likely to adversely adfethe physical health or safety of any such studemerson, or which
subjects such student or other person to extrenm¢afrgress, including extended deprivation ofsleerest or extended
isolation.

E. Involvement: If an incident of bullying or retaliation involgestudents from more than one school district,tehar
school, non-public school, approved private dagesidential school or collaborative school, theostHdistrict or school
first informed of the bullying or retaliation shationsistent with state and federal law, prompdifip the appropriate
administrator of the other school district or sdhemthat both may take appropriate action. lfrmident of bullying or
retaliation occurs on school grounds and involvesmer student under the age of 21 who is no Ioegeolled in a
local school district, charter school, non-pubtib@ol, approved private day or residential scheadadlaborative school,
the school district or school informed of the burtyor retaliation shall contact law enforcementgistent with the
provisions of state law.

GUIDELINES FOR INVESTIGATING HARASSMENT CLAIMS

In school systems, harassment may take many fonchs@ss many lines. The situation may be an iostai student to
student, student to staff member, staff membetudest, or staff member to staff member. Guidelioeslealing with
any charge of harassment are as follows:

By law, harassment is defines by the victim’s pptica in combination with objective standards opectations. What
one person may consider acceptable behavior maiebed as harassment by another person. Theréfiooeger to
protect the rights of both parties, it is import#rdt the victim or a principal or designee to wharomplaint was made
or reported make it clear to the harasser thabéavior is objectionable.

In all charges of harassment, the victim shouldcdbe in writing the specifics of the complaintsiosure that the
subsequent investigation is focused on the retefaais. Oral and anonymous complaints will be eesd but are
inherently difficult to investigate and may not f@cedurally fair; as a result no disciplinary antshall be taken on
anonymous complaints unless verified by clear amvincing evidence. All other complaints will bevimved based on
a preponderance of evidence standard. HamssmentReporting Form @ppendix A)needs to be completed.
Reporting forms are available to all students datf at each school as well as online on the Lefollic School
website.
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Any school employee that has reliable informatioat tvould lead a reasonable person to suspeca thatson is an
instigator/participant or a target of harassmeullylmg, or intimidation shall immediately repottto the
Principal/Designee; each school shall documentpaokibited incidents of harassment, intimidatioazing, bullying or
cyber-bullying and the resulting consequencesudinly discipline and referrals, to the Superintenide office as they
occur. TheHarassment Reporting Fornshall be completed.

A good faith report from a staff member rendersdtadéf member immune from discipline for makingepart and is
considered to have been made in the course ofdfferember’'s employment for purposes of M.G.L.82%s a result,
the school district shall indemnify staff membexsti any cause of action arising out of a good fagfbort of harassment
or the district’s subsequent actions or inacti@monnection thereto.

In a situation involving a charge sfudent to studentharassment that is reported to a staff member titl@ran
administrator, the staff member must inform thel@og Principal. The student must also completeHheassment
Reporting Form.

In a situation involving a charge sfaff member tostudent harassmentit should be brought to the attention of any
staff member, and the staff member shall notifyBoéding Principal immediately. Thdarassment Reporting Form
must be completed.

In a situation involving a charge sfudent to staff member harassmenthe staff member shall notify the Building
Principal.

In a situation involving a charge sfaff member to staffmember harassment the staff member shall notify the
Building Principal.

If the alleged harasser is the person respongiblednducting an investigation, the Superintender8chool Committee
shall designate an alternative Harassment Coontfinat

IV. PROTOCOL FOR INVESTIGATING HARASSMENT

Once a charge of harassment has been made, irglcitiimges of mental, sexual, emotional, or physiaghssment as
well as threats to a person’s safety, propertyositipn in the school or work environment, the daling course of action
shall be taken.

1. The Building Principal/Designee shall promptiyestigate the charge through discussions witlnttieidual(s)
involved. The outcome needs to be documented imtresstigator's Report Form(Appendix B)

In situations involving allegatioregainst a staff membey he/she should be informed of his/her rights teeha third
party present at the time of the discussion.

In situations involving allegations against @tedent to another studentthe Principal/Designee should engage the
appropriate classroom or special subject area ¢éescRarents of both sides of this charge willtbermed of the
situation and invited to participation resolutiasalissions. It is important that the situation ésotved as confidentially
and as quickly as the circumstances permit. hkiestigator's Report Fornspecifies the outcome.

If the harasser and victim are willing to discuss tmatter indicated in tHavestigator's Report Formin the presence of
the Principal/Designee, a supportive faculty menaret/or parent should be included in the discusfaming the
discussion the offending behavior should be desdrliy the victim and the administration, a reqfmsa change in --
behavior should be made, and a promise should ble that the described behavior will stop. If thewinstances’ do
not permit a fact to face meeting, the adminisbratvill present the victim’s position. Follow-upnfication procedures
will be explained. Failure to comply after resodutimeeting will result in appropriate disciplinetimed in theStudent
Handbookand listed on th8ullying Rubric (Appendix C) and determined by the Building PrimtipThe matter shall
be documented in tHavestigator's Report Form.

If after a Resolution Meeting with the involved fies, the Building Principal/Designee determines farther, more
formal investigation or additional disciplinary @ct must be taken the following could occur.

In instances involvingtudent to student or student to staff membeharassment, the student may be subject to
discipline including but not limited to counselirsyispension, and appropriate cases expulsionsélieter to Appendix
C for the full range of disciplinary actions thaayrbe used by the school administration.
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In instances involving ataff member to studentandstaff member to staff memberharassment, findings will be
to the Superintendent of Schools for further actfersonnel action may also be initiated at thiatpap to and
including discharge consistent with the applicdhle and collective bargaining agreement.

V. GUIDELINES FOR SAFETY PLANS

In an effort to provide the victim with learningdaworking atmosphere where the victim feels safé, ta prevent the re-
occurrence of bullying, a victimSafety PlanForm will be developed to ensure these basic rightsbeaachieved.

This Safety plan will provide clear proceduresriestoring a sense of safety for a victim and agsgésat victim’s need
for protection. The Safety Plan can include chasfggehedule, locker, lunch period, counselingchea notification,
and a daily check in person. The Building Prindipakignee will complete th®afety Plan Formand share it with the
victim, his/her parent(s) and appropriate schoos@enel in an efficient time frame. (Refer to ApgisrD,)

VI. NOTIFICATION TO LAW ENFORCEMENT

The Building Principal shall determine when acthafassment need to reported to local law enfornerSehool
officials will coordinate with the Lenox Police Dapment to identify a police liaison for harassmeaes

VIl RETALIATION AND FALSE ACCUSATIONS

Retaliation against a person who reports bullyprgvides information during an investigation oflging, or withesses
or has reliable information about bullying shallgrehibited. Any student who knowingly makes aséahccusation of
bullying or retaliation shall be subject to disaiglry action.

In a situation that relational and false accusatiorany form against any person who has maddent & complaint
relating to harassment are forbidden. If eithetioa occurs, it could be considered grounds femisal of staff
personnel and/or removal from the educationalrgeftir a student and a referral to law enforcemeany be made.

VIIl. CONFIDENTIALITY

Reports of harassment should be kept completelfidemtial, consistent with necessary investigafioocedures and
legal restraints on the dissemination of informatidout students with the goal of protecting ttetiwi and shopping the
behavior. This is in accordance with Family Edumadil Rights and Privacy Act (FEPFA.)

IX. SCHOOL-HOME PARTNERSHIP

Parents share in the responsibility to (i) reinfotice curriculum at home and support the schodticti®r school plan;
(ii) learn the dynamics of bullying; and (iii) réarce proper online safety and cyber-bullying.

Parents will be informed about each school’s batiyprevention and intervention plan and trainings.

X.  PREVENTION & TRAINING

The professional development of staff and traidorgstudents is a critical part of this policy. | Ataff and students will
receive annual trainings on this policy.

Ongoing professional development to build the skili all staff members, including educators, adstiators, school
nurses, cafeteria workers, custodians, bus driegitetic coaches, advisors and paraprofessiondlde offered
annually.

The content of professional development for thiscgeshall include, but not be limited to, (i) ddepmentally
appropriate strategies to prevent bullying incide(it) developmentally appropriate strategiesifiomediate, effective
interventions to stop bullying incidents; (iii) orination regarding the complex interaction and padierential that
can take place between and among a perpetrattimaad witnesses to the bullying; (iv) researetdiings on bullying,
including information about specific categoriestfdents who have been shown to be particulariglafor bullying in
the school environment; (v) information on the dece and nature of cyber-bullying; and (vi) inetrsafety issues as
they relate to cyber-bullying.
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Each school shall provide age-appropriate instoaciit each grade level on bullying prevention alipwua

Each school shall update their bulling preventiod mtervention plans biennially, in consultatioithateachers, school
staff, professional support personnel, school viglers, administrators, community representatives|llaw
enforcement agencies, students, parents, and guardi

For further information about these guidelines elptwith harassment problems or any other formasbbsment, consult
a member of the administration.
LEGAL REFERENCES

Title VII of the 1964 Civil Rights Act, Section 703
Title IX of the 1972 U.S. Civil Rights Act.

Chapter 151B, Massachusetts General Laws

M.G.L. Chapter 76 § 5

M.G.L. Chapter 269 § 17, 18, 19

M.G.L. Chapter 71, 8370, 82, 84 93

Family Education Rights and Privacy Act

Mass Student Records Laws and Regulations
Senate 2404 Bill: An Act Relative to Bullying in8wls

CODE OF CONDUCT

EXAMPLES OF BEHAVIORAL SITUATIONS AND POSSIBLE CONS EQUENCES

1. A child who misbehaves on the playground magdstégned any of a number of consequences depeowlitinge
individual circumstances. They may include sepandtom the other students to losing recess @ik to assisting the
paraprofessionals as a playground monitor. Coresemgs for a child who is involved in continuous onimfractions of
playground rules will be determined by the paragssional on duty in consultation with the Head Tieac

2. A child who makes repeated aggressive or imgutomments towards another child (bullies) wéllbse a privilege
and will be directed to meet with the interventginguidance counselor or principal. During thiseting the
appropriate staff member will inform the child betnature of the infraction and discuss the imp&stich behavior on
the recipient of the comments. The child will Is&ed to process their behavior in writing or velpahd may be asked
to write an apology or offer a face to face apolémytheir conduct. The parent will be contacted anformed of the
behavior and intervention. The child and paretitlvd advised of subsequent consequences shouliktiavior be
repeated.

3. A child who writes on walls, desks, or floor#lwlean all markings with soap and water.

4. A child who throws papers or food on floorsoorthe playground will pick up the area. Consegeswill be
assigned by the adult on duty.

5. A child who destroys a school book or workbaglk be charged an appropriate replacement amount.

6. A child who takes or damages another persoafsepty will make restitution. The decision fomsequences for a
child who continually takes the belongings of otheill be made by the classroom teacher in cortsottavith the
parent.

7. A child who is disruptive in the classroom vii# disciplined by the classroom teacher deperwtettie teacher's
judgment of the severity of the disruption. Théd:may be sent to the office for a short time Lihté teacher and child
may confer alone.

8. A child who continually violates school rulespecially those regarding the rights and propartthers and those
relating to the safety of other students or sclpgosonnel may lose the privilege of attending aesthvent or class
field trip. The final decision rests with the Riiipal, normally after consultation with the Heada€ker, classroom
teacher, and parents.

9. A child who refuses to complete an assigned taske classroom may be kept in at recess or afterad to
finish the work if the teacher feels it is in thesbinterest of the child. Additional work may&ssigned as a
consequence for incomplete or untimely assignmehte teacher will call the parent in advance s tfansportation
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can be provided. (Advance notice will vary accogdio availability of parent transportation anddimeeded to make
arrangements).

10. A child who willfully breaks or damages sohproperty will pay for the cost of repair or rapement. When this
occurs in the classroom, the decision for consecpgewill be made by the teacher and/or the Prihcipkblead Teacher.
Otherwise, the decision will be made by the Priaktip

DISCIPLINING STUDENTS WITH SPECIAL NEEDS

An underlying principle of Chapter 766 is that adgint who has been found by an evaluation tearaue Bpecial needs
and whose program is described in an IndividualEZddcational Plan must be treated in a mannemtioat resembles
his/her peers who do not have special needs whileessame time considering his/her unique progrimgmeeds. The
following procedure must be followed with respecthe suspension (including in-school suspensibang child on an
Individualized Educational Plan (I.E.P.):

a. The L.E.P. for every special needs studentimdicate whether the student is expected to nieetegular
discipline code or if a modification is requiretf.a modified discipline code is required, it wile written into
the I.E.P.

b. The Principal will notify the Director of SpetiEducation of the suspendable offense of a spee&ds
student and a record will be maintained of suclifinations.

c. When it is known that the suspension(s) ofecigh needs student will accumulate to 10 dayssoheol
year, a review of the |.E.P. will be held to deterenthe appropriateness of the student's placeargbgram.
The TEAM will make a finding as to the relationshiptween the student's misconduct and his/her bapyging
condition, special education placement, and/or @mgntation of the I.E.P., and either:

1. design a modified program for the student
2. write an amendment to provide for the delivergpecial education services during the susperesion
any needed modification of the I.E.P. relative igrgbline code expectations.

d. The Director of Special Needs shall notify thepartment of Education as required by stateyoli
DUE PROCESS

The school will follow definite procedures ("dueopess") in providing a protection of rights in theent the student is
disciplined for violation of school rules. For agigcipline short of suspension, due process cansfsotifying the
student of the violation (usually verbal) and affiog the student an opportunity to respond befoeemteasure is
employed. If being detained after school is p&the disciplinary action, the student is entittech verbal or written
notice of the violation and an opportunity to resgpdoefore detention is assigned. A 24-hour naifagetention will be
given when there is a problem of transportatiosajety.

Due process for any type of suspension includdsaler written notification to the student and pdref charges, and
the opportunity for the student to present herhde of the story. Notice of the reason for susfmemand an
opportunity to present her/his side of the stoly @dcur before being asked to leave school grouexisept when a
student presents an immediate threat to schodiaffi another student, or her/himself, or clearigangers the school
environment. In this case, the notice and oppdsttio speak will be provided within 48 hours (exding weekends,
holidays, or school vacations.)

The procedure prior to an expulsion or exclusiomdse elaborate than those preceding a suspensiomadditional

protection provided a student in an expulsion ¢asledes having an attorney present at the hedanthe student's
expense), confronting all witnesses, and complasamd conducting the hearing before the SchoairGittee.

PROCEDURE FOR PARENTAL COMMUNICATION/APPEAL WITH SC HOOL
PERSONNEL CONCERNING A DISCIPLINE PROBLEM

A parent who is concerned about disciplinary actaken against his/her child should follow thisqadure:
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(1) Contact the school asgeak with the staff member directly involveadmaking the decision for corrective action.
Parents may contact staff members during the regudekday (8:30 am-3:15 pm for grades PreK-5)a #taff member
is unable to take a telephone call, the call wélirbturned within 24 hours (i.e., by the next s¢hiay).

(2) If a parent contacts an administrator abadisaiplinary problem, the administrator will chettiat the parent has
first discussed the issue with the staff membeolirad. If the staff member has not been contadtedadministrator
will inform the staff member about the call and #s& staff member to make contact with the parent.

(3) If this approach does not lead to resolutibthe problem, an administrator may be asked toiated

(4) The proper channeling of concerns from parenas follows:
a. Teacher or other staff member c. Bomndent
b. Principal d. Sch@ammittee

BEHAVIOR EXPECTATIONS FOR BUS AND PLAYGROUND

SCHOOL BUS
Students should:

.. be on time at the designated bus stop. .. follow instructions of the bus driver.

.. take care not to damage the property (lawn,bshrnees,
house, etc.) at the bus stop.

.. stay off the road while waiting for the bus, tuaitil the
bus comes to a complete stop before approachiagdt,

.. be courteous and respectful to the bus driverader
students.

.. use acceptable language on the bus.

.. Sit in the bus seat while the bus is in motind eefrain

refrain from crowding or pushing while boarding.

.. have written permission to leave the bus othan @t
home or school.

.. help look after the safety of small children.

from changing seats.
.. respect the rights and property of others (ahgthbooks,
lunches; bus seats, windows, etc.).

refrain from opening and closing windows and
emergency doors.
.. refrain from eating or throwing food and wrapgsron
the bus or out of the bus windows.
.. allow other students to pass in the aisle withou
interference.
.. enter and leave the bus at designated stopsandzrly
manner

The bus driver shall write up incidents of schoas Imisbehavior and give a copy directly to the stichnd follow it

with a copy to the Principal. The Principal shtificuss the infraction with the student and higepts. If the Principal
feels, after conferring with a representative @f ttus company, that bus privileges for this childudd be suspended for
a period of time, he will make this decision anfibim the bus contractor and the parent. The bwedat no time shall
put a child off the bus. He/she is obligated &m$port the child either to his home or to schodl then refer the
incident to the Principal immediately.
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PLAYGROUND RULES

Children must:

.. include all children in games or other activitis.

.. use the playground equipment with care and safet
toward other children.

.. play fairly in all game activities without hurting or
harming any person.

.. use the playground for fun and enjoyment.

.. keep the playground free of food and papers.

.. put all playground equipment away in the shed

.. share the use of playground equipment and pkgsa
with fellow students.

.. use only whiffle balls, rubber balls, and plastats.
.. hot engage in violent or aggressive play (i.e.,
wrestling or king-of-the-hill type activity)

.. ask permission to retrieve any balls that goafthe
playground.

not.throw rocks, wood chips, or snow.

reenter the building from the playground only witie
specific permission of the paraprofessional on duty
.. hot bring items such as Game Boys, IPods, @roth
headset gear to recess.

.. immediately and respectfully follow directions ad
guidelines from the adults on duty.

.. report any disorderly conduct or emergency
situations to the teacher paraprofessional at once.
.. play only in designated areas of the playground.

.. be helpful and courteous to the paraprofesssoatzhll
times.

.. refrain from sharing snacks (for allergy andatig
reasons).

Students have two recess periods a day when wiheigayground and the adjoining athletic fieldRecess periods are
supervised by paraprofessional and other stafideStts are expected to comply with the directidnmecess supervisors
and students who are unable to follow adult dicetimay have to sit out a portion of the recess.

Team sportshave at times been problematic when argumentstesers, rules, or even what game to play consuthes a
the players and requires adult intervention. Tlenee been times when team sports have suspenddd these issues.
Currently team sports are allowed during recesstuatents are expected to play team sports awahe dbllowing
conditions:

1. Teams should be fair and decided quickly.

2. Rules should be followed.

3. Disagreements should be respectful and all plasfersld be aware that name calling or insults foithgw
disagreements may cause the recess supervisod thegame for that day.

4. Players are asked to inform a recess supervisbeyfintend to play a team sport. All players stidoe aware
that the recess supervisor may end a game atraayiftplay becomes unsafe, if teams refuse tollstwdents
play, or if field conditions do not allow for tegofay. Arguing with the supervisor about thisidem may
lead to a loss of team play privilege.

TECHNOLOGY POLICY

Morris School has the ability to enhance our edanat system via the use of technology and therhete Our goal in
providing this service to teachers and studertis jgomote educational excellence by facilitatiagaurce sharing,
innovation, and communication on a global scalewever, with this educational opportunity also cemesponsibility
on the part of the school district, educators, pareand students alike.

Policy Guidelines

Morris School supports each family’s right to dexighether or not their child will be permitted ass¢o the Internet
while at school. Thus, only children who have anual signed parent/guardian consent form will lbm\eed access.

Classroom use of the Internet by a teacher formgastruction is allowed without written parentarmission. An
example of this activity would be a teacher ushmglnternet as a classroom instructional tool fgraup presentation.
All such web sites are pre-approved and pre-sctebpé¢he teacher for appropriate content and edratvalue and
serve to enhance curriculum content.

The majority of Internet use at Morris School iadieer-directed and consists of pre-approved andgeened book
marked Internet web sites that pertain to the culuim at hand.
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Students may only access the Internet when thethtr or other responsible school personnel hasnghem direct
permission.

While students are on the Internet, they will benitwved directly by a teacher or other responssisleool personnel.

Children are not permitted to use the Internetrdpimdoor recess or when they are with non-schomifgs using the
building (example: Girl Scouts, C.C.D...etc.)

Content filtering software has been installed ®vpnt access to offensive, inappropriate, illegefamatory, inaccurate,
controversial, or dangerous information on therim& However, please be aware that such filtademgpt 100 percent
effective. There is always the possibility thatadent may accidentally access inappropriate mhtdn the event of
the above, students must inform their parentsaehter, or other school personnel immediately.

If an Internet search is needed, students mays®dych the Internet under direct teacher/staffrsiggen preferably
using child-safe search engines.

All students (grades 1 through 5) will receiveniiag concerning Internet safety rules and cybelymg. This training
will occur within the technology lab and be reirded within individual classrooms.

Students will be instructed to never give out peatinformation about others or themselves sudheis name,
password, address, telephone number, locationhofodcor any other personal information when theyan the Internet.

Students should not respond to any online messhgeare mean, or in any way make them feel uncdatfte. If
students receive a message that makes them uncabiégrthey should tell their teachers and paremisediately

Morris School does not grant e-mail privileges totsdents. If students have an e-mail account at home, éineynot
permitted to use it at school. Students are dowval to send or receive personal e-mail at Mddkool.

Participation in chat rooms or social networkingsiis not allowed at Morris School.

Students are not allowed to participate in or tegifor any on-line contest while at school unléey have their parents
and teacher’s permission.

Student safety, privacy, and the legal right teliettual ownership are paramount. It is Morris&uls policy that
student names, photos, video clips, or other pafddantifying information will not be allowed ohé Morris Web site
unless written parental and student consent haee bletained.

Morris School does allow anonymous postings offtfiewing items on the Morris website; studentadrk, written
work, a group podcast, and other media that doespezifically identify the student. The postingsoth anonymous
content enriches the school environment for stigjgratrents and the community at large. Parentsigues and students
always maintain the right to prohibit such anonyspastings. All such prohibitions should be dirddie the Principal
in writing.

Students must ask teacher permission before dodinigéiles from the Internet.

All projects involving collaboration on the Intetngith other school systems, educators, or prodesds will be
conducted only with parental permission. All paigewill be fully identified as to educational poge, content, and
duration.

Students will obey all copyright laws regarding eré&l retrieved online

School administrators have the right to reviewaystise and communications to maintain system iyemnd to ensure
that students are using the network and Interrsgtonesibly.
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The district cannot be held accountable for infdramathat is retrieved via the Internet by unsujsse students outside
of the school setting. Thus, its&rongly recommended that filtering software be installedahe and direct parental
supervision be present at all times when childrerusing the Internet at home or at a friend’s bous

Students will be good online citizens and condnetiselves in a way that does not hurt other pempkeagainst the
law.

All children will be informed of their responsiliyifor ethical and proper behavior in the use bfealhnology resources.
Students not adhering to the code of conduct wilitformed of the loss of network and Internet ieyes.

MORE GUIDELINES TO PROMOTE A SAFE AND ORDERLY SCHOO L

ANIMALS IN SCHOOL

There is a School Committee Policy regarding arsrmmathe classrooms which must be followed beforeanimals are
allowed in classrooms. If your son/daughter wigledsave an animal brought into school for insiral purposes,
he/she should ask the classroom teacher sevemimagvance so that all procedures may be caorieth accordance
with the policy. Procedures may include screewifstudent health profiles and notification of atkhtassroom parents.

DRESS CODE

We do not have a specific dress code policy. Theaodoes not deem a particular mode of dress nogpjate unless it
is felt to be offensive to another child or adulsehool (i.e. clothing that is disruptively prowtive, displays sexually
suggestive images/messages or messages considéredhappropriate, hateful or biased.) Clothimat tauses a
disruption to the learning process or endangersttiid's or some other person's health, welfarsafety will also be
prohibited in the school setting. Students aredsk remove hats upon entering the building.

REPORTING CHILD ABUSE AND NEGLECT
In accordance with The Child Abuse Prevention arehiiment Act of 1974, and Massachusetts Generas Lelvapter
119, the Morris School reports all cases of suggkchild maltreatment to the Department of Childead Families.

TOYS, TOY WEAPONS AND KNIVES, ELECTRONIC DEVICES, M ONEY AND
VALUABLES TAKEN TO SCHOOL

Some items are simply not appropriate for schdghile we recognize that children may be eager twesh new toy or
electronic device with friends, these items camtEaignificant interruption of the learning prages

We do not allow ipods, mp3 players or expensivearasiwithout specific permission. We cannot ass@sgonsibility
for any damage or loss that may occur. TekDeckskybands, pokemon cards, bionicles, electroni¢pegent, and
other objects identified by the Principal as disiweto learning or inappropriate for school grosimday be confiscated
and brought to the principal's office where paremdy pick them up. Any item that is or resembl@gapon will be
confiscated immediately (toy guns, swords, or pbkkéves etc.)

We ask that children not bring large amounts of eyoor other valuable objects to school. We canestiae
responsibility for any damage or loss that may océthen children bring money to school we ask gaaents place the
money in an envelope, include a note inside stalingeason for the money being sent, and inclade the child's name
and the teacher's name on the envelope.

CELL PHONES

We ask that students not bring cell phones to dchiba student is observed using a cell phonénduthe school day
they will be asked to turn it off and put it awal§.the student is observed a second time usinglphone or if the
student refuses to comply with adult directionsarding cell phone use, the device will be confiedand may be
picked up in person by the student’s parent ordjaar

TELEPHONE USE

Students may not call home for non-emergency nsattering the school day. Student calls home friasstooms for
forgotten instruments, assignments, and sportpemiit have become excessive and have begun tojpttégarning
time in our classrooms. Additionally, when paredetiver these forgotten items, students may begmted from feeling
natural consequences and may be more likely teefdhg item again next time. We strongly requiest after-school
arrangements be communicated to the classroomaeadth a note prior to the start of the school.d&gachers will be
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asked not to let students make phone calls froncléssrooms under any circumstances. If teactesidhe matter
urgent, students will be sent to the office to malaall.

SCHOOL MATERIALS AND PROPERTY

The School Committee through its professional $iaff identified appropriate materials to achieseducational
objectives at each grade level. These materielp@vided by the Lenox Public School System. &the books and
supplies are provided at public expense, it is etqukthat the children will be responsible for emgiment of any
materials that are lost or damaged beyond the nef$® ability to use the book or material duringtaer school year.

Reimbursement is also expected in the event of dartebuildings, furniture, or equipment causedrtigconduct or an
act which a given child would reasonably be expktbeavoid.

VISITORS

Parents are welcome to visit the school and theidien’s classrooms; but, as a courtesy to thehteraand to be certain
that your visit will coincide with an activity thgbu would like to see, we ask that you contactéaeher in advance.
All visitors to the school must enter through thaimentrance and report to the main office to #igand obtain a
visitor's badge.

From time to time, we receive requests to alloveothsitors who may be school-age children, coysingriends from
out of town to spend a day or even a week withWe feel that this creates a burdensome respoihgifoit

the elementary staff members and the administrafidrerefore, we do not typically grant such redgies

BUILDING EVACUATION and OTHER EMERGENCY RESPONSE

To prepare for safe responses to unforeseen eteathjorris School follows a set of emergency resgoand crisis
plans have been developed for a variety of sitnatio

Building Evacuation: From time to time the building is evacuated eitloera practice drill or for an actual emergency.
Students should become familiar with the evacuatistructions that are posted in every classrodime signal for
evacuating the building is a loud alarm that isdusely for this purpose.

Site Evacuation: If the building is evacuated and conditions regtinat students be moved off site, buses will be
mobilized and students will be transported to the gt LMMHS. The emergency all call system willdmed to contact
parents and advise them as to pick-up directiodsnant steps.

Lock-down: Morris students practice this procedure to prefarany situation (like a dangerous or threatening
individual in the school) that would indicate aetgfrisk to students. During a lock-down students/e to a secure part
of their classroom and the door is locked.

Crisis and Tragic Loss: Morris school has a set of procedures in placespaond to the emotional needs of its students
and staff in the event of a student death, pareathd death of a staff member, suicide, or anatbermunity crisis. The
plan identifies a crisis team of administratorqjregelors, and local support agencies who work hageb assist affected
community members through a difficult time.
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SCHOOL COMMITTEE AND OTHER DISTRICT POLICIES
The Lenox School Committee Policy Manual contaimsiaber of policies which have direct pertinencedecents of elementary
school students. Copies of the School CommittdieyPllanual are located in each of the schools atrithe Superintendent's
Office and you are welcome to read these and @biéries that are of particular interest to you.

The following policies specifically pertain at thevel. Several of these are mentioned earli¢hisxhandbook:

1. Animals in the Classroom (Policy 1KJ) 18. Redares for Reporting Instances of Child Abuse/Ngtgle
2. Bus Stop Supervision (Policy EDCB) (PpILDAG)
3. Chapter 622 - "An Act to Prohibit Discrimiraiin the 19. Promotion and Retention of Elemen&ndents
Public Schools" (Form JAA)* (Policy IHE)
4. Elementary Students: Assignment to Classes 0. Regulations Pertaining to Physical Education
(Policy JBCCB) (Exhibit IDA)
5. Emergency Drills (Reg. EBBC) 21. Selectionraitructional Materials (Policy IFA)
6. Evaluation (Policy GBI) 22. Smoking in Sch&ulildings and Non-School Work Sites
7. Field Trips and Excursions (Policy IFCB) (Employees and Visitors) (Policy EBK)
8. Fund-Raising (Policy JKB) 23. Statement ofukasice of Compliance with Section 504
9. Grade 1 Entrance Age (Policy JBBA) af Rehabilitation Act of 1973 (Policy BAA)**
10. Head Teacher Job Description (GBBAL) 24. Staanduct (Policy JCD/Reg. JCD)
11. Home or Hospital Tutoring (Reg. IDDC) 25. Smdehotographs (Policy JHF)
12. Instructional Program (Goals and Objectiva2plity IB) 26. Student Records (Policy JR)
13. Kindergarten Entrance Age (Policy JBB) 27. studrransportation (Policy ED
14. Manuscript and Cursive Writing (Policy IDAA) 28tudent Transportation - Conduct on School Buses
15. Non-Resident Students (Policy JBCB) @okDCB)
16. Parent-School Communication and Resolutionuafie 29. Title IX and Massachusetts 622 (PolicyD)B*
Complaints (Policy IHAD) 30. Transportatiasr fAthletic or Extra-Curricular Activities
17. Policy for Determining Eligibility for Free Mé&saand and Events (Use of Private Vehicl@®ylicy EDAE)

Reduced Price Meals (Policy EEA)

** |tems starred are printed in the September or @ctisisues of the Principal's Newsletter.

PESTICIDE POLICY

Lenox Public Schools prohibits the use of pestiiteloors while students are on the property fapistare an exception to this
policy and may be used according to the manufacsud@ections for use.) In addition, Lenox Pulichools must notify, in
writing, students and their parents/legal guardiang employees at least two work days before @dst are used outdoors at
school. Schools, which utilize pesticides inside building must be closed for a minimum of fiveysidoth during and
immediately after application. Alotice of Pesticide Use, which will be provided by the pesticide manufaetymust be posted on
the school bulletin board at least two days befasticides will be used and for at least 72 hooltewing their use. Any
guestions with regard to pesticides use shouldreetdd to your principal and or superintendergafools (MGL 132B, 6C-6l.)

HUMAN SEXUALITY INSTRUCTION

In accordance with General Laws Chapter 71, Se@&# the Lenox School Committee has adopted ayoln the rights of
parents and guardians of our students in relatic@utriculum that primarily involves human sexudleation or human sexuality
issues.

At the Morris School, prior to any instruction invimg human sexual education, we will send hometica to all parents of
students in the relevant grade level indicatingminstruction will take place and noting a parengoardian’s right to review
instructional materials.

Under Massachusetts law and School Committee pdiparent may exempt his/her child from any partbthe curriculum that
primarily involves human sexual education or hursexuality issues. To receive an exemption, siraphd a letter to the
principal requesting an exemption for your childo student who is exempted from this portion of¢hericulum will be
penalized. Teachers may provide an alternativigmsent to students who are exempted. Parentres®are available in the
library for those wishing to either augment or cactthe classes on their own with their children.
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HOMELESS STUDENTS
In accordance with thiglcKinney-Vento Homeless Education Assistance Act, the Morris School will follow the following
guidelines:
= Homeless students have a right to either remdingin school of origin or to attend school whereytlare temporarily
residing;
= Students who choose to remain in their school igirohave the right to remain there until the efithe school year in
which they get permanent housing;
= Students who choose to enroll in school where #reytemporarily residing must be enrolled immedyateven if they do
not bring the records usually required for enrotingith them;
= If a homeless student arrives without recordsstiteol district’s designated Homeless Educatioishiamust assist the
family and contact the previously attended schgsiesn to obtain the required records;
= If a homeless student continues to live in the asrged by the district in which the school of arig located, that
district must provide or arrange transportatiord drthe homeless student moves to an area sefvaddther district,
though continuing his or her education at the sthborigin, the district of origin and the distrim which the student
resides must agree upon a method to apportion megplity and costs for transportation to the sdrafrigin.

NO CHILD LEFT BEHIND — NOTIFICATION TO PARENTS OF T EACHER

QUALIFICATIONS/NCLB AYP STATUS
The Federal No Child Left Behind Act of 2001 re@gischool districts that receive federal Titlerdding to notify parents of their
right to know the professional qualifications oéttlassroom teachers who instruct their child.

As a recipient of these funds, the Lenox Publicadthwill provide you with this information in antiely manner if you request it.
Specifically, you have the right to request théofelng information about each of your child's classn teachers:

»  Whether the teacher meets the state qualificatondicensing criteria for the grades and subjeetsr she teaches.
* Whether the teacher is teaching under emergenpyoeisional status because of special circumstances

» The teacher's college major, whether the teacteahgadvanced degrees, and the field of discipliribe certification
or degree.

»  Whether paraprofessionals provide services to ghild and, if so, their qualifications.

The Morris School is committed to providing qualitgtruction for all students and does so by eniptpthe most qualified
individuals to teach and support each studentarcthssroom. If you would like to receive any af thformation listed above for
you child's teacher, please contact Timothy Le&33t5522 x8.

NO CHILD LEFT BEHIND: AYP ACCOUNTABILITY STATUS

From performance on the spring 2010 MCAS tests,ridachool was identified for "improvement year 'doimemathematics for
the 2010-2011 school year. This status requirasttie school take certain steps to improve thiogaance of our students in the
area of mathematics. Among the steps are:

1. The federal Title | grant must reserve a mimmaf 10% in professional development in the aremathematics instruction and
remediation.

2. The School Improvement Plan developed by therisl&chool Council must include discussion andbacsteps related to
improving the performance of students mathematics.

3. The School District must provide assistance ttatugh support of initiatives and participationmprovement planning.

Questions about this AYP status in mathematicb@isteps that the school is taking may be direttddmothy Lee, Principal,
Morris School.
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MANDATORY ASBESTOS NOTICE (AHERA)

This notification is required by the Asbestos HdzBmergency Response Act ["AHERA"], 40 CFR Part @3Title 1l of the
Toxic Substance Control Act. Asbestos ManagemésmsPhave been developed and are available fofotteaving buildings
currently in use by the Lenox Public Schools:

1. Morris Elementary School, 129 West Street, Leno® 01240
2. LMMHS, 197 East Street, Lenox, MA 01240
3. District Office, 6 Walker Street, Lenox, MA 042

These plans are available and accessible to tHefobreview at these locations.
Mr Jeffrey Ano at LMMHS, 197 East Street, Lenox, M)A240 [413-637-5560] has been designated as tteidds Designated

Person under AHERA. A 3-Year Asbestos Re-inspadieport was recently completed and is availainedview as part of the
Asbestos Management Plan. No other asbestos-relatisities are currently planned or in progresstifie upcoming school year

FUND RAISING
Community and parent groups, as well as schoobperd wishing to raise funds for school programe,asked to consult with the
elementary principal. There is a School Commigtelicy which must be followed to prevent undue atdition of the community.
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